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Business processes involved 
 
 

We will perform this procedure when a equipment or Fixed Asset is received. 
 
The equipment update starts after the Goods Receipt.  

Processes Involved: 
 
1. Goods Receipt – cycle 1 
2. Equipment Enrichment/update  

• Equipment master data must be accurately maintained, the need to reflect changes to 
the Equipment Master may arise from a number of business processes through its 
lifecycle;  

Goods Receipt Transfer Assignment Maintenance Physical Verification 
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 Equipment receipt into inventory (eg. update of warranty data, attachment of specification sheets) 

 Equipment issued from inventory; update of functional location , authorisation Group, user assignment, cost centre. 

 Physical Verification; equipment found / located within a department 

 Equipment Transfer; between users in a department or interdepartmental/inter business area. 

 Disposal; equipment to be updated and “retired” as part of the disposal process. 




High level overview of the Enrichment after GR 
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example of a simple items where there are not many fields to enrich and show to them during SAU, R&I level and enrichment prior to go to the stock.
Clarify what happens if enrichment is not performed--- data analysis and controlling monitoring needs to be put in place in the  mission to make sure that enrichment is performed
IMPORTANT: Local Master Data Maintainer only updates the Mandatory fields when the equipment is issued directly to the end user (bypassing Inventory and Warehouse); clicking in the shopping cart as “Direct Material”; if it goes to Inventory then the mandatory fields are enriched/updated while assigning the equipment.





System Status – case scenario 
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 Receives communication on 
enrichment activity when GR is 
performed. 

 
 Checks all prepopulated data from 

Equipment record after GR is done 
 
 Maintains and Modifies equipment 

records within the assigned 
authorization group 

SD.11 Master Data  
Maintainer (Local) 

Roles involved in Equipment Creation/Update  
SD.10 Master Data 
Maintainer(Global) 

 Creates, maintains and modifies equipment 
data records. 
 

 Receives and Reviews requests for creation 
of new records (notifications and 
supporting documents).  

 Equipment records associated with Assets 
will go through the Asset accountant 

 For equipment (no assets) would be based 
on the policy from PCIU 

 
Note: Both roles are governed by a security role that restricts access by Authorization Group. 
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Equipment Record Creation Post Go-Live 
The creation of equipment records manually is an exceptional activity as the 
Equipment Creation process is driven from the Material Master Record (MMR). 
 
At the point of GR the Serialization profile settings on the MMR determines 
whether an equipment record is Automatically Created. 
 
There are two Serialization profile settings that create equipment records at the 
point of GR:  

UN05 – Equipment records that are  created from an Operational Management 
perspective.  

UN01 – Equipment records that are created and tracked from a Property 
Stewardship requirement. These include equipment that are assets    
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Users mapped to this role require access to Authorization Group(s). 	



 
 

Exceptions - Manual Creation of Equipment Records 

Exceptions – Migrated Purchase Orders with issues in the equipment creation 
  

C 

M 

The Category of equipment records under this criteria is 

The Category of equipment records under this criteria is 

Exceptions – Facilities Equipment (Category – UN CMP) 
 

UN CMP 

UN Owned Serialized 
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Identify requirement for record 
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Manual Equipment Creation Process 

Building Services Equipment 
Records that need to be 
Managed and Maintained by 
FMS Teams 

Migrated POs: 
Asset POs 
Inventory POs 



 
 Exceptions – Facilities Equipment (Category – UN CMP) 
 
• Building Services equipment records do not get created automatically as they are not 

ordered individually but generally acquired through the acquisition of a building as part of 
a project, a purchase or a lease. 

Ex: A server included into a Data Center recently purchased 
  
• If it is necessary for the FMS teams to manage and maintain building service items then 

these need to be created manually in the equipment record category C – CMP 
Equipment. 

  
• These are be created mainly for maintenance and Planning purposes 
 
 

Exceptions – Equipment Category C (CMP Equipment) 

*Note: These items should not be linked to an individual asset record as this is considered 
within the building component structure (Under IPSAS for owned buildings).  
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Useful T-Codes 

 
• IE01 – Equipment Creation (one 

equipment) 
 
 
• IE10 – Mass Equipment Creation 

 
 
• IE05 – Equipment Report 



Thanks 
umojadfstraining@un.org 
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-Welcome Everyone
 
-Umoja has been a long time coming and it’s finally here! Congratulations on being amongst the first to be trained. 

-Looking forward to lively discussion and learning something from you too.

-SCHEDULE:  ##-##  - coffee break at about 10:00

-Slides on Desktop for ease of viewing – please stay with me and not skip ahead

Hand Outs for Reference:
-Job Aid with all sorts of information
-Also separate one page MB-90 on reprint of GR Slip
.
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