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“» Standard Annex Templates - SAT

o

A new concept introduced is the Standard Annex Templates (SATs) that will be used as a
baseline for planning purposes, to avoid planners to start from scratch and to preserve

institutional knowledge.

Aim:
* To develop an easy way for system users to create SUR documents, through the creation of
reusable templates.

To define unit specific requirements that can be repurposed for mission-specific and unique
requirements

To leverage available master data in selecting major equipment, unit characteristics before
ME and SS and self-sustainment categories.

Adherence to a standard format for defining ME and SS requirements.

To standardize the format and structure of SURs.




- Standard Annex Templates

Standard Annex Templates (SAT), Statement of Unit Requirements (SUR), and Memorandum of

Understanding (MOU) would be closely linked and associated to allow better tracking, record keeping, and
allow for multi-layer planning.

Military/Police Planners Military/Police Planners UCSD, Mission and Force Generators

Standard Mission / RDL MOUs and RDL
Annex

Templates specific SURs Agreements

Annex A, B and C components
Mission / T-PCC agnostic Annex A, B and C components

Leveraged as templates to create Iev.eraglr)g templatlz.ed'/standard

. . units, tailored for Mission or RDL
mission-specific/RDL SURs
Used for planning purposes country

P g PUTP . *  Baseline for MOUs and MOU
(demand, supply, transportation, .
. . negotiations

budgeting, new mission start-ups)




Process

Objectives

SUR
Template
Creation

Created by Business
Admin Role

* Military Planning
Sectionin OMA
* Strategic Policy &
Development
Section in Police
Division

To develop an easy way for
system users to create SUR
documents, through the
creation of reusable
templates.

To leverage available master
data in selecting major
equipment, unit types and
self-sustainment categories.
To standardize the format and
structure of SURs.

SUR Draft
Initiation

Created & Edited by
Business Admin AND
Business Standard
User Role

* Military Planning
Section in OMA
*  Strategic Policy &
Development
Section in Police
Division

* To create a draft copy of the SUR
document in the system.
To guide the user in identifying all
the necessary components required
for an SUR document to be
complete.
To capture all the required data,
through document validation, by
disallowing users from submitting
documents which do not contain all
the necessary data.

SUR
Approval

*  Military Adviser
(MILAD)
* Police
Commissioner

To obtain approval of the SUR
draft, in accordance to COE
policies.

To retain a copy of the scanned
document after signature.

To record the date of signature
of the physical copy of the SUR.
To form a basis for the creation
of MOUs with T/PCCs for the
specific Mission and Unit Types.




- Annexes for SAT and SUR

Annex A — Personnel| Header Only
e Appendix — Soldier and Police kit

[Annex B — Major Equipment]
* Appendix T —Special Cases Equipment

* Appendix 2 — List of third-party-owned equipment

[Annex C- SeIf-Sustainment]

e Appendix 1 —SS services: distribution of responsibilities
e Appendix 2 - List of items provided by troop contributor under self-sustainment subcategories

“welfare” and “Internet access”

Additional Annexes:

SAT & SUR elements in the system

D. Principles of verification and performance standards for major equipment provided under a wet lease or dry lease arrangement
E. Principles of verification and performance standards for minor equipment and consumables provided under self-sustainment
F. Principles of verification and performance standards for medical support

G. Statement of unit requirement
H. Definitions

l. Guidelines (aide-mémoire) for troop-contributing countries

J. We are United Nations peacekeeping personnel
K. Environmental policy for United Nations field missions




SAT — Steps and Process




SAT — Steps & process

SUR

Template SAT created by Business Admin role

Creation

Troop ME SS
Strength quantity ~ Categories

Select
Create Category, Create Create

Decision Template Unit, Type, Annex A Annex B &

Branch & H
; eader C
point Headers Strength

Change
Status to Initiate
“Active” & SUR Draft
SAVE

Does a
SAT? exist?

SAT — Standard Annex Templates
Using Template from the system but updated outside system
Annex D — for Military Units




- SAT — Steps & Process

Approval
Chan e outside
Specif fi
Create Catpe ory Create g system
Legory, Create Status to
Template Unit, Type, Annex A n s »
Branch & Annex B Active” &
Headers

Strength Header SAVE

SAT Troop ME SS
List/Form Strength quantity Categories




Specify
Create Category,

Template Unit, Type,
&
Headers

SAT
TN My Mission Annexes: 1-7DD x4+

List/Form R o The creation of SAT is done
&« > C Q & https//crmuatraps.un.org/epublicsector_enu/start.swe?SWECmd=GotoViewSWEView=RAPS+SAT+ List+ViewSSWERF=185SWEHe =crmuatraps.un.org8SWEBU=1
sops [ UnteDocs wPy TE R under the SUR module
wnite iNeed File Edit View Navigate Query Tools Help To start creation of an SAT,
All SATs Click on “SAT List”
H “" 4
@ [ ) . . . Click on “NEW” button
Mol Annex ificati i i Memorandum of Understanding Claims Global Lookup ~ Comparison Report Insert the info needed
S Note that can be done at List

SATHEADER level or Form level

e G o )(amy ) (omsin)

SAT Name Unit Category Unit Type Strength Effective Date Expiration Date Remarks

e [ Security/Policing/Formed Police Unit Police Security i Formed Police Unit 02/11/2018 08/11/2018 Police SAT 1 usedf
Combat/Engineering/Battalion Military Combat Battalion 02/11/2018 Military SAT 1 used .
Specialized/MedicallFormed Police Team Police Specialized i Formed Police Team  02/11/2018 131172018 Police SAT 2 used f.__
Enabling/Cavalry/Battalion Military Enabling Battalion 02/11/2018 Military SAT 2 used ...
Law Enforcement/Policing/Formed Police Unit Police Law Enforcement i Formed Police Unit 081172018 Include SWAT Plato.
Combat/infantry/Battalion Military Combat Battalion 081172018
Combat/infantry/Battalion Military Combat Battalion 1201172018
Law Enforcement/Policing/Fermed Police Unit Police Law Enforcement i Formed Police Unit ~ 13/11/2018

Combat/ntelligence/Unit Military Combat Intelligence Unit 01122018 31122018 Valencia fest
]
»on

@T HEADER \

[(menuv) ( mew J( peete )( cuey )( creaesur )

SAT Name:* Combat/intelligence/Unit Valencia test

Unit Category:* ‘M\Iilarv Status:* | Active

Unit Type:* ‘ Combat v Effective Date: | 01/12/2018

Branch:* ‘Imel\igence w | Expiration Date: | 31/12/2018%

\ Strength:* ‘unil




- SAT — Steps & Process

Create
Annex A
Header

TOH My Mission Annexes X -+

&« 5 C 0 8 https://crmuatraps.un.org/epublicsector_enu/start.swe?SWECmd =GotoView&SWEView=RAPS+SAT + Annex+ A +View8SWERF = 1&SWEHo=crmuatraps.un.org&SWEBU=1

Troop i Apps [ Unite Docs- MPU TN RAPS

Strength mite iNeed File Edit View Navigate Query Tools Help

My Mission Annexes:

m o Open the SAT by clicking on the

MoU Annex Verification Reports Inspections Equipment Memorandum of Understanding Global Lookup Comparison Report hyperlink on the SAT LiSt once the
SAT List SUR List SAT Header has been created.

SATHEADER

(menu =] ( new )( peete J( quey [ createsur )

SAT Mame:* Combat/Intelligence/Unit Remarks: | valencia test

1. Click on “ Annex A Header”
2. Insert the “Unit Strength” and
Remarks if any

Unit Category:* ‘ Military v| Status:* | Active

Unit Type:* ‘ Combat - Effective Date: | 01/12/2018

*Note that at this stage, the system
only allow the creation of Header

Branch:* ‘Imelligence v| Expiration Date: | 31/12/2019

Strength: * ‘ Unit -

Annex A Header | Annex B Header Annex C Header

ANNEX A HEADER

(o) (e (oo ) (e )

Oy

Annex Type Unit Strength Remarks ]

e [ Annex A 200 the




Create

Annex B wite iNeed File Edit View Navigate Query

Tools  Help

ME
quantity

Mol Annex Verification Reporis

Iy Mission Annexes:

SAT List SUR List

SATHEADER

SUR

Claims

Global Lookup

Comparison Report

(menu~] ( mew [ peete J[ ouey [ createsur )

SAT Name:* Combatintelligence/Unit

Unit Category:* | ilitary Status:* | Active

Unit Type:* | Combat

Branch:* | Intelligence

Strength:* [Unii
Annex A He!er Annex B Header | Annex C Header

ANNEX B HEADER

Remarks:

Efiective Date: | 01/12/2018

Expiration Date: | 31/12/2019

Valencia test

(o) (o) oo ) (Cam )

Annex Type Remarks

[Nmex B test valencia ]

ANNEX B LINE ITEMS e

(vers ) (mew ) e (i)

Category

Sub Category

SPECIAL CASE

ACCOMMODATION EQUI.. ACCGMMODATIOT... 3

BASE RECEIVER, HF HIGH POWER COMMUMICATIONS

EQUI.. HF EQUIPMENT 1

GQuantity Remarks

Click on “ Annex B Header”
Click on “New” button

Insert Remarks if any

To add items, click on “New” in
the “Annex B Line Items” section
Select an item under the
Category or Sub-Category and
enter the Quantity

If the desired line item
(Category/ Sub-Category) is
visible select it, otherwise click
on the "Query" button to search
for the desired item




- SAT — Steps & Process

Create

Annex C wnite iNeed File Edit View Navigate Query Tools Help

My Mission Annexes:

SS —
Categories @ G '@'

MoU Annex Verification Reports SUR d of Under dii Claims

SATList SUR List

SATHEADER

Global Lookup

Comparison Report

(vom =) (_tew )(_osom )(_ oy )(owostn)

SAT Name:* Combat/intelligence/Unit Remarks: | valencia test

Unit Category:* | Military Status:* | Active

-
-

unit Type:* | Combat

Branch:* |\ntelligence ¥ | Expiration Date: | 31/12/2019

| Effective Date: | 01122018

Strength:* | Unit v

Annex A Header AnnexB Hea” Annex C Header

ANNEX C HEADER

G ) () Cooe J(Com )

Annex Type Remarks
Annex C test valencia

ANNEX C LINE ITEMS

Line#  Category Sub Category Provider Applicable Streng Remarks

[ 1 CATERING GENERAL cc 200

2 LAUNDRY GENERAL UN 200

Click on “ Annex C Header”

Click on “New” button

Insert Remarks if any

To add items, click on “New” in
the “Annex C Line Items” section.
Select an item under the
Category or Sub-Category

Note: Once an item is selected -
update Services Provider (CC, UN,
AU, Other, N/A) and Applicable
Strength

6. If the desired line item (Category/
Sub-Category) is visible select it,
otherwise click on the "Query"
button to search for the desired item




SUR from SAT




~ SUR from SAT

Process

Objectives

SUR
Template
Creation

Created by Business
Admin Role

* Military Planning
Sectionin OMA
Strategic Policy &
Development
Section in Police
Division

To develop an easy way for
system users to create SUR
documents, through the
creation of reusable
templates.

To leverage available master
data in selecting major
equipment, unit types and
self-sustainment categories.
To standardize the format and
structure of SURs.

SUR Draft
Initiation

Created & Edited by
Business Admin AND
Business Standard
User Role

* Military Planning
Section in OMA
*  Strategic Policy &
Development
Section in Police
Division

* To create a draft copy of the SUR

document in the system.

* To guide the user in identifying all

the necessary components required
for an SUR document to be
complete.

* To capture all the required data,

through document validation, by
disallowing users from submitting
documents which do not contain all
the necessary data.

SUR
Approval

*  Military Adviser
(MILAD)
* Police
Commissioner

To obtain approval of the SUR
draft, in accordance to COE
policies.

To retain a copy of the scanned
document after signature.

To record the date of signature
of the physical copy of the SUR.
To form a basis for the creation
of MOUs with T/PCCs for the
specific Mission and Unit Types.




~ Create SUR from SAT

Select
Existing Standard
SAT Annex

Template

Update
Select Mission Update SUR P
. Annex A
and Unit Header Header B &
Specialization & (ér'

details

Select SUR
Main Body

Template
Update

outside
system

Create/Up
date
Annex A
(Unit Org)

outside
system

Create/Upda
te Annex D
+ Update
text Annex
A&B

outside
system

Create Generate
Additional entire SUR
Annexes if Doc for

any preview

outside
system

Approve
SUR
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~ Special Cases equipment

Special case equipment is major equipment for which, because of
the uniqueness of the item, its high value or the lack of a generic
group, a standard rate of reimbursement has not been defined in
the tables of reimbursement.

Special case major equipment should be of a value greater than
USS 1,000 (collective value of all items in the set), and with a life
expectancy greater than one year.

The value alone should not determine whether equipment is
treated as a special case’.

* 1.A/C.5/62/26, para. 57 and annex I.C.1.




* On SUR
* On MOU

Edit View Navigate Query Tools Help

@ UCMS =

~ Annex B Header

Home Service SURs System Documents

SAT List SUR List

Work Order

MoU Annex My BIP Reports

Verification Reports

Inspections

Equipment

Global Lookup

‘Comparison Report

User Preferences

Wission Name:* | MINUSMA

Review Date =]
Efiective Date: | 06/12/2018 =]

Expiration Date:

Type: SUR

Sub Status: | Work in Progress Ad

Annex A Header | Annex B Header | Annex C Header Attachments Audit Trai

ANNEX B HEADER

Signature Date:

Branch:* | Training -

Unit Speciglization: * | Mechanized -

Unit Remarks

Pick Equipment Description

=R =D @@=

Mission Name Remarks

MINUSMA Annex B Header for SAT

ANNEX B LINE ITEMS

(e -] (C wew ) peee J( awey )

Description |Category

TENTS FOR DEPLOYABLE PLATOON (UP TO 40 PERSONS) ACCOMMODATION EQUIPMENT
INSULATED STORAGE ACCOMMODATION EQUIPMENT
WAREHOUSING AND STORAGE ACCOMMODATION EQUIPMENT
ANTI-TANK GRENADE LAUNCHER (40 MM) (SET OF 2) ARMAMENTS
PORTABLE ULTRASQUND MACHINE (SPECIAL CASE) WEDICAL AND DENTAL
PROTECTIVE EQUIPMENT FOR STAFF AND PATIENTS WEDICAL AND DENTAL
GEAR FOR TACTICAL RAPPELLING (SPECIAL CASE) LOGISTICS EQUIPMENT

SPECIAL ITEM TO BE DETERMINED

Description

SPECIAL CASE
SPECIAL CASE
SPECIAL CASE
SPECIAL CASE
SPECIAL CASE
SPECIAL CASE
SPECIAL CASE
SPECIAL CASE
SPECIAL CASE

SPECIAL CASE

Category

ACCOMMODATION EQUIPMENT
ACCOMMODATION EQUIPMENT
VEHICLES

COMMUNICATICNS EQUIPMENT
ARMAMENTS

VEHICLES

VEHICLES

ACCOMMODATION EQUIPMENT
DEMINING EQUIPMENT

DEMINING EQUIPMENT

Subcategory

ACCOMMODATION RIGID STRUC. .
ACCOMMODATION SEMI-RIGID S...
AIRCRAFT/AIRFIELD SUPPORTE.
AIRFIELD SUPPORT EQUIPMENT
ARMAMENTS

COMBAT VEHICLES
COMMUMNICATION VEHICLES
CONTAINERS

DEMINING AND EOD EQUIPMENT

DEMINING EQUIPMENT

GFMV Status

SPECIAL CASE

SPECIAL CASE

SPECIAL CASE

SPECIAL CASE

SPECIAL CASE

SPECIAL CASE

SPECIAL CASE

SPECIAL CASE

SPECIAL CASE

SPECIAL CASE

CONTAINERS

ACCOMMODATIO..

ARMAMENTS

MEDICAL AND DE.

MEDICAL AND DE.

RIOT CONTROL E.

T BE DETERMINED 2

10

120

45

3

100

20

Special Case |tem details




from SAT — Steps & Process

Select
Existing Standard

SAT Annex

Template

wite iNeed File Edit View Navigate Query Tools Help

All SATs:

Home Service Work Order Mol Annex Verification Reports Inspections Equipment Activities Memorandum of Understanding Claims Global Lookup ~ Comparison Report

1. Select the desired SAT
2. Click on “Create SUR” button
3. Only the Active SAT can be used

SATList SUR List

SATHEADER

Alsats v | (Wenu v ] ( New )| Dk

ey |) (cesem)

Unit Category

SAT Name Unit Type
Security/Policing/Fermed Police Unit Police Security
Combat/Engineering/Battalion Military Combat
Specialized/Medical'Formed Police Team Police Specialized
Enabling/Cavalry/Battalion Military Enabling
Law Enforcement/Policing/Formed Police Unit Police Law Enforcement
Combatinfantry/Battalion Military Combat
Combat/infantry/Battalion Military Combat
Law Enforcement/Policing/Formed Police Unit Police Law Enforcement
Combat/Intelligence/Unit Military Combat

Enabling/Infantry/Section Military Enabling

SATHEADER

Branch
Policing
Engineering
Medical
Cavalry
Puolicing
Infantry
Infantry
Policing
Intelligence

Infantry

Strength

Formed Police Unit
Battalion

Formed Police Team
Battalion

Formed Police Unit
Battalion

Eattalion

Formed Police Unit
Unit

Section

Effective Date

02/11/2018

0z1/2018

022018

0112018

08/11/2018

08/11/2018

12112018

1an201e

017122018

19/11/2018

Expiration Date

08/11/2018

1311172018

317122019

Remarks
Police SAT 1 used |-
Military SAT 1 used| ..
Police SAT 2 used ]..
Military SAT 2 used| ..

Include SWAT Platg

Valencia test

TEST DAVID RED.

SAT Mame:* Combat/intelligence/Unit

Unit Category:* ‘ Military - Status:* | Active

Branch:* ‘Inte\ligence w| Expiration Date: | 31/12/2019

Unit Type:* ‘ Combat v| Effective Date: | 01/12/2018

Strength:* ‘ Unit -

Valencia test

to create SUR




mite iNeed File Edit View Navigate Query Tools Help

Select Mission
and Unit

Specialization E . . . .

Home Work Order MoU Annex Verification Reports i i Activities Claims Global Lookup

- All SATs:

SAT List SUR List

SAT HEADER
Tarsats v| (wema) (mew )| ek )(cwey )((Ceamsin) Select the mission. Note that for
‘SATName Unit Category Unit Type Unit Size Effective Date Expiration Date Remarks Status PCRS/ RDI- Agreementsp SeIeCt

Law Enforcement/Policing/Formed Police Unit  Police Law Enforcement i Formed Police Unit ~ 08/11/2018 Include SWAT Plato... Active the Mission as UNPCRS.
Combatiinfantry/Battalion Military Combat Battalion 081112018 Active Select the Unit Specialization
Combat/Infantry/Battalion Military Combat Eattalion 1211172018 Active Note that the Unit Category is

Law Enforcement/Policing/Formed Police Unit  Police Law Enforcement i Formed Police Unit 131172018 Active p redefi ned
Combat/ntelligence/Unit Military Combat Intelligence Unit 01122018 31122019 Valencia fest Actlive CI . .
ick on Submit

Enabling/Infantry/Section hiilitae. Enabli Infanto: s TEST DAVID REDO
x

Specialized/Aviation/Forme

Enabling/Aviation/Battes [Missinn: | - Test for Delstion - A.

Enabling/Maintenance. lJnit Specialization: - ]

Law Enforcement/Aviation/F| [ Unit Category:  Military e
(_suormt)

SAT HEADER

(menu~] ( mew ) eee | ey [ createsur )

SAT Name:* Combat/ntelligence/Unit Valencia test

Unit Category:* | Military A Status:* | Active

Unit Type:* | Combat - Effective Date: | 01/12/2018

Unit Size:* | Unit -

Branch:* |Intel\igence V| Expiration Date: | 31/12/2019




Update SUR
Header
details

wnite iNeed File Edit View Navigate Query Tools Help

All SUR:

D 8 & O 8 - B

Home Service Work Order MoU Annex i i Activities

SAT List SUR List

ALL SUR

[ansur v (wenu <] ( mew J( pee ) ouey )

Document Number Mission Name Unit Category Unit Type Branch Unit Size
a [DPOSUR*MINUSMArIme\IigenoelUni‘llNONEf1 ] MINUSMA Military Combat Intelligence Unit

SUR

Unit Specializatio Status

NONE Draft

Expiration Da Version Number SAT Name

Combat/ntelligence/Unit

[“l.‘!lll'] [ Hew )[ Delete )[ Query )
lDocumem Mumber: DPQO-SUR-MINUSMA-Intelligence/UnittNONE-1 l Created by: Saida SAGUIR

SC Resolution: Unit Category:* | Military

Version Mumber: l:l = Creation Date: 03/12/2018 Unit Type:* | Combat
[ Migsion Name: % ‘ MIMUSMA v| ] Review Date:

=]
Type: SUR [Eﬁel:liua Date: | 03/12/2018 ‘ 4 Unit Size: %
Status: | Draft v Expiration Date: Unit Specialization:*

Branch:* | Inteligence

Sub Status: | Work in Progress v Signature Date: |:| = Troep/Police Strength:*

=

Unit Location: *

Unit Structure:*

Unit Remarks

Ni
Confidential Sections

Remarks

1. SUR Document Number field is
generated by system in the
format specified below:
Dept/Mission/Unit
Specialization-Branch-

Strength/Year/Version. (You may
have to expand the column to read all
this information).

Check the Unit Category, Unit
Type, Branch, Strength as well as
the Mission Name and Unit
Specialization
By default,
e status = draft,
* Sub-Status = Work in
Progress,
Effective Date = date of SUR
Creation
Enter the missing Mandatory
elements: Unit Location, Unit
Structure, Troop/Police Strength




 SUR from SAT — Steps & Process

Best Practice for Status and Sub-Status:
Up::;z :rUR R by default

details (wemi =) (wew ) oome ) auen ) e Status = Draft

° - = i
Document Number: DPQ-SUR-MINUSMA-Intelligence/Unit/NONE-1 Created by: Saida SAGUIR @ Unit Location:* Su b Status Work in Progress

5C Resolution Unit Category:* | Military

Version Number I:l B Creation Date: 03/12/2018 Unit Type:* | Combat Unit Structure:* 9 WP1A: manua"y update

Mission Mame:* | MINUSMA - Review Date: |:| ® Branch:* | Intelligence
Type: SUR Effective Date: | 03/12/2018 =] Unit Size:* Unit Remarks:
tatus: | Draft - Expiration Date: |:| =] Unit Specialization:* | NONE
CEN ’ 1. Status:

Draft

[
Sub ftatus: | Internal Concurrence Signature Date: |:| = Troop/Police Strength:* Confidential Sections * Draft
: Internal Concurrence
Internally Concurred

Internally Concurred

2. Sub-Status:
* Work in Progress
SUR * Awaiting LSD Desk Officer
* Awaiting MPS/ SPDS Desk
o) (oew ) oo (oo ) g MPs/

Officer
Document Numpy PRcSLIR RaRIeLLA ""““"""m',\iUNONE-1 Created by: Saida SAGUIR & Unit Location: *
s reath Work in Progress Ut Catocomk [ LSD Desk Officer Review
esolill  Awaiting LSD Desk Officer n egory: litary . .
) Awaiting MPS/SPDS Desk Officer ) ; ) Wlth LSD DIrECtor
Version Nurgi Creation Date: 03/12/2018 Unit Type:* | Combat Unit Structure: *

with LSD Director MPS/ SPDS Desk Officer

Mission Marfie  with LSD Desk Officer Review Date: I:l Branch:* | Intelligence p reVieW
with MPS/SPDS Desk Officer ) o . . .
with MILAD/POLAD Effective Date: | 03/12/2018 =] Unit Size:* Unit Remarks: W|th M I LAD/POIlce

Approved Hxpiration Date: = Unit Specialization:* | NONE p Commissioner

Signed
Confidential Secti Approved
Worl in F'rognﬁs\ v| Signature Date: =) Troop/Police Strength:* onfidential sections

Remarks: signed




Update
Annex A

Header L
Lﬂlte |Need File Edit View Navigate Query Tools Help

Annex A Header:

E m - e To open a SUR and Update the

Home Service Work Order Mol Annex Verification Reports Inspections Equipment iviti SURs MoUs Claims Global Lookup An nexes CIiCk on the DOCU ment
— »

Number hyperlink
SUR 1. Click on the Annex A Header
(wemi ) (wow ) peme )( awn ) 2. Update the Unit Strength and

Document Number: DPO-SUR-MINUSMA-Intelligence/Unit/NOMNE-1 Created by: Saida SAGUIR = Unit Location: * Remarks If needed

SAT List SUR List

SC Resolution: Unit Category:* | Military

Version Number: | 1 | B Creation Date: 03/12/2018 Unit Type:* | Combat Unit Structure:*

Mission Name:* | MINUSMA v| Review Date: I:l Branch:* | Intelligence
Type: SUR Effective Date: | 03/12/2018 Unit Size:* Unit Remarks:
Status: | Draft v| Expiration Date: I:l Unit Specialization:* | NONE

o Sub Status: |Work in Progress v| Signature Date: I:l Troop/Police Strength:* ConﬁdentiaIRSeemcg?kl'lsg
l Annex A Header Annex B Header Annex C Header Attachments Audit Trail

ANNEX A HEADER

(venu ) (_new )(__elte )(__ ouwey )

Mission Name Unit Strength Remarks

e [ MINUSMA 200 tbc




 SUR from SAT — Steps & Process

Update

mite iNeed File FEdit View Navigate Query Tools Help

Annex B

Annex B Header:

Home Service Work Order MoU Annex Verification Reports

SAT List SUR List

SUR

8 8.8 8 ° @

Inspections

MoUs

Equipment Activities SURs

Claims

Global Lookup

(o) (o (oo ) (o )

Document Number: DPQ-SUR-MINUSMA-Intelligence/Unit/NONE-1

SC Resolution:

Wersion Number: I:I =] Creation Date: 03122018
Type: SUR Efiective Date
Status: Expiration Date |:| =]

esw Status: | Work in Progress - Signature Date I:I ]
Annex A Header | Annex B Header | Annex C Header Attachments Audit Trail

ANNEX B HEADER

Created by: Saida SAGUIR =

Unit Category:*
Unit Type:*
Branch:*

Unit Size:*

Unit Specialization:*

Troop/Police Strength:*

Unit Location:*

Military

Combat Unit Structure:*

Intelligence

Unit Remarks:

NONE

200 = Remarks:

Bangui

N
Confidential Sections

(Menu <] wew )( peee J( owey )

Mission Name Remarks

(2 ]

MINUSMA test valencia

ANNEX ITEMS

(wew =) (new ) veme J( aquey )

Description Category Sub Category

SPECIAL CASE ACCOMMODATION EQUIL..  ACCOMMODATION. . 3

BASE RECEIVER, HF HIGH POWER COMMUNICATIONS EQUI... HF EQUIPMENT 1

Quantity | Remarks

Click on “ Annex B Header”
Update the Remarks section if
needed
Check the list of Items copied
from the SAT and updated if
needed — Quantity and remarks
To add an item
e click on “New” in the
“Annex B Line Items”
section
Select an item under the
Category or Sub-Category
and enter the Quantity
If the desired line item
(Category/ Sub-Category)
is visible select it,
otherwise click on the
"Query" button to search
for the desired item
5. To delete an item
* Select by clicking on the
item needed
Click on Delete
A confirmation Pop-Up
will appear — click OK




wnite iNeed File Edit View Navigate Query Tools Help

Annex C Header.

Click on “ Annex C Header”
. . !:I . :/* EB ..Dj B . . . .
4 -3 = [ N . .
Home Service Work Order MoU Annex Verification Reports Inspections Equipment Activities SURs MoUs Claims Global Lookup U pdate the Rema rks seCtlon If

SAT List SUR List needed
Check the list of Items copied

SUR

(Wewv) [ hew ) oo ) wew ) from the SAT and updated if
Document Mumber: DPO-SUR-MINUSMA-Inteligence/Unt/NONE-1 Created by: Saida SAGUIR ®  Unit Location* | Bangui needed — Services PrOViderS,

56 Resoluen nit Gategony | Mitary ; Applicable Strength and remarks
Version Mumber : B Creation Date: 03122018 Unit Type:* | Combat Unit Structure: * TO add an item
T e PR | " click on “New” in the

Type: SUR Effective Date: Unit Size:* | Unit Unit Remarks: “Annex C Line Items”
Status: Expiration Date: I:I Unit Specialization:* | NONE ) section

Sub Status: Signature Date: I:I Troop/Police Strength:* | 200 cunﬁdemmlﬁfﬂ?&? " SE'GCt an Item under the
1B~ ’ Category or Sub-Category

Annex A Header  Annex B Header Attachments  Audit Trail and enter the Quantity
ANNEX C HEADER If the desired line item
(e ~)  (ten ) pokte )(_ovey ) (Category/ Sub-Category)
ission Name _ Remarks is visible select it,

MINUSIIA fest valenca otherwise click on the
"Query" button to search
for the desired item

ANNEX coTEMS 5. To delete an item

(weru ) (ew poste )| ouen * Select by clicking on the

Category Sub Category Services Provided By Applicable Stren¢ Remarks item needed

Click on “Delete”

A confirmation Pop-Up

will appear — click OK

CATERING GENERAL cc 200

LAUNDRY GEMERAL UN 200

ACCOMMODATION GEMERAL 0




~ SUR from SAT — Steps & Process

Select SUR
Main Body

Template
Update

outside
system

wnite iNeed File Edit View Navigale Query Tools Help 0 @

System Documents:

Home Service Work Order Mol Annex Verification Reports Inspections Equipment Activities SURs Maols Claims Global Lookup ~ Comparison Report  System Documents

System Documents
Go on System Documents
Select the SUR Template to
download it
Click on the downloaded
document to open it
Note that the update of the SUR
template is done outside the system

SYSTEM DOCUMENTS

Application Type File Name Description File Type size Modified

RAPS User Manual contingent-owned_equipment_manual_2017 pdi 2,935 495 26/11/2018 10:25:08 PM

RAPS User Manual Individual Police Kit docx 13,816 28/11/2018 08:29:07 PM

[ RAPS ~ User Manual SUR Template docx 166,820 28/11/2018 08:29:50 PM

[ SUR Template (1).docx o~ |




 SUR from SAT — Steps & Process

Create/Up
date
Annex A
(Unit Org)

outside
system

Create/Upda
te Annex D
+ Update
text Annex
A&B

outside
system

Create
Additional
Annexes if

any

outside
system

Lﬂite iNeed File Edit View

Navigate Query Tools Help

Attachments:

Home

SAT List SUR List

SUR

Service

&

Work Order

Mol Annex Verification Reports

Equipment

Inspections Activities

v
SURs MolUs

Claims

Global Lookup

(hen -] (

New )(__peete )(_ ouwy )

Document Mumber:

SC Resolution:

‘Version Number:

Mission Name:*

Type:

Status:

Sub Status:

Annex A Header

ATTACHMENTS

DPO-5UR-MINUSMA-Intelligence/Unit/NONE-1

= Creation Date: 03/12/2018

SUR Effective Date: | 03/12/2018 =]
Draft Expiration Date: I:| =]

MINUSMA

Work in Progress

Annex B Header

Q

Annex C Header | Attachments | Audit Trail

Created by: Saida SAGUIR
Unit Category:* | Military
Unit Type:* | Combat
Eranch:* | Intelligence
Unit Size:*

Unit Specialization: *

Troop/Police Strength:* | 200

& Unit Location:* | Bangui

Unit Structure:*

Unit Remarks:

Confidential Sections
Remarks:

)

][
) G

Delete  |( Query [)( NewFie

Attachment Type Attachment Name

Size (In Bytes) Remarks

URL http:/idag.un.org/handie/11176/400675

xlsx Unit Maming and Classification - Final

Uploaded by
SSAGUIR

SSAGUIR

To add attachments to the SUR:

1. Click on “Attachments” Header
2. Select the desired SAT

3. Click on “Create SUR” button




Generate
entire SUR
Doc for
preview

SUR

Approve
SUR

outside

=R EE S @G

Undo Record [Gir+U]
Delete Record [Cti+D]
New Record [Ci+Alt+N]
Copy Record [Girl+B]
Save Record [Clri+S]
New Query [All+Q]

Run Query [A+ENTER]
Refine Query [ALT+G]

‘About Record [Clrk=Alt+] v

Record Gount [Cirl+Shift+3]

R-MINUSHMA-Intelligence/UnitiNONE-1

Creation Date: 03/12/2018

Effective Date: | 031272018 =]
e

Crested by: Saida SAGUIR
Unit Category:* | Military
Unit Type:* | Combat
Branch:* | Intelligence
Unit Sizer*

Unit Specialization:*

[ My Mission Annexes - Google Chrome

O

@ https//crmuatraps.un.org/epublicsector_enu/start.swe?SWECmd=GetCachedFrame8ISWEC=22&5WEFrame=_sweclient....

®  UnitLocation* | Bangui

—SUR

Unit Structure:® | Nia

Unit Remarks

None

SC Resolution:
Version Number: 1
Mission Name: * MINUSMA
Type: SUR

Status: Draft

Document Number: DPO-SUR-MINUSMA-Inteligence UnitNONE-1

Creation Date: 03/12:2015

Effective Date: 03/12/2015

Created by: Saida SAGUIR

Unit Category: * Military
Unit Type: * Combat
Branch: * Intelligence

Unit Size: * Unit

Unit Specialization: * NONE

Unit Remarks:

Unit Structure: * N

Best Practice: the printed Annex B
and C reports should be merged

Signature Date: I:l B Troop/Police Strength:* | 200 Confaential Sections With the main body SUR in MS Word

- outside of the system:
Select the element(s) you want to
export/print
(Wena =) ( vew )( oeer )( auey ) 1. Click on Menu
Mission Name Remarks 2. Select ”Export" or “Print
MINUSWA test valencia Preview” or “Print”

[3 My Mission Annexes - Google Chrome = O x 3. A POp-Up Wi" be generated
8@ hitps://crmuatraps.un.org/epublicsector_enu/start.swe?SWECmd=GetCachedFrame&SWEC=44&5WEFrame=_sweclient....

Annex C Line Items
Category
ACCOMMODATION
LAUNDRY

CATERING

Print Preview. Sub Status: in Progress  Signature Date: Confidential Sections yfne

TroopiPolice Strength: 2pq
Print *

Annex A Header Annex B Header | Annex C Header | Attachments  Audit Trail

ANNEX C HEADER

ANNEX C LINE ITEMS

(e o) pew

Category Sub Category

Sub Category ided By Strength
GENERAL
GEMERAL
GEMERAL

2

Services Provided By Applicable Streng Remarks

CATERING GENERAL cc 200

LAUNDRY GENERAL UN 200

ACCOMMODATION GENERAL o







—

(=) Exercises

—

For users with Administrator access*

Create an SAT

* Follow instructions provided in the documents sent to you via email
* Send back the SAT name created to ucstraining@un.org

For all users
Create an SUR from SAT

* From the SAT allocate to you, create an SUR and update annexes based on instructions provided in
the documents sent via email

 Send back the SUR name created to ucstraining@un.org

Instructions:
* 2 documents

* Word doc with instructions for the exercises

* Excel with “credentials” per participants to create SAT and/or SUR
e 1lh support session after the WebEx for the exercises

*Note: Local Process Experts (LPEs) will be responsible to create SATs in UCMS ‘ ® [0) ) [0)



mailto:ucstraining@un.org
mailto:ucstraining@un.org

Thank youl!

UCS TRAINING TEAM

ucstraining@un.org

UNIFORMED CAPABILITIES MANAGEMENT


mailto:ucstraining@un.org

