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View_a_Web_Intelligence_Bl_Report

Procedure
1. Start the transaction using the menu path or transaction code.
Listing
Ve = Mew v Organae v Datads : 4 41 |of1 »
My Decuments Tithe = Type Last Run Instances
Foiders 55 Folder
Publhc Folders Franoe Folder

Archive Source To Acgure Folder

folder test

sAP

R i Foundacon

Search
jrvascriptovoidil); | Total: Jiten
2. Click Umoja Fundation.

@ In this simulation, you will learn how to view a web intelligence Bl Report in Umoja BI.
-

The data used in this simulation is illustrative only.

3. Click Finance.

@ The Umoja Enterprise Role assigned to an Umoja user dictates the level of access provided to the BI
b Portal. Some selected folders and reports may not display, based on your specified level of access.

4. Click Funds Management.

5. Double-click ZZFM_MO01_R0001-Funds Management Status of Expenditures FMT2 — Default View.
This is a Webl (Web Intelligence) Bl Report.

@ All Funds Management Bl Reports display in the right of your screen.
-—
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Bl launch pad
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6. Click Fund UNIFIL.

6 Since Webl Reports are pre-formatted, filtering parameters are available to you for filtering purposes.
Within the Prompts pop-up display, you can add or remove appropriate report parameters.
Suppose you wanted to view FMT activity for UNIFIL and UNAMID, see the successive screens.

Bl launch pad
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7. Click the Scroll Downj icon.
8. Double-click UNAMID.

Bl launch pad
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a m L]
Fiun Query Cancel
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9, Click the Run Query button.

6 The result of double-clicking a parameter is equivalent to clicking the Add icon.

You can click the Remove icon to remove a parameter.
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Bl launch pad
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10.

Bl launch pad
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If the initial report view is too large to display and review on screen, click the drop-down to resize the text size.
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11. Select the 75% list item to reduce the text size by 25%.

Bl launch pad
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12. Click '¥ to expand the Peacekeeping tree item.
13. Click * to expand the Peackeeping Militart & Police Personnel tree item.
14. Click * to expand the Peackeeping Civilian Personnel tree item.
15. Click * to expand the Peacekeeping Operational Costs tree item.
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Bl launch pad
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16. [
Click the icon which is the first method of filtering Webl Reports.
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Bl launch pad
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17. Click (--Show List of Values--).

6 Filtering options are displayed in the selection boxes.
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Bl launch pad

(7 advanced | =2 R

un
z ‘E‘ 4

B T

m

Enter Budget Period
P13
(--5how List Of Values-)

Enter Business Area (optio
(—Show List Of Values—)

Enter Commitment Item
(--Show List Of Values-)

i 1] | 3

18. Click (--Show List Of Values--) to add additional filtering options to the Webl Report.
19. Double-click P12.

@ You will now choose to filter (refine) the FMT Report to only display items related to Budget Period P12.

20. Click the Run button. The Webl Report applies the filter(s) selected.
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Bl launch pad

¢
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21. Click the Scroll Right_"_ icon.

Bl launch pad
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22. Click the Filter Bar button which is second method of filtering a Webl report.

6 The Webl report is updated with information only relevant to Budget Period P12.

Now, let's try another method of filtering.

Bl launch pad
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23. Click the ﬁ.?j icon.
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Bl launch pad
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24. click * to expand Others.

When you select Filter, a new menu bar will display immediately on top of the Webl Report. You must select
it once to activate the Filtering tool. Filter options will display in a sub menu. In this example, the sub-menu
is Others. The sub-menu naming varies, depending on the Webl Report.

25. Select the Fiscal year list item to filter the Webl Report by Fiscal year.
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Bl launch pad
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26. Click the Scroll Right " icon.

6 You can add more filters, if required.
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Bl launch pad
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27. Click the Close ' icon once you have fully reviewed, saved or printed the FMT Webl Report.

Message from webpage

S5

B from web
essage webpage

@ You will lose any unsaved modifications to this document.

0K

I

Cancel

28. Click the OK button. The report modifications will not be saved.
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End of simulation.

—
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Total: 6iten

ﬁ Once you close the Webl Report, you will return to the sub-folder from where you started.
From here, you may generate and view other Bl Reports.

If you are a Bl User, you may generate and view other Webl Reports.

If you are a Bl Power User, you may view and generate Webl and Analysis Area (OLAP) Reports.

Wednesday, November 29, 2017 Page 14/14



