umrijja

training

Work Instruction

Navigate Around_the_ Bl Portal

1. Start the transaction using the menu path or transaction code.

Bl launch pad

wm‘c;;; Wiekcomne: TEST_BI_FMA | applcatiors»  Preferences  Help Meruw Log OFF | 4
= My Recently Viewed Documents. = 0 Unread Hessages in My Inbox = My Applications
w ZZFM_MO1_R0002-Furds Manbgement L. Mo .
S/ ZZFM_M01_R0003-Fureds Management L. ‘v
¥ Z2FM_MO1_RD001-Fursds Management ..
$ZZFPM_MO1_RO00T-Funds Management ..
! Test Report ,\9
See Mare. ..
= My Recently Run Documents = 0 Unread Alerts
Ha recently run documents Mo urread alerts
- Wore.
2. Click the Documents tab.

B In this simulation, you will learn how to navigate around the Bl portal.

The data used in this simulation is for illustrative purposes only.
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Listing
Vew = Mew = - . Detads 4 4 |1 |ofl b
My DoDuments Tithe = Type iLast Run Instances
'Eﬂﬂi — 1 Bechive Foider
. fekder test Fokdr

s5ap Folder

Umaja Foundation Folder
Search

Total: 4iten

3. Click ¥ to expand the Public Folders tree item.
4. Click the Umoja Foundation Folder.
5. Click ® to expand the Umoja Foundation tree item. The CSS, Finance and Source To Acquire folders as shown.

@ The Umoja Foundation folder contains all the Bl reports. Your Umoja Enterprise Role will dictate which

folders and reports you can view.

6. Click the CSS folder.
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Vew ~ Mew ~ Organize = Send Detais
My Desuments i Tithe = Type

Zource To Atquire

{ | Real Estabe Foider

LLast Run

2 | W A [1 |ofl b

Total: Liten

7. Click - to expand the CSS tree item.

Q The CSS folder contains a sub-folder for Real Estate Bl Reports.

Listing

Waw ~ Mew T Orgwim T Send - More Adions - | Detsls

My Desuments 1 Tithe « Type
Faiders

B 1] pubhe Foiders

{ | Real Estabe Foider

Ui Foundation

] Rl Estate
Engre

Source To Adquire

B

LLast Run

o | M 4|1 |ofl »

Total: Liten

8. Click the Finance folder.
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My Doduments | Titte ~ Type Last Run Instances
e Funds Maragement Foider
SR Fekters General Ledger Fokder
Archeve
150 folder test
sAP
U Foundabon
T Eless
Rzl Etate
® =
Source To Acqure
Search
Total: Ziten
9. Click . to expand the Finance tree item.

Q The Finance folder contains sub-folders for Funds Management and General Ledger Bl reports.

Listing
Vew - Mew - Orgeeize = Send - More A =] 4 4 |1 |ofd »
My Doduments 1 Tithe ~ Type Last Run Instances
F‘_”m“' Funds Management Fouter
= [ Pubde Foiders General Ledger Fosder
: Archeve
foider best
* Do
Umgia Foundation
T Eess
Fieal Estate
= oo |
Furids Hanagesant
General Ledger
= Source To Acoure
Sesrch
Total: 2iten

10. Click the Source To Acquire folder.

11. Click ™" to expand the Source To Acquire tree item.
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14.

15.

16.
17.

18.

19.

20.

21.

22.

@ The Source To Acquire folder contains sub-folders for Materials Management and SRM Bl reports.

Click the Real Estate sub-folder.

@ Now, you will view all the available Bl reports within the Real Estate sub-folder.

To view an OLAP Bl report, click ZZRE_MO01_R0001 Flexible Real Estate Conditions.

@ The list of reports associated to Real Estate displays.

Click the Funds Management sub-folder.
@ Now, you will view all the available Bl reports within the Funds Management sub-folder.

To view a Web Intelligence report, click ZZFM_MO01_R0001-Funds Management Status of Expenditures FMT2 —
Default View.

@ The list of Bl reports associated to Funds Management displays.

To view an OLAP Bl report, click ZZFM_MO01_R0003-Funds Management Budget Consumption Summary.
Click the General Ledger sub-folder.

@ Now, you will view all the available Bl reports within the General Ledger sub-folder.

To view an OLAP report, click ZZFI_MO01_R001 Trial Balance.

@ The list of Bl reports associated to General Ledger displays.

Click the Materials Management sub-folder.

@ Now, you will view all the available Bl reports within the Materials Management sub-folder.

To view an OLAP Bl report, click ZZSC_MO03_R0001 Purchase Order Analysis Area.

@ The list of Bl reports associated to General Ledger displays.

Click the SRM sub-folder.

@ Now, you will view all the available Bl reports within the SRM sub-folder.

To view an OLAP Bl report, click ZZSC_MO01_R0001 Solicitations Analysis Area.

@ The list of Bl reports associated to SRM displays.
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S s s ObCTE Welcome: Jason Vercamer | Apglcations »  Preferences  Help Meruw Leg Off 4

225C_MO1_RO002 Vendor Analysis Area Analyss Workspace
IZ5C_MO1_RO001 Regustions Analysis Area | Analyss Workspace

B | z25C_M01_R0001 Sokdtatiors Analysis Area | Analyss Workspace
»
ks
¥ | IZ5C_MO4_RD001 Contracts Anslyss Ares Analyss Workspace

- folder test
“ Umoja Foundation
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Fnance
£ Funds Managesment
A ety il L
= source To Acqure
S e her il Marageenl
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Total; 4iten

23. Click the Log Off button.

ﬁ » Umoja Enterprise Role assigned to an Umoja user dictates the level of access provided to the Bl Portal.
refore, you may not be able to view all Umoja Foundation folders and reports, based on your specified level
ccess.
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