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Overview

The UN is recording accrual of expenses at year-end in accordance with the accounting principle
of matching costs against revenue in the same financial period. An accrual is recorded when an
expense has been incurred but an invoice has not been received from the vendor yet at year-
end.

This process is NOT applicable to expenses processed through a purchase order (PO). Note that
when there is a PO and the delivery of goods has been recorded in Umoja, an accounting entry
debiting the expense and crediting Accounts Payable - Goods Receipt was generated by the
system. Likewise, when a Service Entry Sheet is processed for services already rendered, the
corresponding receipt document is generated in the system with an accounting entry debiting
expense and crediting the same liability account, Accounts Payable - Goods Receipt.

Objectives

This user aid explains how to process an accrual of expenses in Umoja.

Enterprise Roles

The Financial Accounting Closing User and the Financial Accounting Senior User have access to
create and reverse accrual documents.

k k% %k ok %k k *x k 3k % 3k %k k 3k *k k *k k 3k % *k %k %k % 3k % k *x %k 3k % 3k % %k %k % %k *x 3k %k 3k * k % %k

Chapter 1 Process Accrual entry

Authorized users have access to transaction code FBS1 and the specific document type for the
accrual of expenses, SZ. In general, all Fl users are able to view document type SZ from the
drop-down list; however, only those with the role Financial Accounting Closing User or Financial
Accounting Senior User may be able to use it. An unauthorized user who attempts to use SZ in
transaction codes other than FBS1 will get an error message.

The SZ document type allows the user to charge expenses in the accrual document without consuming
budget. A Funds Management derivation rule was created to link expenses to commitment item
799990108, a statistical commitment item that bypasses funds availability checking for accrual purposes
when the SZ document is used.

Following is the accounting entry:
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Debit: Expense (70000000 — 79999999 range)
Credit: AP Accrued Expense (35109810)

The SAP standard transaction code for creating accrual documents is FBS1.

1. Onthe command field of the main SAP menu screen, enter the transaction code and click Enter.

[E Menu Edit FEawortes Esxrgs System Help

@:_r-asﬂ -:<]H Cad CHR ohhDD BE @R

SAP Easy Access
bE S EHE 7S * a

* 9 Favorites
* O Projects
* O Misc
» AP
L ﬁH.I:l-:::
¢ [ Gramts
» AR
* 3GM Process
* [0 General Ledger
" CI'-.-'I:rk‘Jf\-
* 3 SAP menu
¢ [ Office
* [ Cross-Application Components
* [ Organization

2. On the screen “Enter Accrual/Deferral Doc.: Header Data” enter the following
information:

Document date — date the document is being processed i.e 22 July 2014

Posting date — appropriate month-end or year-end date i.e. 30 June 2014

Document type — SZ

Currency — applicable currency. Note that SAP will not allow you to change it once you get to
the line items

Reference (if applicable)

Header Text Description — enter a brief description of the accrued expenses

(5 Document Edt Goto Extrgs Sett ngs Emgronment System  Help
g v/ dH Q@ LHR vuiod DR OB

Enter Accrual/Deferral Doc.: Header Data
Acct model §XFast Data Entry  [[1Post with reference & Editing Options

Document Date 30.06.2014 Type SZ Company Code 1000
Posting Date 30.06.2014 Penod 7 Currency/Rate uso
Document Number Ledger Gip Translatn Date

Refarence Cross-CC no
d J

Doc Header Text ..T° record expense accrual

Tradng Part BA
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3. Onthe Inverse Posting section of the screen, click the drop-down list for the Reversal
Reason and select 05, Accrual/deferral posting. Enter the reversal posting date, the first
day of the next fiscal period.

[ Documemt Edt Goto Extrgs Sett ngs Emgronment System Help
< v 4H Q@ LHR 0o BIF @B
Enter Accrual/Deferral Doc.: Header Data
Acct model {XFast Data Entry  [{1Post with reference &2 Editing Options

Document Date 30.06.2014 Type SZ Company Code 1000
Posting Date 30.06.2014 Period 7 Currency/Rate uso
Document Number Ledger Grp Translatn Date

Reforence Cross-CC no

Doc Header Text To record expense accrual

Tradng Part BA

Imverse Posting

-
Reversal Reason i
Reversal date &

b

[= Reason for Reversal (1) 5 Entries found

- Restrictions
lv ] (O[] 2 B

Reas * Text

01 ' Reversal in current period

02 Reversal in closed period

03 Actual reversal in current period
04 Actual reversal in closed period
05 Accrual/deferral posting

4. Move your cursor to the bottom of the screen and enter the debit line item. Type 40
(debit for general ledger account) in the posting key field. On the Account field, enter
the appropriate expense GL account. Click Enter.
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[E Document [Edt Gote Exrgs Settings Engironment System  Help

i8I e@@ CHKE anod DE O
Enter Accrual/Deferral Doc.: Header Data

Acct model  [SFast Data Entry  [L1Post with reference 57 Editing Options

Decument Date 30.06.2014 Type 5 Company Code 1000
Pasting Date 30.06.2014 Pariod T Curency/Rate UsD
Decument Humber Ledger Gep Translatn Date
Refarence Cro$s-CC no
Doc Header Texd Ta record expense accnal
Tradeng Par BA

Inwverse Posting

Reversal Reason 95

Reversal date 01.07.2014

First lina Rem

oty |40 Account :""” 21050 'j:l;L nd | |TType

5. On the next screen, enter the following information:

Amount
Cost center or WBS element

Click the button More to enter the Fund.

[ Document Edt Gote Exrgs  Settings  Emgronment  System  Help

L 4B @@ CHR onon DR @8

Enter Accrual/Deferral Doc. Add G/L account item

A EH B O #Moredata  Acct model J5Fast Data Entry [l Taxes

GIL Account TA121050 | OE Communication Maintenance and Support
Company Code [1808] United Nations

Amount 18,80 usD

Tax code Caleulate tax

Business Area PBE3 Trdg Part BA

Cost Certer I Order

Sales Order

WBS Element Hetwork

S More
Cluantity
Assignment

o e v s
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6. When the pop-up box appears, enter the Fund. Click Enter to get back to the previous
screen.

[= Coding Block

Business Area POQ3 Trdg Part.BA

Cost Center 10062

Order

Profit Center

Segment Partner Segment

WBS Element Metwork

[Fund 200LA | |BP Grant TGHNR

Move your cursor to the Text box and enter a description of the transaction. Note that
this description will appear on the GL line item. This information will be very helpful to
users who will be analyzing the GL account for the expenses.

[Z Document [Edt Goto Extrgs Settings Emdronment System Help
g 48 Q@ LHR 0o BE @
Enter Accrual/Deferral Doc. Correct G/L account item
S & B 0 #Moredata  Acctmodel {XFast DataEntry [l Taxes

G/L Account 74121050 | OE Communication Maintenance and Support
Company Code 1000 Unted Nations

ftem 1/ Debit entry / 40

Amount 10.00 USD
Tax code Calculate rtax
Business Area Pooe3 Trdg Part BA
Cost Center 10062 Order
Sales Order
WBS Element Network
[ More |
Quantity
ment
Text (Enter a description of the expense being accrued) I 9 Long Texts |

7. Onthe next screen, enter the credit line item. Click the posting key field and enter 50
(credit for GL account). For the Account field, enter 35109810 (AP- Accrued Expense).
Click Enter icon to continue filling in the fields required for the credit line item.
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E Document [Ed#  Goto Extrgs  Settings Emyironment  System  Help

L 4B Qe DHR onoD BDE DB
Enter Accrual/Deferral Doc. Correct G/L account item

2 EH B D &Moedata  Acct model §EFastData Entry [l Taxes

GIL Accourt TA121050 | OE Communication Maintenance and Suppon
Company Code 1060/ United Mations

Item 1/ Dekst entry / 40

Amount 16,00 usD
Tax code Caleulate tax
Business Area P03 Trdg Part BA
Cost Certer 10062 Orddee
Sales Order
WBS Element Hetwork
[#  More |
Cluantity
Assignment
Teut (Enter a description of the expense being accrued) ?9‘ Long Texts ]

| — = )
Ptk 50 Account | 35109210 I FSL I MNew co.code

8. On the next screen, enter the following information:

Amount

Fund

Cost center, WBSE or Internal Order

Grant (Type GMNR if cost object is not WBSE)

Though a cost object is generally not required when processing a balance sheet account, it is
necessary to code the cost center in this case in order to derive the correct Segment.

Enter Accrual/Deferral Doc. Correct G/L account item

AL B3 & More data Acct model §%Fast Data Entry  [Ell Taxes

G/L Account 35109810 AP Accrued Expense Man
Company Code 1000 United MNations

ltem 2 / Credit entry / 50

Amount 10.08 UsD

Fund 200LA BP

Cost Center :_‘1 o2 Grant

Functional Area Funded Program
Funds Center Commitment ltem
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Press Enter. Note that the system derives the Functional Area, Funds Center, Funded Program
and Commitment item. Move your cursor to the Text box and enter a description of the
transaction. This description will appear on the GL line item and will be very helpful to users
who will be analyzing the GL account for AP-Accrued Expenses.

[ Document [Ed# Goto Extrgs  Settings Emgronment  System  Help

< B @@ BHRE Do0 DR @8
Enter Accrual/Deferral Doc. Correct G/L account item

& EH B D &Moredata  Acct model §XFastData Entry [l Taxes

GIL Account JE109810 AP Accrued Expense Man
Company Code 1880 Unied Nations

Iterm 2 { Credit antry / 50

Amount "10.00l Tusp
Fund 200LA B M4
Cost Canter 18062 Grand GMMR
Functional Area 11EDDO12 Funded Program FPHR
Funds Center 18062 Commitment [Eem 341810008
& More
Purchasing Doc
Assignment
I Tedd 2 Long Text sI |

L=
9. Click the Overview button <& The screen shows the debit and credit line items.

= Document Edt Goto Extrgs Settings Emgdronment  System  Help

g 148 QA LHK 0o DE @B

Enter Accrual/Deferral Doc. Display Overview
& S&0isplay Cumency  Acct model [Fast Data Entry [l Taxes

Document Date 30.06.2014 Type SZ Company Code 1000
Posting Date 30.06.2014 Period 6 Currency usD
Document Number  INTERNAL Fiscal Year 2014 Transiatn Date 30.06.2014
Ledger Grp ReversalRsn 05 Reversal Date 01.07.2014
Reference Cross-CC no
Doc Header Texa To record expense accrual Trading Pant BA
tems in document currency
PX BusA Acct USD  Amount Tax amnt
001 40 POGO3 0074121050 OE Comm Maintenance 10.60
002 50 POO3 0035100810 AP Accrued Pay Man 10.00-

10. Click Document from the menu bar and select “Simulate General Ledger “. The system
shows the screen below. Review the debit and credit line items. Click the right arrow
¥ at the bottom (of the screen) to scroll to the right. Review the rest of the fields on
the coding block. Note that the commitment item is 7999010S for the expense.
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[Z List Edt Goto Views Settings System Help

*dH CQ@ BHR uuid BE @

V]
General Ledger Simulation
X AYY E QC OSQYT QI Boia H Slede SHExpetMode &SCumency DReset
Document 30,06 2014 PostingDate  30.052014  Fiscal Year 2014
Reference g;mo. code Posting Period 6
Co_ " mem Litem |PK S GALAccount  GA account name Amount  Curr.
{1000 ] 1 000001 |40 74121050 OE Comm Maintenance 10.00 USD P00
2 000002 |50 35109810 AP Accrued Pay Man 10.00- USD P00
[Z Lst Edt Goto Views Settings System Help
V] *4dH CQQ@ BHR i DR @@
General Ledger Simulation
X AFY E Q QTG Bt H Sledger SHExpetMode SdCumency tDReset
g:f."’“"“ 30,06.2014 Posting Date  30.06.2014 Fiscal Year 2014
Reference g;ouco. cods Posting Period 6
Cost Center Functional Area Order WBS element Budget Period |C f
10062 11800012 P14 799990108
10062 11800012 P14 701

11. Hit the arrow icon & to exit the screen.

12. Post the transaction and note the FI document number generated by the system.
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E Document [Ed#  Goto Extrgs  Settings Enyironment  System  Help T_
@ -lqBleece CHR oo DD @8
Enter Accrual/Deferrar wuv. wisplay Overview
& S&Display Currency  Acct model [ZFast Data Entry [l Taxes
Document Date 30.08.2014]  Type |52 Compary Code 1000/
Pusting Date '30.06.2014]  Perid & Currency =7
Document Mumber | INTERMAL Fiscal Year 2014 Translatn Date 30.06.2014
Ledger Grp [ ReversalRsn |05 Reversal Date 6107 . 2014
Reference Cross-CC no
Doc Header Tesd Ta record expense sccnaal Trading Pan BA
Itesms in document curmency
P¥  BusA Acct Ush  Amount Tax amnt
681 406 POO3 BOT4121050 OFE Coam Maintenance 1080
002 50 POO3 0035100810 AP Accrued Pay Han 19.980-
0 16.88 C 18 60 6.8 -* 2 Line items
Oaher ling gem
Paiky : :D:cmmt SGL Ind TType Mew co.code
& Automatically created line fems will be delated [SAPy ¥ QIE(1) 200 *  unsapgle NS e

k %k %k k k k %k k 3k *kx k 3k %k 3k *k %k % %k 3k % k % %k 3k * k % %k %k % 3k % % 3k * 3k * % 3k * %k %k * 3k
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Chapter 2 Display the Accounting Entry

To display the accounting entry, enter transaction code FBO3 on the command field.

1. On the screen “Display Dcoument: intital Screen”, enter the FI document number noted after

posting.

Click Enter.

[E Document Edit Goto View System Help

g Y dH @@ EHE B

Display Document: Initial Screen

[ Document List | First ltem & Editing Options

Keys for Entry View

Document Mumber r‘l SBBBBBBE?_‘
b 4

Company Code 1000

Fiscal Year

2. Review the Data Entry View screen.

® |.| Display Document: Data Entry iew

5 & EEDispIay Currency £ Reversal Document 5H General Ledger View

Data Entry View

Document Number | 1300000027 Company Code 1000 Fiscal Year 2014
Document Date 30.06.2014 Posting Date 30.06.2014  Period 6
Reference Cross-Comp_No.
Currency usbD Texts exist O Ledger Group [ ]
(S0 (&) =)o) 6 (L) (Z])% ) [B]& G JHEL] (18] (@]
ltem PK S Account Description Amount Curr. | Amount LC | BusA  Fund Grant | Cost Center
1 40 74121050 OE Comm Maintenance 10.00 USD 10.00 P003 200LA GMNR 10062
2 50 35109810 AP Accrued Pay Man 10.00- USD 10.00- P003 200LA GMNR 10062

3. Click the General Ledger View screen.

-

i S

L
206PKSUPMG
206PKSUPMG

[filename] Version # Umoja Training

11/22



How to Process Expense Accruals in Umoja m J a

training

% |.| Display Document: General Ledger View
i 43 EEDisplay Currency £HReversal Document B Entry View G Other Ledger

Data Entry View

Document Number | 1366006027 | Company Code [1aa0 Fiscal Year [2614]
Document Date [36 06 20714] Posting Date [30 66 2074] Period 6]
Reference | | Cross-Comp.Mo. | |

Currency [usp | Texts exist O Ledger Group

Ledger OL

Doc. [1300000027 | FiscalYear [2014] Period 6]

(SIMEY G (D - TR =Y = (=T T

Co . */ ltem | L.item PK '3 Account Description Amount  Curr. | Amount LC  BusA | Fund Grant | Cost Center
:1[][][] : 1 000001 40 74121050 OE Comm Maintenance 10.00 USD 10.00 PO03 200LA GMNR 10062
2 000002 50 35109810 AP Accrued Pay Man 10.00- USD 10.00- PO03 200LA  GMNR 10062
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Chapter 3 Batch program for the Reversal of the Accrual Documents

There is a batch program to reverse the accrual on the posting date indicated on the Inverse
Posting section of the accrual document. Note that this date is indicated on the initial screen of
FBS1 when the accrual is created.

Inverse Posting
Reversal Reason
Reversal date

a5
01.07.2014

E Document [Ed#  Goto Extrgs  Settings Emyironment  System  Help
& ~JB8 @ BHRE DDo8 BE @
Enter Accrual/Deferral Doc.: Header Data
Acct model  [ZFast Data Entry [ Post with reference 22 Editing Options
Decument Date 30.06.2014 Type 4 Comparny Code 1000
F'nsl;m-g Diate 30.86.2014 Peanod T Currenqr.'ﬁa{e UsD
Discument Numbeat Ledger Gep Translatn Date
Refarance Cro%s-CC no
Diec Header Text Ta record expense accnsal
Tradeng Par BA

This program is run centrally in New York so users are NOT supposed to process reversals

manually.

To run the batch program, the authorized user should enter F.81 on the command field.

1. Enter the transaction code on the command field.

E Menu
L) :_Fs1
SAP Easy Access
E S 5 7 ~ -

Edit Eavomles Extrgs  Systerm  Help

+ I Favorites
* 3 SAP menu
¢ [ Office
+ [J Cross-Application Componants
(| Qrganization
* 3 Logistics
* [J Accounting
* [J Human Resources
* [J Information Systems
+ (3 Tosls

-qEc@e CHR aDoD BE OB
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2. Onthescreen enter the following information:

Company code - 1000
Document number or range of documents (Enter several documents on the multiple selection

[ » ]if range is not applicable)
Posting Period
Reversal Reason

Ensure that the Test Run box is on.

E Progam Edit Golo  System  Help
L] B @@ DHE Do BE @
Reverse Accrual/Deferral Documents
e i |
Co_,—, 1000 o 5
Documant Numbsar 1300800056 to 1306000057 | = ]
Fiscal *ear to g
Documant Type o | & |
Ledger Group to 5
General selections
Pasting Date ™ -
Entry Date to 5
Reference te >
Further Selections
Raverse posting date to [=
User name to o
Reverse posting detals
or
Tesy

3. The system will generate a log for the Test Run. When you have reviewed the log, click
the Back icon to exit.
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E List Edt Goto System Help
@ - dH @ CHR oDoD PR @8
Reverse Posting of Selection Documents: Log Test run

Ravarse Documents &

F
Quality ECC Client Reverse Accrual /Deferral Docusents
NEW YORK
Docs which can be reversed
Document Musber Company Code Fiscal Year Document Type Posting Date Document Date Ry
Cross-CC nuaber
1300000058 1000 2014 52 30.06.2014 30.08.2014 ]
1300000057 1000 2014 5 30.068.2014 30.06.2014 ]
Quality ECC Client Reverse Accrual /Deferral Documents
NEW YORK

Docs which cannnot be reversed

‘ List contains no data

4. Click the Test Run box (to turn it off) to initiate the actual run. Hit Execute.

E Progam Edit  Goto  System  Help
& 4B @@ DHR onon DR @8
Reverse Accrual/Deferral Documents
[]m
Co_, 1000 to B
—
Documant Mumbsr 1300000056 o 13000000857 =
o
Fiscal Year to
Documant Type to i
Ledger Groug to =
General selections
Prasting Date to :
Entry Date to
Refarence 1o 5
Further Selections
Reverse posting date to E3
User name te =
Reverse posting detads
Pasting Period T
Rewvercal Beason a5
[ .
)

5. Review the log for the actual run. Note the document numbers generated by the
system for the reversals. Click the Back icon to exit.
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E List Edt Goto System Help

& 4B e DHR D0 OoD BE @B
Reverse Posting of Selection Documents: Log Update
=
X
Quality ECC Client Reverse Accrual /Deferral Docusents
NEW YORK
Reversed docusents
Document Mumber Company Code Fiscal Year Document Type Posting Date Document Date
Cross-CC number MHessage
1300000058 10080 2014 =7 30.06.2014 30.08.2014
Lreversed with docysent 1300006053 |
1300000057 2014 o 30.068.2014 30.08.2014
reversed with document 1300000058 |
No. of docs reversed 2
Quality ECC Client Revarse Accrual/Deferral Documents
HEW YORK

Docs which cannnot be reversed

List contains no data

3k 3k 3k 3k 3k ok sk 3k 3k 3k sk ok 3k 3k sk %k 3k 5k >k sk 3k 3k %k %k sk 3k 5k %k %k %k 5k 3k %k %k 3k 3k %k 3k %k 5k %k %k %k 3k 3k 3k 3k %k 3k 3k %k %k %k 5k 3k %k %k %k 3k %k %k 5k 5k 3k %k %k %k 3k %k %k %k %k 3k %k *k *k %k k
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Chapter 4 How to Reverse an Incorrectly Posted Accrual Document

In order to reverse an accrual document that posted in error, first remove the reversal date in
the document header using FBO2 and then reverse it using FB0S.

The following are the detailed steps:
1. Accrual Document
Display Document: General Ledger View

7y 43 X&Display currency  EHEntry view T Other Ledger

Data Entry View

Document Mumber [1300000019 Company Code 1000 Fiscal Year 2014
Document Date 15.08.2014 Posting Date 30.06.2014 Period [
Reference Cross-Comp.Mo.
Currency usD Texts exist | Ledger Group
Ledger OL
Doc. 1300000019 FiscalYear 2014 Period &
&) [&)F)0)EF.) [EL)% ) [B]E .G =L 1) ]
C_ “/Itm | Litem | PK S Account Description Armaount | Curr. Amount in LC
10 1 000001 40 74121050  OE Comm Maintenan 10.00 USD 10.00
2 000002 50 35109810 AP Accrued Pay Man 10.00- USD 10.00-

2. Remove the Reversal Date from the Accrual document
a. Enter transaction code FB02 on the command field and press Enter

Change Document: Initial Screen

[ffpocument List |4 First tem &7 Editing Options

Keys for Entry View

Document Nurnber

Cormpany Code 1000
Fiscal Year
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b. Enter the Accrual document number enter and press Enter

Change Document: Data Entry View
o -

| Data Entry View

Display Currency

Document Number |1300000019 Company Code 1000 Fiscal Year [2014]
Document Date | 15.08.2014 Posting Date 30.06.2014) Period [6 ]
Reference ' ' Cross-Comp.Ma. ' '

Currency [osp | Texts exist | Ledger Group 1

S EFIRIEI¥L) [ELIEL) (6 16 L) [ [

“/1tm PK S| Account Description Armount | Curr.

Armount in LC | Assignment

1[]___ 1 40 74121050  OE Comm Maintenan 10.00  UsD 10.00 1300000019201
2 50 35109810 AP Accrued Pay Man 10.00- UsD 10.00- 1300000019201
1 b LN

c. Click on Display Document Header

] Document Type
| Doc.Header Text
Card type

Request Mumber

Reference

Currency

Ref. Transactn
Reference key
Entered by
Entry Date
TCode
Changed on

Reversal Reason
Ledger Grp
Ref.key(head) 1

= |
SZ| Accrual Document

| ACCRUAL
" | card no. '
[ ——
' ' Document Date
Posting Date
[osp | Pasting Period
[BREF | Accounting docurnent
I13IIIIIIIIIIIIIIIEIlEIlIZIIIIIIIJZI:I14
[sRaTsIFR | Parked by
l16.08.2014] Tirne of Entry
[FBS1 '
Last update
| | | |Reversal date
los |
|

' Ref.key 2

| P |
15.08.2014

| = |
30.06.2014

lo6! 7 [2012

| ———— |
| Log.System |R3ECLNT&00

1

00:05:10
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d. Locate the Reversal date field and delete the date (see above for example of
01.07.2014). Please note that the Reversal Reason cannot be removed.
[ Document Header: 1000 Company Code

I

Document Type E‘ Accrual Document
Doc.Header Text |ACCRUAL |

Card type |_| Card no. | |

Request Number |—|

Reference | 'Document Date m
Posting Date 30.06.2014

Currency UsD Posting Period E' ! lm

Ref. Transactn lﬁ' Accounting document
Reference key  |130000001910002014 | Log.System |R3ECLNT00
Entered by JRATSIFA Parked by
Entry Date 16.08.2014 Time of Entry 00:05:10
TCode 'FBS1 |
Changed on Last update
| | | |Reversal date
Reversal Reason |05 |

Ledger Grp

Refkey(head) 1 | | Refkey2 | |

[V]|%] )

e. Click on the Continue/Confirm (Green OK) button. A warning message displays that
the Reversal date was cancelled. Click again the Continue/Confirm (Green OK)
button.

@ Reversal date was cancelled

| [F" Mew entry ]

f. Save the changes when back to the Accrual document
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= Change Document: Data Entry Vie
& Y dqaEleae

Change Document: Data Enti

& {3 XEpisplay Currency

3. Reverse the Accrual document
a. Enter transaction code FBO8 on the command field and press Enter.

E Document Edt Goto  System Help
L 9B e DHR DDLD BE @B
Reverse Document: Header Data
i Display bofore reversal [l Document list  EEMass Reversal

Decumant Details

Document Number 1) 1
Compary Code 1066

Fiscal Year 2014

Specifications for Reverse Posting

Reversal Reason 61

FPasting Date Tax Reporing Date
Pasting Pericd

Check management specifications

SR 8 LT

b. Enter the document number, Reversal Reason and click the button Display
before reversal. Review to ensure you selected the correct document to reverse.

Display Document: Data Entry View
T oy & Atosply currency  EH General Ledger View

Data Entry View

Docurmnent Mumber |1300000019 Company Code 1000 Fiscal Year 2014
Document Date 15.08.2014 Paosting Date 30.06.2014| Period 6 |
Reference Cross-Comp.Na.
currency UsD Texts exist ] Ledger Group e
) [&)F)#)6ERL) (B L)% (2] e .G J=EL) 1)
C “/itm | PK| 5| Account Description Armount | Curr., Armount in LC | Assignr
10 1 40 74121050 OE Comm Maintenan_ 10,00  USD 10.00 1300
2 50 35109810 AP Accrued Pay Man 10.00- UsD 10.00- 1300
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c. Click back and Enter reversal reason 01 (Reverse in current period) as shown
below and click Save to post.

Reverse Document: Header Data
&y Display before reversal  [fllDocument list 3% Mass Reversal

Document Details

Document Number 1300000019
Company Code 1000
Fiscal Year 2014

Specifications for Reverse Posting

Reversal Reason [oa]

Posting Date Tax Reporting Date
Posting Period

Check management specifications

\oid reason code

d. Note the document number generated by the system.

Document 1300000020 was posted in company code 1000 [» | IRATSIFA ™ unsapr3e | INS d?

e. Display the entry using FB03.
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8 August 2014 2 Elsa Bonecillo-Deniega First Revision

15 August 3 Jao Ratsifandrihamanana Add steps to reverse

2014 document in case of
error
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