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Objective

This Job Aid explains how to assign a Carrier (Freight Forwarder) and Freight Purchase Order to a
Freight Order and send details through the Electronic Data Interchange (EDI) system to an
external partner (with EDI capability) who has been assigned as a Carrier to a Freight Order.
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Overview

The TM STO Transportation Planner (TS.07) or TM STO Freight Procurement (TS.08), in Non-DAP
Incoterm scenarios, is required to:

1. Assign a Carrier (Freight Forwarder) to the Freight Order
2. Send Freight Order details to the assigned Carrier
3. Check and track Events received from the Carrier

In addition, for vendor managed legs (In Incoterm scenarios like DAP, FCA, etc.), it is also required
to track events received from the goods vendor for each freight order.

The EDI system adds the following features to TM:

- It automatically sends Freight Order Details from TM to the assigned Carriers once a day
o ltalso allows users to manually send Freight Order Details from TM to the Carrier

- It automatically receives in Umoja TM, the event details submitted in the Goods
Vendor/Carrier’s system that is EDI enabled for the UN.

o Vendors/Freight Forwarders can send all expected and unexpected events along

with attachments through their EDI enabled system.

o Vendors/Freight Forwarders using EDI are no longer required to use Carrier
Collaboration Portal (CCP) or offline communication.

o Vendors /Freight Forwarders must be aware that the proof of delivery is the last
event and after that, no further events can be sent by them.

Notes:

- Freight orders with dummy carrier (unassigned) or with any_port as source or destination
location cannot be sent through EDI.

- It is not enough if the Goods Vendor/Carrier uses EDI with other clients. A technical
connection/testing process with Umoja is required to qualify for TM-EDI.
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Enterprise Role(s)

Role ID Role Name ‘
TS.01 TM Transportation Planner
TS.02 TM Manage Freight Order
TS.07 TM STO Transportation Planner
TS.08 TM STO Freight Procurement
Procedure
CARRIER ASSIGNMENT

1. ConnecttoTM
2. Click on Freight Order Management tab:

3. Search for Freight Orders you want to work on by typing the Freight Order number and
clicking on “apply”.

4. Once the Freight Orders appear below, select all the Freight Orders to assign a Carrier (freight
forwarder) to and click on the subcontracting button:

View: [Standard View] v | | [ [ New \| [ Multiple Copies | | Display | | ¢ Edit | | Transportation Cockpit || Create Deliveries in ERP |

| scheauing || Create Load Pian || Set Status | | Load Pian Status || Execution Status || SetManual Biock || Remove Manual iock | | Subcontracting ||

| Assign Driver H Create Freight Setflement Document‘H Calculate Charges || Customs ‘H Attach || Cancel Document H Mass Output || Mass Change | | Exporl‘|
) Refresh

'TI’] Document Document... Carrier Description SCAC Source Location Description Source Location Address First Activ

[ ciooooosc | zFod JAS. Jet Air Service SPA /... Dalian-Port Dalian 21.03 201
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5. Alist of options will appear.
6. Click on assign Carrier and SRM freight PO:

View: [Standard View] v [ New | [ | [ Multiple Copies Display & Edit Transportation Cockpit || Create Deliveries in ERP
Scheduling || Create Load Plan || Set Status Load Plan Status ,| | Execution Status || Set Manual Block ,| Remove Manual Block , Subcontracting =

Assign Driver || Create Freight Setilement Document , || Calculate Charges || Customs ,| Attach | Cancel Document || Mass Output Mass; Send to Carrier
Carrier Selection

) Refresh
5] Document Document. Carrier Description SCAC Source Location Description Source L Assign Carrier Manually
I Assign carrier and SRM frei;ht POI
. 6100000259 ZFO1 J.AS. Jet Air Service SPA /... Dalian-Port Dalian LIES

7. A popup window will appear, please fill the Business Partner (BP number) of the Carrier
(Freight Forwarder) and the SRM Freight PO. For the Carrier, you can also click on the
matchbox next to ‘carrier’ and search for the business partner by clicking “search” and select
the carrier. Once filled, Click ‘ok’:

Home ERF Logistics Freight Order  Planning
Integration Management
¢ Overview Freight Orders Business Context
- Freight Order
£
- 5
S ——— Created By & &
POISTO: & | | To | | »
- Edit Freight Order
ECC Delivery: & | | To | L4
« Display Freight Order SRM Freight PO: & | | To | ‘ =

Calculated Dates

+ Attach Mulli files to FO's.

View:  [Standard Viev] ~| ] [‘uew\| [T Mutipie Copies | | Display | | ¢ Edit| | Transportation Cockpit || Create Deliveries in ERP |
Scheduling || Create Load Plan || Se nual Block , || Remove Manual Block , | Subcentracting |
Assign Driver || Create Freignt Settlen Cancel Document || Mass Output | Mass Change | | | Export | | II'
¢ Refresh
Carier 5 N
T] Document Docu scac = F Location Description Source Location Address First Activ
6100013045 2ROl . ious Move = eston-Port Charleston SC 27.12.201
. 6100013027 ZFOl  Freight Purc. Order: l:l 0 (United States) Inc 1008 Think Place / Morrisvil._.  19.12.201
. 2ZFO1 Hariri fional Airport Beirut 21.42.201
Cancel | | :
. 6100013029 ZFO1 ir County Intemational Air...  Port Huron MI 20.12.201

8. Click refresh and confirm that “Carrier description” column has changed:

JAS Jot Al Service SPA /.

JAS. Jot Air Sarvice SPA |

Baghdad Intermational Airpert

Brincisl @ Salento Arport

&

Fust Actw
Baghaad 0310201

1 Brindis B8R 0310201

Note: If there is a need to update the carrier, simply perform the same action again and the new

carrier details will override the previous one.

Once the carrier is assigned, the system will

automatically send the details to the Carrier. There is a batch process that performs this task once a

day.

This task can be performed manually without waiting. Follow the next steps:
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SENDING FREIGHT ORDER DETAILS MANUALLY

9. Select all Freight Orders
10. Click on subcontracting
11. Click on send to Carrier:

View: [Standard View] - |:, Mew I—D rD Multiple Copies Display & Edit Transporiation Cockpit | Create Deliveries in ERP
Scheduling || Create Load Plan || Set Status Load Plan Status ,| | Execution Status ,| | Set Manual Block ,| Remove Manual Block , Subcontracting =
Assign Driver || Create Freight Setlement Document || Calculate Charges || Customs ,| Atftach | Cancel Document || Mass Output Massl Send to Carrier I
) Refresh Carrier Selection
I—|I’:| Document Document... Carrier Description SCAC Source Location Description Source Lot Assign Carrier Manually
Assign camier and SRM freight PO
. 6100000259 ZFO1 JAS. Jet Air Service SPA /. .. Dalian-Fort Dalian 2103201

12. Select Ok in the pop-up window.

13. The dialog box on top will confirm that XML files were sent to the Carrier:

mcja.un.org 000 sap-nwbc-nodes 0000000068Gsap

= 0 = G

= Ouerview Freight Orders

Home ERP Logistics Freight Order Planning
Integration Management
¢ Overview Freight Orders Business Context Viewes
w Freight Order J O
fo || &
(r— a-
Invoicing Status: 1 ~
« Create Freight Order o8 Fian Status (Documany S = [¥] UNOE Planned Fri Order (FF Deliv) 6100028433 processed
« Edit Freight Order Execulion Stalus <& =y [#] UNOE Planned Fri Order (FF Daliv) 6100028432 processed
« Display Freight Order Sice Stop Hnalg Exe. & (s [7] XML message was sent with ID 0050568CTSB01EEIBFS.
Caleulation Lavel & =
[¥] XML message was sent with ID 0050568CT5B01EESBFE.
Apply | | Cear
View:  [Standard View] v | | [Inew | 1| [y Multpie Copies | | Display # Eat Transportation Cockpit | Create Deliveries in ERP
.| Calculate Charges | Customs ,  Cancel Document | Mass Oulpul | Mass Change Export Lo
) Relesh
T Document Document. Camer Description’ SCAC Source Location Description Source Location Address First Activ
. 6100028432 ZFO1 JAS Jet Air Sarvice SPA /. ‘Baghdad International Asrport Baghdad 0310201
. 6100028433 ZFO1 JAS. Jet Air Servica SPA /... Brindisi # Salento Airport |- Brindisi BR 0310201

The action of “sending Freight Order details manually” can also be performed from a specific Freight

Order window:

14. Open the Freight Order
15. Click on Edit

16. Click on Subcontracting

2 Display UNOE Planned Frt Order (FF Deliv) 6100028432 - Internet Explorer

===

Display UNOE Planned Frt Order (FF Deliv) 6100028432

~ General Data Business Partner hems  Stages Unilization

# €t | || Rewesn | | Copy || [ Multple Copies | | | Gheck , | Folow Up , | Scheduing wf.-.«besc-mncroc- Schetuie

Subcontracting

Document Flow

Business Context Viewer
» & e,

~

Charges Execution  Notes [y

General Information

Document Typs: | ZFO1  UNOE Planned Frt Order (FF Deiiv)
Description:
Transportalion Mode: | 01 Road
Means of Transpert: | UNOE_TRK UNOE Truck
Schedule:
Resource Capacity
vehicle: | UNOE_TRK UNOE_TRK

Transportation
Cartier

Execuling Camer

Communicalion Farty

Stve. Ll - Carier

Total Distance:

Gross Duralion!Total Het Duration
First Acivily

Last Actwvity

1110002094 JAS JetAI  SCAC

SCAC

17418 KM
13 13

03,10.2019 10:06,08 IRAQ

03.10.2018 10:19:12 IRAQ
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17. Click on “send to Carrier” under the subcontracting icon on the top menu.

pop-up dialog box:

Click “ok” in the

18. You will see the confirmation on the right-hand corner that the xml file was sent:

Edit UNOE Planned Frt Order (FF Deliv) 6100013049

f Business Context Viey

Elsave | | | % Cancel | - Ecit || Refresh | | Copy || [ Mutiple Copies | | Check || FollowUp || Scheduing |

v General Data
.

Business Partner Items

Stages Utilization

Subcontracting

Al |EE

Docum

‘General Information
Document Type:
Description:

Ti lion Mode:

UNOE Planned Frt Order (FF Deliv)
01 Road

Means of Transport:

Schedule:

Resource Capacity
Vehicle:
Registration Country/No.:

UNOE_TRK UNOE Truck

UNOE_TRK 7 UNOE_TRK

\ o | \

Mazximum Utilization in Percent:

Source

Weight: \ 1,000\ |KG D”J\
Volume: ‘ ‘ |M3 @‘
Regisration C L@ \
Cargo Information
Cargo Weight: \ 3\ |KG \
Cargo Volume: ‘ ‘ |M3 ‘
Quantity: | 1] [EA |

Transportation

XML message was sent with |D 005056AA2CAD1EEABCS

> &8 4

aments (=)

# x

17 Data saved successly

Charge calculation compleied

‘Communication Party:
Sive. Lvl - Carrier:

Total Distance:

7

|

KM

Gross Duration/Total Net Duration:

First Activity: ~ 06.02.2020 09-41:54 LBANON
Last Activity:  06.02.2020 09:42:36 LBANON
Number of Visits: 2
Loading Stops: 1
Unloading Stops: 1
Organizational Data
Purchasing Organization: United Nations Purchasing Org

Purchasing Group:

Planning and ion O PE_1000

PG_FITO1 7

)

FITO1 - UNGSC F. PROC

United Nations Planning & Execufion Org.

Planning and Execution Group:
Person Responsible:

Account No. with Carrier:

Destination

PE_PITO1

jui)
&

[}

|

Planning & Execution IT01
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Exceptions

A. In case of any_port source or destination, the below error will be seen in the upper
right corner when you click on “send to Carrier” under the subcontracting icon in Edit

mode:

2 Edit UNOE Planned Frt Order (FF Deliv) 6100013050 - Internet Explorer -8 x
Edit UNOE Planned Frt Order (FF Deliv) 6100013050 m Busihess Contad Viewer
Save X Cancel Edit Refresh Copy || [™ Multiple Copies Check ,| Follow Up , ®1 # x » | 5 &.l@.

voLuImnent | ype. rut UNUE FINNEU FiLUIOET (Fr Uenv) AL (W
Deapad (@) Action cannot be performed due 1o location ANY_PORT_UAE ACI ) &
Transportation Mode 03 Sea - —
Means of Transport UNOE_SEA UNOE Sea Sive. Lvi - Carrier w)
Schedule Total Distance 2133969 KM
Gross Duration/Total Net Duration 154:41 106:41
Resource Capacity First Activity.  31.01.2020 00:00:00 UTC+3
Vehicle: UNOE_SEA (7 UNOE_SEA Last Activity.  06.02.2020 09:41:54 LBANON
Registration Country/No. ) Number of Visits 2
Weight 9,072,000 K6 ¢ Loading Stops 1
Volume M3 7 Unloading Stops: 1
Organizational Data
Trailer u) Purchasing Organization PO_1000 7  United Nations Purchasing Org.
Registration Country/No. (W) Purchasing Group PG_FITO1 7 FITO1-UNGSC F. PROC
Cargo Information Planning and Execution Organization PE_1000 7  United Nations Ptanning & Execution Org
Cargo Weight 3 KG Planning and Execution Group PE_PITO1 7 Planning & Execution IT01
Cargo Volume M3 Person Responsible F
Quantity 1 EA Account No. with Carrier
Maximum Utilization in Percent: 0% Check
Source Destination
Location ANY_PORT_UAE (7 Dubai Location NAQOURA_PORT 7/ Nagoura
Departure Date: | 31.01.2020 [f] 000000 uUTC+3 Amival Date: | 06.02.2020 [T] 094154 LBANON v

B. In case of dummy_carrier, the below error will appear if you click on “send to Carrier”
under the subcontracting button in Edit mode:

Edit UNOE Planned Frt Order (FF Deliv) 6100013382 | @ 2
X Cancel i Refiesh | Copy | [ Multiple Copies | | Check , | Follow Up ,|| Scheduiing || Subcontracting | Create Service Orger | st m D1 A1 s
®1 A £
- General Data Business Pariner Items Stages Utilization Subcontracting Document Flow Charges /1 Data has been changed in parallel session
-

(T) Action cannot be performed due to carrier ZDUMMY_CAR
Subcontracting Data

Camer.  ZDUMMY_CAR (7 Dummy Carmer / New York NY 10017 Subcontracting Relevance:  Relevant for Subcontracting
Continuous Move ID Freight Agreement Reference
Partner Reference Number Freight Agreement/Version: P |0 [l
Road Bill of Lading Number Not Drawn Freight Agreement tem: P

et Carer Ranking ~ Continuous Move Documents

Revision History (Soft Copy only)

Date Version | Prepared by Description

10 January 2020 1 TM Project Team Version 1
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