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Overview

The purpose of this Job Aid is to provide guidelines for the creation of a Mini Master for Retirees. This
process is specifically related to recipients of After Service Health Insurance under the UN Medical
Insurance Plan (ASHI MIP).

Objectives

This Job Aid provides the steps necessary to create a Mini Master for Retirees participating in the
After Service Health Insurance under the UN Medical Insurance Plan (ASHI MIP), and view the resulting
Personnel Action.

Enterprise Roles

BN.03: Benefits Insurance Administrator LS
PA.01: HR Partner All

Mini Master Requirements

e Valid index number
e Current mailing address
e Email address
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Process

1. Enter the T-code PA40 in the Command field

2. Enter the Personnel Number in the Personnel No. field

3. Enter the Start Date (effective date of ASHI) in the Start field
4

Select Enter Benefits Admin. Retiree in the Personnel Actions pane

= Personnel Actions

@ = eae HHhaHh AR o
Personnel Actions
&
(=] Fa)GEE] ]
Find by
T SaPerson personnel No. 10000053 Pers.Assgn | 99999990 10000053 ( 1 ) ~
- (H) Collective search help Name |Mip ASHI TEST S Emp. Stat  Inactiv..
- [y search Term — — .
- @ Free search EE Group ¥| Mon Staff no Payroll HTOO Port-au-Prince
EE Subgrp X2 Create Index Mumber
Start 01.01.2017

Personnel Actions

Action Type Personn... EE group EE subg...
=% ON STAFF *** =

Pre Boarding Mon Staff
Enter Mon-Staff no PY/External
Enter Milicary/Police Person
Enter Mon-Staff on PY
Enter Separated s/m
Maintain All Non-Staff
MSA Rate Type
Exit All Mon-Staff

’_|Enter Benefits Admin. Retiree
Enter Benefits Admin. Sure/Oth
Maintain Benefits Admin. Prsn
Exit Benefits Admin. Person

&

5. Select the icon to execute

The Copy Actions (0000) screen is displayed:
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= Copy Actions (0000)
] Yl «H @a@Ge HE @

Copy Actions (0000)

& [ & (E» Execute info group £ Change info group

Pers.Mo. 10000053 Pers.Assgn [oo0g90000 10000053 ( 1 ) v'
e ————
HName Mip ASHI TEST 5 Emp. Stat Inackiv..
— ——.
EE Group ¥ Mon Staff no Payroll HTOO Port-au-Prince

=
EE Subgrp |¥Z Create Index Mumber

S ——— e ——
Start to 31.12.9939

Personnel action

Action Type | Enter Benefits Admin. Retiree -
Reason for Action

Status
Customer-specific | ASHIfASLT -
Employment |Retiree -

Organizational assignmeant

prrm—— |

Position 99999999 Integration: default posi
[ p—
Personnel area HTOO Haiti
Employee group [x] Mon Staff no Payroll
Employee subgroup MR Create Index Mumber
Additional actions
Start Date |Act. |Action Type ActR |Reason for action

6. Inthe Personnel Actions section, click on the Reason for Action match code icon and select the
CP action to enter the Benefits Admin Retiree

[=- Reason for Action (1) 1 Entry found

FEDRIRG) Pl (2]

Aft._llainenfﬂu:‘tinn?rﬂe .ﬁil:llllmneufmimm
(CP_[Enter Benefits Admin. Retiree 01  Enter Benefits Admin. Person

7. Select the icon to enter

8. the Organizational assignment section, the Employee group and Employee subgroup fields
must be changed
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Organizational assignment

Position 199999999 Integration: default posi
Personnel area HI00| Hatti

Employee gmup‘ 2 Non Staff no Payroll
Employee subgroup | GS Create Index Number

The Organization assignment section review:

— The Position field defaults to 99999999

— The Personnel area is the country of residence

— The Employee group is 2 - Category assigned upon retirement
— Employee subgroup is GS - Grade assigned upon retirement

9. Either select 2 Local Staff option from the match code icon drop down list for the Employee

group field or type 2 and select the icon to continue

= Employee Group (2) 12 Entries found

~ [E)[DJ#]ERFe] 2l 1.]) [*]
EEGrp MName of EE group

1 International Staff
E.oml Staff B
Conf Language Staff
WVWAE Staff

Special Staff

R/MR Loan to UN
Admin by UM Agency
Benefits

Extermal

Miltary/Pobce

MNon Staff no Payroll
Mon Staff on Payrol

{EXIMBNONSWN

o The Employee subgroup field must be changed to NO for the National Officer (in this example).

10. Either select the relevant option from the match code icon drop down list for the Employee

subgroup field or type NO and select the icon to continue

The following screen is displayed:
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v [B]&]R)5s] P

EEGrp Name of EE group ESgrp Name of EE subgrp

2 Local Staff GS General Service

2 Local Staff LT Language Teacher
2 Local Staff NO MNational Officer

2 Local Staff PI Public Info. Asst.

2 Local Staff SS Security Service

2 Local Staff TC Trades & Craft

11. Select the icon to enter

A message is displayed at the bottom of the screen:

£\ Record valid from 31.12.2016 to 31.12.9999 deimited at end

The Copy Personnel Data (0002) screen is displayed:

12. Select the icon to save

& Copy Personal Data {0002)

[~ - | = &2 e e | @ =
Copy Personal Data (0002)

Pers. Mo. 10000053 Pers.Assgn [ooo09090 10000053 ( 2 ) ~]

Name |Mip RSHI TEST 5 | Emp. Stat  Retiree

EE Group x| Mon Staff no Payroll HTOO Port-au-Prince

EE Subgrp [#z] Create Index Mumber
Start [o1.01.2017] To [31.12.2333]
| Name
Title Mr -
Last name [asHI TEST S | Birth name [ |
First name [Mip |
Middle Mame |
| HR Data
Date of Birth 12.05.1955
UM Mational [ - Othr/Birth [ ~| ~|
Marital Status [Marr&R ~ | Since [ ]

| Additional Fields

City of Birch

Country of Birth [ - |
| Y P —

Gender Male -

Record created
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13. Update the required fields

= Copy Personal Data (0002)

@ |« L JeAE -] o @ =0
Copy Personal Data {0002)
& [ ad
| Py |
Pers. Mo. 10000053 Pers.Assgn (99999999 10000053 ( 2 ) -~
e e
Name Mip ASHI TEST S Emp. Stat Reftiree
EE Group %! Mon Staff no Payroll HTOO Port-au-Prince
EE Subgrp |[X&| Create Index Mumber
Start [01.01.2017] To [21.12.2999]
| Name
A =1
Title Mr -
Last name [ASHI TEST 5 | Birth name | |
First name II'~-1ip |

Middle Name

| HR Data
Date of Birth 12.05.1355
UM Mational Haitian - Othry/Birth [ = || gy |
Marital Status [marrgr ~ | Since [ 1
| Additional Fields
City of Birth
Country of Birth [ -|
Gender Male -

Record created

14. Click on the ﬁ

icon to enter

3 l Note

Fields with check marks must be
completed or ITO002 will not be saved.

A message is displayed at bottom of the screen:

£\ Record valid from 12.05.1955 to 31.12.9999 delmted at end
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15. Click on the ﬁ

A message is displayed at bottom of the screen:

icon to enter

(W) Save your entries

]
16. Selectthe " icon to save the document

The Copy Organizational Assignment (0001) screen is displayed:
= Copy Organizational Assignment (0001)

@ r«H eae HE o

\ Copy Organizational Assignment (0001) \

& & M Org Structure

Pers. No. 10000053 Pers.Assgn 99999999 10000053 ( 2 } -
Name Mip ASHI TEST 5 NAT Haitian Emp. Stat  Retiree
EE Group %| Non Staff no Payroll uT00|  Port-au-Prince

EE Subgrp e Create Index Number

Start 01.01.2017 To 31.12.999%9

Enterprise Structure

CoCode 1000 United Nations
Pers.area HTOO Haiti Subarea HTOO Port-au-Prince
Cost Ctr Bus. Area

Personnel Structure

EE group 2 Local staff Payr.area 93| Mot Payroll Relevant
EE subgroup [WO| Mational Officer Pos. Type -

Organizational Plan

Percentage 100.00 = Assignment
Pasition 22222223 Integration: default p..
Job key 00000000

Org. Unit 00000000

Record created

e Do not change any information in the Personnel Structure section

Personnel Structure

EE group 2 Local Staff Payr.area 93| Mot Payroll Relevant
EE subgroup MO Mational Officer Pos. Type hd
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17. Select the E icon to enter and a message is displayed at the bottom of the screen

{8 Record valid from 31.12.2016 to 31.12.9999 delimited at end

18. Select the E icon to enter and the message to save the record is displayed at bottom of the
screen

Save your entries

]
19. Selectthe " icon to save the document

The Create Basic Pay (0008) screen is displayed .

= Create Basic Pay (0008)
& Yl «H & @Ge DT AF @

Create Basic Pay (0008)
@m Ewaage Type Eiwage Type

Pers. MNo. 10000053 Pers.Assgn 99999999 10000053 ( 2 ) -
HMame Mip ASHI TEST 5 HAT Haitian Emp. Stat Retiree
EE Group 2| Local Staff HTOO Port-au-Prince
EE Subgrp [HC| Mational Officer
Start 01.01.2017 To 31.12.5993
Object ID []
Mext increase 31.12.99939
Pay scale Further Information
Tyvpe 0] Mational Officers Capacity Util. Lewvel 100.00 % PER
Area HT Haiti wWork hours/period 174.00  Monthhy
Group o1 Lewvel |01 Ann.salary Q.00 (|UsSD
W... Wage Type Long Text O. |Amount Curr... I... A.. Mumber/Unit Unit
2010 Benefits Flag HTG (]
HTG (]
HTG (]
4 ¢ “« »
v [01.01.2017] - [31.12.99399 EE] 0.00 ||HTG [E  Payroll simuiation |
Increment Information
i@ Mo entry in table TS10 for the key UNNOHT201 01 on 01.01.2017
20. Select the next record icon located on top left corner
The message below is displayed:
Job Aid: - MIP ASHI — Mini Master for Retirees v1 9/21
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[& Exit current screen

Data will be lost.

@ Do wou still want to exit
the current screen?

[ ves J I no ]

21. Select Yes and the message below is displayed:
[E IMPORTAMNT

Please insert a Valid Mailing address

|
A

-

22. Select the icon

The Create Addresses (0006) screen is displayed.

Create Addresses {0006)

& [ A Foreign address

Y I 1
Pers. Mo. 10000053 Pers.Assgn 900009999 10000053 ([ 2 ) -
Hame |Mip ASHI TEST 5 WAT Haitian Ermp. Stat  Retiree
[ gy |
EE Group 2| Local Staff HTOO Port-au-Prince
EE Subgrp [wo] Mational Officer
| E— |
Start 01.01.2017 to 31.12.3995%5
| Address |
Address type | Mailing Address -
Address line 1 = |
Address line 2 [ |
City/ county | = II |
State/zip code
Country Key [um -

| Communications

1
Communication
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b Note
Fields with check marks must be

completed or ITO006 will not be
saved.

23. Update the Address section as follows:

— The Address type is Mailing Address

— Enter the street name in the Address line 1 field

— Enter the apartment number (if applicable) in Address line 2 field

— Enter the city in the City/county field

— Enter the state and zipcode (if applicable) in the State/zip code fields
— Select the country from the drop down list in the Country Key field

— The updated Create Addresses (0006) screen is displayed below

S <Hene GlEICL
Create Addresses (0006)

@ E& 4 Foreign address

Pers. No. 10051214 Pers.Assgn 99999999 10051214 (2) v
Name Mip ASHI TESTS AT Hatian Emp. Stat  Retiree
EEGroup B Benefits HI00)  Port-au-Prince

EE Subgrp 88| Local UNCS Retres 01 o
Start 01.10.2018 fo 31.12.9999

¢ Infotype  Edt Goto Extras  System  Help W—

Address
Address type Mailng Address v
Address fine 1 12 Ramsey Place
Address line 2
s 1
Ciy/county L‘Pirt-au-Prmce |
State/zip code
Country Key Haf v
Communications
Communiton |
Recard crezted t...f:‘" @b MPO00G00 ¥ | unsaprle OVR 2
Umoja Job Aid: - MIP ASHI — Mini Master for Retirees v1

11/21



MIP ASHI — Mini Master for Retirees m []Ja

training

24. Select the E icon to enter
A message is displayed at the bottom of screen

[ Record valid from 31.12.2016 to 31.12.9999 delimited at end

25. Click on the E icon
The message below is displayed

Save your entries

|
26. Select the icon and save the record
The Subtypes for infotype “Addresses” options are displayed

[= Subtypes for infotype “Addresses™ (1) 7 Entries found

Restrictions
l— k]
62 <) 1019 £ 623 =39
STyp Name
:l:JMai'lq Address
2 Permanent Address
Emergency Contact
Duty Station
TDY Address
Tax Purposes
Family Address (Prior DS)

= oo bW

27. If there are no other addresses to input, select the E icon
The Copy Planned Working Time (0007) screen is displayed
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Copy Planned Working Time (0007)

a D{S § EWnrkschedule

Pers. No. 10000053 Pers.Assqgn 99999999 10000053 (2 ) b
Name |Mip ASHI TEST 5 NAT Haitian Emp. 5tat  Retiree
EE Group 2 Local Staff HTOO Port-au-Prince

EE Subgrp o) Mational Officer

Start 01.01.2017] To  [31.12.9999

Work schedule rule

Work schedule rule MORM Haiti Morrmal 8hr

Time Mgmt status 0 - Mo time evaluation -
Working time

Weekly working hours 40.00

28. Select the icon
A message is displayed at the bottom of screen

A\ Record vald fram 31.12.2016 to 31.12.9999 delimited 2t end

29. Click on the g icon to enter
This action should generate the Create Basic Pay (0008) screen
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The Create Basic Pay (0008) screen is displayed below

Create Basic Pay (0008)

@m E&wage Type E& wage Type

Pers. Mo. 10000053 Pers.Assgn 99999999 10000053 ( 2 ) - @
Hame Mip ASHI TEST 5 HMAT Haitian Emp. Stat Retiree
EE Group ] Local Staff HTOO Port-au-Prince
EE Subagrp HO! Mational Officer
Start 01.01.2017| To 51.12.9999
Object ID [}
Mext increase 31.12.9999
Pay scale Further Information
Type ) Mational Officers Capacity Util. Lewel 100.00|% EPER
Area HT Haiti Work hours/period 174.00  Monthh
Group [ Lewvel Ann.salary 0.00 ||USD
W... WWage Type Long Text O. Amount Curr... I... A..|Mumber/Unit| Unit
1100 Gross Salary 0.00 HTG I |
1113 Met Base Salary 0.00 HTG I [+]
4127 Pensionable Base 0.00 HTG I |
-
-
4 » 4 »
IV |01.01.2017| — |31.12.9999 E[IJ 0.00 |HIG [I:I Payroll Simulation

Increment Information

Record created

J

30. Select the next record icon E:r!"j located on the top left corner
The Create Date Specifications (0041) screen is displayed
Create Date Specifications (0041) ‘

& [3
Pers. No. 10000053 Pers.Assgn 99999999 10000053 ( 2 ) ~] [
Name Mip ASHI TEST 5 HAT Haitian Emp. 5tat Refiree
EE Group 2| Local Staff HTOO Port-au-Prince
EE Subgrp [WO| Mational Officer

Start 01.01.2017 to 31.12.9599

Date Specifications

Date type Date Date type Date

T1| EQOD UM Common System U2 | EOD UM Secretariat

N Seniority in Grade Us| Retirement Date
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31. Update the U2 EOD UN Secretariat field with the retiree’s EOD date at the relevant entity — this
is a mandatory field.

32. Under Date type, select UD from the match code

—

~ |[EJ][O][f[E][F=] 2 =] [ ]
DT Date type

g1 ECD UM Common System
=z EOD UM Secretariat

[ Seniority in Grade

s Retirermant Date

s OWR EQD DJS

L= O%WR Mobilicy Ef Date

s Peansion Particip Dic

(L=} OWR WS Arvi-Rental

us  Declaration Date

UB ‘“Waiwer Signed Date

LD ASHI - UNCS EQD

UL AL Accrual

33. Update the Date field with the same date as the U2 EOD UN Secretariat Date field
Create Date Specifications (0041)

& (8 a
Pers. No. 10000053 Pers.Assgn | 99999990 10000053 ( 2 ) -
Hame IHip ZSHI TEST 5 | HAT Haitian Emp. 5tat Retiree
— —
EE Group 2| Local Staff HTOO Port-au-Prince
EE Subgrp [wo) Mational Officer
| P | | P |
Start 01.01.2017 to 31.12.99599

Date Specifications

Date type Date Date type Date
| ——| | | — . | |
Tl EQD UM Common System T2 EQOD UM Secretariat 0l1.01.13980
1 | |
'E' Seniority in Grade 'E Retirement Date
|| | | | p— | | |
uD 01.01.1380
|| | || |
|| 1 | | . |
|| | | | | e |
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34. Select the icon and a message is displayed at the bottom of screen

[ Caution: Date types without date specfication wil be deleted when saved

35. Select the icon and a message to save record is displayed

Save your entries

|
36. Select the icon to save

The Create Cost Distribution (0027) screen is displayed
Create Cost Distribution (0027)

&1 (= Org. Management info

FPers. Mo. 10000053 Pers.Assgn 99999999 10000053 [ 2 ) - @
Name [Mip RSHI TEST 5 EOD UM |[01.01.1980| NAT Haitian Emp. Stat  Retiree
EE Group 2| Local Staff HTOO Port-au-Prince

EE Subgrp 10| Mational Officer

Start 01.01.2017 To 51.12.9999

Distrib. o1 wWage/salary

Master cost center
Cost distribution

CoCd Cost ctr Order WBS element Marme Pct. Mame of BT
A » A L
?o ?o Mewr entries Entry 1 S a

Record created

37. Select the next record icon E:' located on top left corner of the screen.
The Subtypes for infotype “Communication” options are displayed
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btypes for infotype "Communication™ (1) 14 Entries found

Restrictions

[ 0 |- Y [z | =
STyp | Hame

0001 |System user name (SY-UNAME)
0005 Fax

0010 UM Email Address

0020 UM Office Telephone

CELL Cell phone

MAIL Personal Email Address
PAGR Pager

U003 Radio Call Sign

uUooe Data Line

U007 Telex Line

U008 Satelite Phone

U009 Dect Phone

U010 Trunking Radio

Uoll Pension system ID Num

14 Entries found

38. Select the MAIL option to create the Personal Email Address

[ Subtypes for infotype "Communication™ (1} 14 Entries found

Restrictions
—
| :GD A
Typ Name
D001 System user name [(SY-UMAME])
0005 Fax

0010 UM Ermail Address
0020 UM Office Telephone
CELL Cell phone

MAIL EPersonal Email Address
PAGR Pager

U002 Radio Call Sign

UooE Data Line

U007 Telex Line

uoog Satellite Phone

U009 Dect Phone

U010 Trunking Radio

U011l Pension system ID Mum

L

14 Entries found

39. Select the icon to enter

The Create Communications (0105) screen is displayed

40. Enter the email address of the retiree in ID/number field
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Create Communication (0105)

& (3 ha
Pers. No. 10000053 Pers.Assgn | 99999999 10000053 ( 2 ) v @]
Name |Mip ASHI TEST 5 EOQD UM [01.01.1980 NAT Haitian Ermp. Stat  Retiree
EE Group  |2| Local Staff HTO0O| Port-au-Prince
EE Subgrp |M0| National Officer
Start 01.01.2017 to 31.12.9999

Communication

Type MARTIL| Personal Email Address

ID/nurmber MIFLSHITESTSBgmail.com

]

41. Selectthe “— icon to save

The Subtypes for infotype “Communication” options are displayed
[E- Subtypes for infotype "Communication™ (1)} 14 Entries found

Restrictions

[+ =] 8] [][F=][ P = 1]
STyp NHame

0001 | Systemn user name (SY-UNAME)
0005 Fax

0010 UM Ermail Address

0020 UM Office Telephone

CELL cCell phone

MAIL Personal Ermail Address
PAGR Pager

U002 Radio Call Sign

uooe Data Line

U007 Telex Line

uong Satelite Phone

uo09 Dect Phone

U010 Trunking Radio

unll Pension system IDD Mum

14 Entries found
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42. Select the

icon as only one email address is required.

The Change Entitlement Monitoring Infotype (9003) screen is displayed

Change Entitfement Monitoring Infotype (9003)

& [ a2

Pers. MNo. 10000053

Mame Mip ASHI TEST 5

EE Group 2| Local Staff
EE Subgrp [HO| Mational Officer
Start 01.01.2017 To

Personnel Action Details
Subtype

Action J Reason
Effective Date

Pers.Assgn 99999999 10000053 ( 2 )
EOD UM |01.01.1980 | NAT Haitian
HTIOO

Emp. Stat

Port-au-Prince

01.01.2017 Chngd (10.01.2017 | SLAWRENCE

0302 Personnel action monitoring

CPO1

01.01.2017

-1 &)

Retiree

Action CF Enter Benefits Admin. Retiree
Reason o1 Enter Benefits Admin. Person
Initiated / Last Update Date 10.01.2017

Initiated / Last Update By SLAWVWREMCE

Action Completion Status

Action Completed On

Action Completed Flag Mo -

Rermarks

Data hidden by screen modifications

43. To update the Action Completion Status section, select YES from the drop down list in the
Action Complete Flag field.
The Action Completed On field will automatically reflect the date of completion of the PA.

Action Completion Status
Action Comnpleted On
Action Comnpleted Flag

]
44, Select the icon to save the document
The Personnel Actions screen is displayed

10.01.2017

fas A
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= Personnel Actions

Personnel Actions
Action Type Personn... EE group EE subg...
Separation / Termination -
Separation / Misconduct
Special Separation wjo break
Separation Payments
Separation Pre Reinstatement
Change Org Unit
=== NOM STAFF ===
Pre Boarding Mon Staff
Enter Mon-Staff no PY/External
Enter Military/Police Person
Enter Non-Staff on PY
Enter Separated s/m
Maintain All Non-Staff
MSA Rate Type
Exit All Mon-Staff

|_|Enter Benefits Admin. Retiree

Enter Benefits Admin. Sure/Oth -
Maintain Benefits Admin. Prsn -
4 » 4 »

[ ] -] « @&t e T R @
Personnel Actions
(e
[e=]l=] Fal]EE] Z][2]
Find by
~ &2 Person Personnel No. [1o0000s3 | Pers.Assgn  |99999999 10000053 ( 2 ) hd
N % Cn"ec:’"'e search help Neme |Mip ASHI TEST 5 EOD UN|01.01.1980| NAT Haitian Emp. Stat  Retiree
. ﬂﬁ Ere:;cse;rre(rhm EE Group 2] Local Staff [HTOO Port-au-Prince
EE Subgrp |¥O| Mational Officer
Start |

To view the Personnel Action:
1. Enter the T-code PA20 in the Command field
2. Enter the Personnel Number in the Personnel No. field
3. Highlight the Actions option in the Basic Data tab

4. Select the Overview e icon
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Display HR Master Data

A

Overview (Shift+F8) = e —— < [ea=

[ea][=fSvevew e )& Personnel No. 10000053 |0 pers.Assgn  [99999999 10000053 (2 ) B2

Find by Name |[Mip ASHI TEST 5 EOQOD UM |01.01.1980 NAT Haitian Emp. Stat Retiree
~ &2 Person EE Group 2| Local Staff HTOO Port-au-Prince

. ﬂﬁ Collective search help
» (Hy Search Term
. ﬂﬁ Free search

EE Subgrp WO Mational Officer

Basic Data | Contract Data . Payroll Data | Time Data | Benefits Data | S... E]

Infotype text 5.. Period

I_IActions - () Period
Organizational Assignment o T From To
Personal Data o " Today ) Curr.week
Family Member/Dependents y Al 1 Current month
Documents on Dependents " From curr.date iLast week
Addresses A “)To Current Date () Last month
Bank Details () Current Period () Current Year
Contract Elements - I@ s I
Monitoring of Tasks -~

Direct selection
Infotype Actions STy

The Overview Actions (0000) screen is displayed

Overview Actions (0000)
&

BRI EEIERE R Pers. No. 10000053 Pers.Assgn 99999999 10000053 ( 2 ) | %)
Find by NWame [Mip ASHI TEST 5 EQD UM |01.01.1980| NAT Haitian Emp. Stat  Retiree
~ 82 Person EE Group 2| Local Staff HTOO| Port-au-Prince

» (i Collective search help EE Subarp |NO Mational Officer

* (i) Search Tem B ch ol.01.1g200] ¢t 31.12.9999

- (i Free search Z0SE e 2 —
Start Date  End Date Act. |Action Type ActR  Reason for action C... E

ﬂ01.01.2017 31.12.9999 CP  Enter Benefits Admin. Re. 01 Enter Benefits Admin. Pe.2 2 =
31.12.2016 31.12.2016 04 Create Index Number 01 Create Index Mumber 7. [
4} 4 F
Entry ljof 2

This indicates that the Personnel Action (PA) is created
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