
 

 
Umoja Logistics Job Aid – List of 
Inbound Deliveries (VL06I) v2 Umoja Training 1/13 

 

 

Job 
Aid 

List of Inbound Deliveries – VL06I 

 

Objectives 

Use these procedures to interpret the layout of the List of Inbound Deliveries report (T-Code 
VL06I) in Umoja.   
 
Trigger 

Perform these steps when there is the need to execute the report “List of Inbound Deliveries” 
(T-Code VL06I). In particular, use this guide to interpret and customize the report layout. 

This Job Aid describes the available layout variant. 

Prerequisites 

 SC350 –  Inbound Goods Process 
 

Transaction Codes 

 T-Code: VL06I 

Role(s) 

Inbound Coordinator  
Virtual and Direct Receiving User  
Receiving User 
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List Display Layout  
 
There two levels at which you can display the report: Header View (information from the 
delivery header) and Item View (information from delivery item details). 
 
The Header View is displayed by default, however the user can switch to Header level view by 

clicking button “Header View”   or selecting layout variant “Default UN Delivery 
Layout - Header view” which includes the following columns: 
 

Column 
Number 

Column Heading Description 

1 Delivery Inbound Delivery Number 

2 Nr Number of items in the delivery 

3 GM Total Goods Movement Status 
  ‘ ‘ Not relevant 
  A  - Not yet processed (No GR not processed) 
  B  - Partially processed (Partial GR) 
  C  - Completely processed (GR complete) 

4 ShPt Shipping Point/Receiving Point  - Plant for which the delivery is 
intended. 

5 ExtDeliv. Purchase Order Number  

6 Coll. No. Collective Number – Refers to the Legacy PO Number for 
converted POs 

7 IncoT Incoterm, part 1 

8 Incoterms (Part2) Incoterm, part 2 

9 Vendor Vendor number 

10 Name of Vendor Vendor name 

11 PO Dl date PO Delivery Date as listed in the PO 

12 Deliv.date Delivery Date – The revised Delivery Date, as updated by the 
Inbound Coordinator 

13 Ac.GI date Actual GR Date - For Virtual GR requirements, indicates date of 
transfer of ownership, as updated by the Inbound Coordinator 

14 GoodsRecpt Planned GR Date at Final Destination as updated by the 
Inbound Coordinator 

15 Bill of lading Bill of Lading Number 

16 Trpt Means of Transport Type- ‘ZFPO’ indicates that a follow-on 
freight PO is relevant for shipment 

17 Mns of Trans. ID Means of Transport ID  - Follow-on freight PO number, for 
transport of goods to next destination, as applicable 

18 Last Inbo Date of last change to the Inbound Delivery Document 

19 Name User Name of user who last changed the Inbound Delivery 
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 From the list, it is possible to display the details of inbound delivery by positioning the 
cursor on the Inbound delivery number and double clicking on it. 

 To edit an inbound delivery from the list, select it by placing a check mark next to Inbound 

delivery number and clicking  “Change Inbound Delivery” button  

 To display the report at item level click button “Item View”  
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Delivery 
Number 

Total Goods  
Movement Status: 

‘‘  - Not Relevant 
A  - Not yet processed 
B  - Partially processed  
C  - Completely processed  

Plant 

PO 
Number 

Incoterm 
Part 2 

Incoterm 
Part 1 

Vendor 
Number 

Vendor 
Name 

PO 
Delivery 

Date 
As listed in 

the PO 

Delivery Date 
The revised Delivery 
Date, as updated by 

the Inbound 
Coordinator 

Actual GR Date  
For Virtual GR 
requirements, 

indicates date of 
transfer of 

ownership as 
updated by the 

Inbound 
Coordinator 

Planned GR 
Date at Final 
Destination 

as updated by 
the Inbound 
Coordinator 

Header View Layout 

Bill of 
Lading 

Number 

Means of 
Transport Type 
‘ZFPO’ indicates 
that a follow-on 

freight PO is 
relevant for 

shipment 

Means of 
Transport ID 

Follow-on freight 
PO number, 

for transport of 
goods to next 

destination, as 
applicable 

Date of Last 
Change 

to the 
Inbound 
Delivery 

Document 

Note: The last column of the report indicates the name of the user who 
last changed the Inbound Delivery document; this is useful  should 
clarifications be required. If the field is blank, the Inbound Delivery has 
not been updated since creation. 

Number  
of Line Items 

in PO 

Collective 
Number 

Legacy PO 
Number (for 

converted 
POs) 

User Name  
of user who 
last changed 
the Inbound 

Delivery 

1 8 9 10 11 12 13 14 15 16 17 18 19 7 6 5 4 3 2 
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The Item View of the report can be displayed by clicking button “Item View”   or 
selecting layout variant “Default UN Delivery Layout - Item view” which includes the following 
columns: 

 
Column 
Number 

Column Heading Description 

1 Delivery Inbound Delivery Number 

2 Item Number of items in the delivery 

3 GS Total Goods Movement Status 
  ‘ ‘ Not relevant 
  A  - Not yet processed (No GR not processed) 
  B  - Partially processed (Partial GR) 
  C  - Completely processed (GR complete) 

4 Plnt Shipping Point/Receiving Point  - Plant for which the 
delivery is intended. 

5 Purch. Doc. Purchase Order Number  

6 Coll. No Collective Number – Refers to the Legacy PO Number 
for converted POs 

7 Shopping Shopping Cart number 

8 Requisnr. Requisitioner – Name of Requisitioner 

9 IncoT Incoterm, part 1 

10 Incoterms (Part 2) Incoterm, part 2 

11 Vendor Vendor number 

12 Name of Vendor Vendor name 

13 Material Material Number 

14 Description Material Description 

15 Dlv. qty Delivery Quantity 

16 Deliv.date PO Delivery Date as listed in the PO 

17 PO Dl date Delivery Date – The revised Delivery Date, as updated 
by the Inbound Coordinator 

18 Act. GI Date Actual GR Date - For Virtual GR requirements, indicates 
date of transfer of ownership, as updated by the 
Inbound Coordinator 

19 GoodsRecpt Planned GR Date at Final Destination as updated by the 
Inbound Coordinator 

20 Funds C Funds Center 

21 Fund Center Descr Fund Center Description 

22 SLoc Storage Location 

23 Name Short name of Receiving Entity/Recipient 

24 Name 2 Long name of Receiving Entity/ Recipient 
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25 Street/House Number Recipient Address – Street 

26 Postl Recipient Address – Postal Code 

27 City Recipient Address – City 

28 Country co Recipient Address – Country code, description 

29 Last Inbo Date of last change to the Inbound Delivery Document 

30 Name User Name of user who last changed the Inbound 
Delivery 
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Item View Layout  
(Only New Columns Defined) 

Shopping Cart 
Number 

Material Number 
of the Material Master Requisitioner 

Material Description 
of the Material Master 

1 8 9 10 11 12 13 14 15 7 6 5 4 3 2 

Fund Center Storage Location 
Destination if for Inventory 

Number 

Recipient Entity Name 
Short & Long Form 

Recipient Delivery 
Address 

Fund Center 
Description 

16 23 24 25 26 27 28 29 30 22 21 20 19 18 17 
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 From the Item View list, it is possible to filter records meeting specific criteria. For 
example you can filter Inbound deliveries based on the destination address (useful for large 
Plants spread over many countries). To do so: 

1. Click on the column header whose data you want to filter 

2. Click button “Set Filter”   
3. In the opened “Filter Criteria” window set the selection criteria 
4. Click the Execute button 

 

 
 

  To edit an inbound delivery from the list, select it by placing a check mark next to 

Inbound delivery number and clicking  “Change Inbound Delivery” button  

 To display the report at Header View level click button “Header View”  

2 

1 

3 

4 
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Creation of a Personal Layout Variant 
 
It is possible to adapt the layout to own requirements and to save it for further use. The 
following options are available: 
 

1. Add / remove / resize columns in the list  
2. Create totals for relevant columns in the list 
3. Sort the list ascending or descending 
4. Create sub-totals 
5. Save the layout 

 
There are several ways to add, suppress, resize and change the order in which the columns are 
displayed in the report.  
 

1. Click on a column to highlight it, position the cursor on the column’s header and right 
click; the system displays a pop-up box with all the options available: 
 

 
 

2. The selected column can be hidden, shown, re-sized, used to freeze or unfreeze the 
view, and used as sort criteria. A filter can be set, and a total calculated (as/if 
applicable).  

 
3. It is also possible to drag and drop a column in order to change its position in the list. 

 

4. Use the icon  to review and modify the columns included in the report. The system 
displays a pop-up box from where it is possible to perform various operations: 
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Tab Displayed Columns 
 

 
 

 The list on the left (Displayed Columns) includes the columns already displayed in the 
report 

 The list on the right (Column Set) includes the columns not currently displayed. In order 
to move the columns from left to right, and viceversa, highlight the column and drag 
and drop or use the small black left and right arrows.  

 
Tab Sort Order 
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 The list on the left includes the sort criteria currently used in the report.  

 In order to change it, highlight one or multiple columns in the list at the right and drag 
and drop them, or use the small black left and right arrows.  

 Use the icons  to define the sort as ascending or descending. 
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Tab Filter 
 

 
 In this tab it is possible to set one or multiple filter criteria.  

 As in previous steps, move the columns from left to right, or vice versa, and thereafter 
set the filter value using the funnel icon 

 

Tab Display 
 

 
 In this tab it is possible to select the desired layout options. 
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 To save all settings click on the save icon  and type a name for the layout variant 
 

 The same customization options are also available via main menu (Settings): 
 

 
 
 
In particular, it is possible to retrieve a display layout variant previously saved by clicking on 
Layout  Choose. The system will display a pop-up box from which the required layout variant 
can be selected. 
 
 

 There are two ways of saving a selection variant:  
 

1. User Specific: this is the only mode for end users; these variants are visible only to the 
user who created it. 

2. General: this way is only for Umoja team, to create variants available to all users. The 
name of these variants begin with “/”. 
 
A variant can be defined as default; this means that anytime the report is executed, the 
initial layout variant is the one set as default. 

 

 


