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Overview

This Job Aid details the procedure for the retirement of an asset. Depending if it is a Retirement with or
without Revenue and depending on Retirement (Disposal) Method, we are using different procedures,
T-Codes and Transaction Types.

Note: Both the FA.15 and FA.16 roles can review, report on, and update Notifications (IW59) and run

asset reports, however only the FA.15 “Financial Accounting: Asset Accounting User” users can post the
actual impairment.
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T1 — Retirement without Revenue:

Methods of Retirements without Revenue can be:

e  Write-Off (including scrapping)

e Donation

e Not Found
The procedure and T-Codes are the same for all three methods, however, different Transaction Types
are to be utilised. Equipment User Status will differ based on the the Disposal Method (this information
can be found within the equipment record).

Note: Tables with breakdown of Retirement Process, Notifications and Transaction Types are provided in
Appendix for your easier reference.

T-1.1 Review notifications for retirement

1. Loginto Umoja ECC.
2. Execute Transaction code IW59 to get the report on current Notifications in the system.

3. Inthe Notification Status ensure Outstanding and In process are checked

[EE':’ Program  Edit Goto  System  Help

& @8I ¢Caa CHE o048 RE @m
Display Service Notifications: Selection of Notifications
@

Motification status

m— S - I o | — T
[|Outstanding | [ |Postponed | [+]In process | [ |Completed  Sel.profil L _der. F 4

Notification selection
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4. In Notification selection Select Notification Type PW

Notification selection

Notification to =
|N0tiﬁmtion type [ﬁ to ] &
Functional Location |to =
Equipment to =
Material to =
Serial Mumber [ to =
Addit. device data |to =
Order to &
Notification date 19.03.2015 to 17.06.2015 |

Partners v Cls.

5. In General Data/Administrative data select Coding UNWRTOFF

6. Coding Code either left blank (you can later filter within report) or use appropriaate codes: UNO1,
UNO02, UN10, UN17 (see table for reference).

General Data/Administrative Data

Description to

Created by ] to

Created on ] to

Motification Time '00:00:00] to  |00:00:00]
Reference date ] to ]
Coding UNWRIOFF to

Coding Code Z_ to __
Priority to

7. If necessary filter by Maintenance Plant under the section “Location Data/Acc....

Location Data/Acc.Assignment/Maint. Plan

Maintenance plant :_KE‘.UU_;I to ]
Location ' to ' H
Room ] to ]
Sort field to E
Plant section ] to ] ﬂ
ABC indicator ] to | 2
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8. In Others, select Layout /ASSETNOTIF

Others
Paging status to | 5 ‘
Layout :_!ASSETHOTIF J

Ref. field monitor

9. [Alternatively, you can use list of Equipment numbers (if you know them) or list of Notification
numbers for selection].

10. Execute report

[Z program Edt Goto System  Help

& B & @i

lay Service Notifications: Se

Order

11. Filter Notifications based on Type (if not identified in selection as PW) and Notification System
Status (NOPR and NOPT)

[NOPR= Notification in Process, NOPT Notification Printed, OSTS=Outstanding tasks exist).

[ |ist Edit Goto Notification  Environment  Settings  System

& 4 Co@ BHE ©TJ rd. System status Use
I q
Display Service Notifications: List of Notifications LNUPR e il ey
MOPR
= = Motification
A7 EEaY vl B & NOPR AN
S | Notification Notif.date : Typ | Description MOPR HOPT QO5TS REV
10000001 19.03.2015 |PW | Write-off request : Sedan Car
10000002  24.03.2015 |PW |test GM, FA donation MOPR OSTS DIM
10000040 16.06.2015 |PW Retiremenﬁ@rthnut Revenue MOPR QS5TS REV
10000041 16.06.2015 P Retirement without Revenue
10000042  16.06.2015 |PW |Retirement without Revenue MOPR. NOPT QSTS REW
10000043 16.06.2015 P Retirement without Revenue NDPR DST5 RE'I.I
10000044 16.06.2015 PW Retirement without Revenue
10000045  16.06.2015 |PW |Retirement with Revenue MOPR. O5TS APF
10000049  16.06.2015 |PW | Impairment OSNO OSTS RO
10000050  16.06.2015 |PW | Impairment
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12. Filter Notifications based on Notification User Status (REWA and DINP)

.| System status Userstat | Asse
MOPR NOPT APPR 3100
NOPR 2100
NOPR AAPD 3100
MOPR MOPT QO5TS REWA 3100
MOPR O5TS DIMP 3100
MOPR O5TS REWA 3100
MOPR MOPT QS5TS REWWA 3300
MOPR OS5TS REWA 3300
MOPR Q575 APPR 3200
QOSNO 05TS RQCR 3200

13. You can export report in Excel to allow manipulation if necessary.

[E( Lst ] Edt Goto  Notfficatic
‘ Change <-= Display
Refresh
Graphic
e Portfolio [

= Spreadsheet

I Vord processing % 5
Print Ctri+P |

ArCcess :

Save » |

Exit Shift+F3 |

|

PW Retirement without

14. Review each approved (REWA, Review Approved; DINP, Disposal in Process). Review the
notification to confirm all relevant documents (approvals) are included and information is sufficient.
You can view Notification with double-click on Notification Number.
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Display Service Notifications: Li
TS EEEYT FlaE not

S Motification | Motif.date Typ  Dest
10000001 19.03.2015 P Wit

10000002  24.03.2015 PW  test
[mnnnmn |§] 16.06.2015 PW  Reti
10000041 16.06.2015 PW  Reti
10000042 16.06.2015 PW  Reti
10000043 16.06.2015 PW  Reti
10000044 16.06.2015 PW  Reti
10000045  16.06.2015 PW  Reti
10000042  16.06.2015 PW  Imp:
10000050 16.06.2015 PW  Imp:

15. Confirm Retirement Task has been created in the Notification, in Tasks tab, and assigned to Asset
Accountant.

= Service notification  Edit Goto  Extras  Environment  System  Help

& v qHICQ@  CHE SDO8 BE @
Display Service Notification: WO/Disp/Impairmt Req
o (= = | Organization...

I ali
Motification L|;LUUUUU41 _IPH‘ Retirement without Revenue (&
Notific. Status  |NOPR NOPT OSTS [z

Motifiation + Location data | Items . Tasks f Activities - Sales

Mo. |Code gr... Ta... Task code text Task text T... Status |
1 UNGENRC 001 Generic Task Accountant performs asset retirement TSRL

16. For all applicable Notifications, from the report itself, identify all Asset Numbers for Retirement, and
corresponding Notification numbers and methods of retirement. You can verify Asset number in
Notification, in Location data Tab (note the asset number).
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Display Service Notification: WO/ Disp/Impairmt Req
=1 8 s Status Organization...

Notification 10000041 2| Retirement without Revenue
Notfic. Status  |NOPR NOPT OSTS REWA
Notification . Location data Items | Tasks | Activities | Sales

(&)

Location data

MaintPlant KEOO UN Office at Mairobi
Location

Room

Plant section

Work center

ABC indicator C| Less Critical

Sort field

Sales and distribution

Sales Org.
Distr. Channel
Division

Account assignment

1000 United Mations Iew York
Asset 3100000171 [0 MOTOR VEHICLE NISSAN PATROL Y61

Business Area 5300 UN Office at Nairobi
Cost Center 11454 DSS 5SS Mairobi CO Area 1000
WBS Element

SettlementOrder

T-1.2 Run the Equipment Asset report (review the status).

During this task the users will run the equipment/asset report and review the status to ensure
the status is relevant to retirement.

17. Execute Transaction code ZAAEQASREC to run report for Equipment and Asset Reconciliation. Use
[
Get Variant L= and select User Variant ZEQAS.

18. Expand All Selections to limit selection of Equipment/Assets:
(You can also restrict by Business Area or other specific elements if required).
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| Selections
Asset class to
Fund to
Funds Center ' | to ' '
Grant ' 'to '
Functional area ' | to ' '
Business area [s300] to [ ]
Cost center ' to
Plant [ ] to | |
Location to
Asset super nurmber to
Worklist [k

19. Alternatively: If you know Asset Numbers (if you earlier exported from the notifications), the easiest
way is to copy them and paste in multiple selection, using Upload from clipboard:

Asset Equipment Reconciliation
& [ )& =

Company code 1000 to
IT—_ﬂ—l ———————

Asset number to
Lr_i = | e | k

Subnumber to E

[ Multiple Selection for Asset number

5
t
Select Single Values (3) I' Select Ranges P Exclude Single Values P Exclude Ranges |
*llo. Single value =
¢
4100000119
i 5100000006
F [ Js100000012

LTI

L_.U'IIIlJﬂI II LurueE PR TN L r
I~ 5t

Asset number (2100000128 (9 to
IT_| = —— s
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20. Look for codes and descriptions in Status Number in User Status List and in User Status Description:

ion | Status Mumber in User Status List| User Status Description Stat
EQDE Destruction Disposal Method
EQDE Destruction Disposal Method
EQNF Equipment Mot Found
EQDN Donation Disposal Method
EQDN Donation Disposal Method
EQSL Sale Disposal Method
EQIT In Transit
EQAS Equipment Assigned
EQIT In Transit
EQAS Equipment Assigned
EQAS Equipment Assigned

21. Ensure the equipment is appearing with a codes relevant to Retirement are as follows:
e  EQDE: Write-Off - Scrapping
e  EQNF: Write-Off - Not Found
e  EQDN: Write-Off — Donation
e  EQSL: Write-Off — Sale

T-1.3 Retirement of the asset.

Retirement of Assets can only be done by users granted the Enterprise Role of “Financial Accounting:
Asset Accounting User” (FA.15).

22. Execute Transaction code ABAVN to start retirement of the asset.

23. In the Header enter Asset Number (and Sub-Number if applicable).

Enter Asset Transaction: Asset Retirement by Scrapping

P38 &rlne tems &4 Change company code  [flMultiple assets (& [

Company Code 1000 United Nations
Agset 3100000171 u} MOTOR VEHICLE NISSAN PATROL Y6l

24. In “Transaction data” tab:

24.1. Enter current Document and Posting Dates

24.2. Enter actual date of retirement in the Asset Value Date (this should have been in the
notifcation status)

24.3. Enter Description and reference for the Retirement
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Enter Asset Transaction: Asset Retirement by Scrapping

E &y Line ftems 1Eﬁt:hange company code Multiple assets [ [

Company Code 1000 United Nations
Asset 3100000171 1] MOTOR VEHICLE NISSEN PATROL ¥&1

Transaction data Additional details  Partial retirement ¢ @Nt}te

Document Date 17.06.2015
Posting Date m
Asset Value Date 15.03.2015
Text [Retirement of Asset as per Notification 10000041

25. In “Additional details” tab:

25.1. Select correct Transaction Type, as per table below and reference table “Notifications
and Asset Accounting Elements” in Appendix:
25.2. Enter Reference info (Notification Number, LPSB Case No.#)

Enter Asset Transaction: Asset Retirement by Scrapping

% Syline kems £3Change company code [l Mutiple assets @ @

Company Code 1000 Unkted Mations
= .
Asset Lawnnmrrﬂ jﬂ 0 MOTOR VEHICLE NISSAN PATROL Y61

__ Transaction data . Additional detalls |  Partal retrement | '@?Note

Specil specif. for document
Pasting Period
Document Type

Special specif. for transaction

I Transaction Type I I/}
Trading Partner

Additional info on document
I Reference LPSB: 12345 |
Alocation

26. In “Partial retirement” tab:

26.1. If this asset was acquired in prior year, in “Related to” box select “Prior-year acquis.”

26.2. If this asset was acquired in current year, in “Related to” box select “From curr.-yr
aquis.”

26.3. DO NOT enter anything else on this screen.
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Enter Asset Transaction: Asset Retirement by Scrapping

2% Syline tems &g Change company code [ Multiple assets & [

Company Code 1000 United Nations
Ascet 3100000171 a MOTOR VEHICLE NISSAN PATROL Y&l

Transaction data - Additional details /Patid retirement | %7 Note

Amount posted
Percentage rate
Quantity

Related to

() Prior-year acquis. %
") From curr.-yr aguis.

27. Click on “Simulate” button and confirm values are correct.

Enter Asset Transaction: Asset Retirement by Scrapping

a v CEHEHSTE ™ & 5% [ [@choose [®Save 47 Additional account

Document Header Info
Document Date: 17.06.2015 Document Type: AA Company Code: 1000
Posting Date: 17.06.2015 Period: 06 Fiscal Year: 2015
Line items
Iy LIC A It . | PK| BusA GfL Account Short Text E Amount | Croy
[ 1]?5 5300 27161010 003100000171 0000 34,095.00- USD
@ 2 70 5300 27861010 003100000171 0000 19,415.21 USD
3 40 5300 79671010 WO FixAsset ScrapFMS 14,679.79 UUSD
Enter Ass .
" 0.00 USD
b Line itel I}
Ia

28. Post (Save) Retirement and note the posted document number:

= Transaction Edit  Goto Settings

(V] ~| 1 -
H{\ Ascet transaction posted with document no. 1000 4100000300 N

——._ . A _ _ e __ _ar____ a__
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T-1.4 Update the notification status to completed.

29. Execute Transaction IW52 to start modifying Notification — use the same Notification number
identified in IW59.

Enter Notification number and press Enter:

= Service notification  Edit  Goto  Extras  Environment

1V *| g Ca@ CHE
Change Service Notification: Initial Screen

Motification

-
Notification Llnmmnu J

I

30. Start modifying the Notification, make sure to record comment “Asset ## retired as of ...., Fl
Document No” in Description in NotificationTab.

& Service notification  Edit  Goto  Extras  Environment  System  Help
1V B Ie@@  BHE oDhdoa BE @
Change Service Notification: WO/ Disp/Impairmt Req
G A B Gratner =] B F T & B Bstatus Organization...  Contract selection

—F
Notification 10000041 | |BW|Retirement without Revenue
Notific. Status  |NOPR NOPT OSTS REWR

Serv.order Sales ord.

Motification Location data | Items  Tasks  Activities | Sales

Reference object

Functional loc. 200678.423 Parking Area Asphalt-Central area, Block E
Egquipment 10023114 MOTOR VEHICLE NISSAN PATROL Y61
Assembly
Subject
Coding UNWRTOFF| [tmo2| Obsolescence
Description Retirement without Revenue

Asset Retirement completed, FI Document No. 410000030 @

N
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31. In Tasks tab identify Asset Retirement task, add any comments to it as required, select the task line
and click on Complete Task flag in the bottom of the screen to mark Asset Retirement task
complete.

Change Service Notification: WO/Disp/Impairmt Req
@ B@ %ﬂ' @'Partner =1 I-?DE? = % Organization...  Contract selection

Motification 10000041 P Retirement without Revenue
Notfic. Status  [NOPR NOPT OSTS REWA

Serv.order Sales ord.

Moftification  Location data | Items - Tasks } Activities - Sales

Mo. Code gr... Ta... Task code text Task text T... Status
|—|:1 -IU'I-IGENRC 001 Generic Task Accountant performs asset retirement TSRL
-

T

Person respo. ¥
Person respo.. ¥
Person respo. ¥
Person respo.. ¥
Person respo.. ¥
Person respo. ¥
Person respo.. ¥
Person respo. ¥
Person respo. ¥
Person respo.. ¥
Person respo. ¥
Person respo.. ¥

Person respo. ¥

A Bty 1 oef 1

32. Save Notification and exit.

= Service notification  Edit 255 Extras  Environmer
& -
Change Service |Notification: WO/
BB rartner 2] B & = | Organiz

Motification 10000041 W Retirernent without R
Motific. Status NOPR NOPT QSTS

Serv.order Sales ord.

Notification | Location data | Items Tasks A

MNo. Code gr... Ta... Task code text Task text
A
I_EL UNGENRC 001 Generic Task Accountar
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T2 — Retirement with Revenue (Sale)

This is the procedure for Retirement of an Asset with Revenue — Sale.

IMPORTANT: If the asset to be sold has a WBSE in its account assignment elements, the Asset must first
be transferred to an Internal Order. Refer to job aid 5.1 and follow the process for non-budget relevant
transfer. The internal order may need to be created first. The internal order used should be associated
with the same Cost Center and Grant (if relevant).

There are two steps in Fl
1. ABAON (the asset accounting transaction, discussed below)
2. The Sales Order or if sold by UNDP recording a UJ docyment to clear the posting from the SCA) *.

Users are reminded to refer to separate job aids in iseek covering both these processes.

In the case where the asset is sold by UNDP and the funds from the sales will be received via the Service
Clearing Account (SCA) NO Sales Order will be raised.

Also on service notification the UJ document from the SCA file should be included where possible in the
description. Ensure the sales amount you are using is net of UNDP fees where applicable.

Note: Tables with breakdown of Retirement Process, Notifications and Transaction Types are provided in

Appendix for your easier reference.

T-2.1 Review notifications for retirement

1. Loginto Umoja ECC.
2. Execute Transaction code IW59 to get the report on current Notifications in the system.

3. Inthe Notification Status ensure Outstanding and In process are checked

Display Service Notifications: Selection of Notifications
@

Notification status

m— S - I o | — T
| Outstanding Postponed | [+]In process Completed  Sel.profil L _der. F 4

Notification selection

! The FI posting of the Sales Order is DR Accounts Receivable (GL defined by customer type) CR 69101020. The Fl
Posting for ABAON is DR Accum. Depreciation CR Asset Cost DR/CR Loss on sale/Gain on Sale DR 69101020
(postings to 69101020 offset one another).
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4. In Notification selection Select Notification Type PW

Notification selection

Nofification to =
|N0tiﬁmtion type [ﬁ to ] &
Functional Location |to =
Equipment to =
Material to =
Serial Mumber [ to =
Addit. device data |to =
Order to &
Notification date 19.03.2015 to 17.06.2015 |

Partners v Cls.

5. In General Data/Administrative data select Coding UNWRTOFF, for Coding Code either leave blank
(if you will filter later in report, or you want to see all Retirements) or use appropriaate code: UNO1
(see table for reference).

General Data/Administrative Data

Description to

Created by ] to

Created on ] to

Notification Time '00:00:00] to  |00:00:00]
Reference date ] to ]
Coding UNWRIOFF to

Coding Code :_ to _—
Priority to

6. In “Location Data/...” filter by Maintenance Plant (if necessary)

Location Data/Acc.Assignment/Maint. Plan

Maintenance plant :_KE‘.UU_;I to ]
Location ' to H
Room ] to
Sort field to E
Plant section ] to ] ﬂ
ABC indicator ] to | 2

7. In Others, select the Layout /ASSETNOTIF
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Others
Paging status to | 5 ‘
Layout :_;ASSETH-::-TIF J

Ref. field monitor

8. Alternatively, you can use list of Equipment numbers (if you know them) or list of Notification
numbers for selection.

9. Execute report

[Z Pprogram Edit Goto System  Help

& MEN= R <RER

lay Service Notifications: Se

Order

10. Filter Notifications based on Type (if not identified in selection as PW) and Notification System
Status (NOPR and/or NOPT).
[NOPR= Notification in Process, NOPT Notification Printed, OSTS=Outstanding tasks exist).

[E |ist Edit Goto Notification  Environment  Settings  System

& ¥ 4 e BHEE D4 rd. | System status Use
T m|
Display Service Notifications: List of Notifications LNOPR e il ey
MOPR.
= EE&FF Notification
7 oEE s [ B [ NOPR AAI
S | Notification Motif.date : Typ _j Description NOPR NOPT QSTS REV
10000001 19.03.2015 |PW | Write-off request : Sedan Car
10000002  24.03.2015 |PW |test GM, Fa donation MOPR QSTS DIM
10000040  16.06.2015 | PW Retiremen%rthnut Revenue NOPR OSTS REY
10000041  16.06.2015 |PW |Retirement without Revenue
10000042  16.06.2015 |PW |Retirement without Revenue MOPR MOPT QS5TS REY
10000043  16.06.2015 |PW |Retirement without Revenue NOPR OSTS REV
10000044  16.06.2015 |PW |Retirement without Revenue
10000045  16.06.2015 |PW |Retrement with Revenue MOPR O5TS APF
10000049  16.06.2015 |PW |Impairment OSNO 0STS RO
10000050  16.06.2015 |PW |Impairment

11. Filter Notifications based on Notification User Status (REWA- review approved and DINP-disposal in
process).
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.| System status Userstat | Asse
MOPR NOPT APPR 3100
NOPR 2100
NOPR AAPD 3100
MOPR MOPT QO5TS REWA 3100
MOPR O5TS DIMP 3100
MOPR O5TS REWA 3100
MOPR MOPT QS5TS REWWA 3300
MOPR OS5TS REWA 3300
MOPR Q575 APPR 3200
QOSNO 05TS RQCR 3200

12. You can export report in Excel to capture notification numbers.

(5| st | Edt Goto Motificatic

§ Change <-= Display

Refresh
Graphic
¢ Portfolio [
= g .
E preadsheet
Word processing % 5

13. Review each approved (REWA, Review Approved; or already DINP, Disposal in Process) notification
to confirm all relevant documents (approvals) are included and information is sufficient to proceed

with Retirement. You can view Notification with double-click on Notification Number.

Display Service Notifications: Li
TS EEEYT FIaE not

S MNotification | Motif.date Typ  Dest
10000001 19.03.2015 PW Wit
10000002  24.03.2015 PW  test
[10000040 |§] 16.06.2015 PW  Reti
10000041 16.06.2015 PW  Reti
10000042 16.06.2015 PW  Reti
10000043 16.06.2015 PW  Reti
10000044 16.06.2015 PW  Reti
10000045  16.06.2015 PW  Reti
10000049  16.06.2015 PW  Imp:
10000050 16.06.2015 PW  Imp:

Umoja Foundation Training
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14. Confirm Retirement Task has been created in the Notification, in Tasks tab, and assigned to Asset
Accountant.

[= sService notification  Edit  Goto  Extras  Environment  System  Help

& B Qe CHE DDho8  BR @
Display Service Notification: WO/Disp/Impairmt Req
& (- = | Organization...

I ali
Motification LhUUUUUfll _IPH‘ Retirement without Revenue (&
Notific. Status  |NOPR NOPT OSTS ]EE

Notification - Location data | Items ./ Tasks | Activities | Sales

Mo. |Code gr... Ta... Task code text Task text T... Status |
1 UNGENRC 001 Generic Task Accountant performs asset retirement TSRL

15. For all applicable Notifications, from the report itself, note down all Asset Numbers for Retirement,
and their corresponding Notification numbers. You can verify Asset number in Notification, in
Location data Tab.

Display Service Notification: WO/Disp/Impairit Reqg

@ ﬁﬂ =1 I-?D% = %Stcltus Organization...

Notification 10000041 FW| Retirement without Revenue &
Notific. Status NOPR NOPT OSTS [E|zesa

Notification .~ Location data } Items | Tasks | Activities | Sales

Location data

MaintPlant KEQO UN Office at Mairobi
Location

Room

Plant section

Work center

ABC indicator C Less Critical

Sort field

Sales and distribution
Sales Org.

Distr. Channel
Division

Account assignment

1000 United Mations Mew York
Asset 3100000171 /|0 MOTOR VEHICLE NISSAN PATROL Y61

Business Area 5300 UN Office at Nairobi
Cost Center 11454 D55 555 Mairobi CO Area 1000
WBS Element

SettlementOrder
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T-2.2 Run the Equipment Asset report (review the status).

16. Execute Transaction code ZAAEQASREC to run report for Equipment and Asset Reconciliation.

-
17. Use Get Variant L' and select User Variant ZEQAS. Expand All Selections to limit selection of

Equipment/Assets.

18. You can restrict by Business Area or other specific elements.

19. If you know Asset Numbers copy them and paste in multiple selection, using Upload from clipboard

Selections
Asset class
Fund
Funds Center
Grant

Functional area

fo
fo
fo
o
o

Business area

Cost center

Plant

Location

Asset super number

Worklist

5300 to
' fo

fo

fo

fo

Asset Fquipment Reconciliation

@& E =

Company code
Asset number

Subnumber

1000 to

to
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[E Multiple Selection for Asset number

(S : _—
< Select Sngle Values (3) | Select Ranges | Exclude Single Values | Exclude Ranges

0. Single vakie i
| lsononoiis O

5100000006

5100000012

i T e T R A S

\ @] BN @) Mool selecton.. | #%@

L Il.llﬂl II (MWW - e [R¥]
s 5t
Asset number la100000128 (3@ to
: — = . — Y

20. Look for codes and descriptions in Status Number in User Status List and in User Status Description:

ion | Status Mumber in User Status List User Status Description Stat
EQDE Destruction Disposal Method
EQDE Destruction Disposal Method
EQMF Equiprment Mot Found
EQDM Donation Disposal Method
EQDM Donation Disposal Method
EQSL Sale Disposal Method
EQIT In Transit
EQAS Equipment Assigned
EQIT In Transit
EQAS Equipment Assigned
EQAS Equipment Assigned

21. The status relevant to retirement by sale is EQSL: Write-Off — Sale

22. Find revenue for Asset Sale, on IW59 Report, locate Sales Order Number and double-click on it
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Display Service Notifications: List of Notifications
T SEEEY FIo E wnotfication By [

S | Notif.date | Motification Order Sales Order | Description Eq
08.01.2015 10000081 Test PMOGE 10
09.01.2015 10000087 a3 Request for Donation CT Scanner FADL 10
09.01.2015 10000088 [54 |§_|I'I Assat Write-Off-disposal by Sale. 10
19.01.2015 10000117 [~ Transfer of Vehicle 10

23. In the Sales Order header, locate Net value to be recorded in Asset Retirement as revenue

(= sales document Edit  Goto  Extras  Environment  System  Help

& Y JH @@ LHE Do BE @

7 . Display UN Standard Order 54: Overview
% & & i orders

UM Standard Order |54 MNet value 220.00 |USD
Sold-To Party 1500000443 KEMYA RED CROSS SOCIETY (KRCS) / P.0O.BOX 40712-00100 .. || k
Ship-To Party 1500000443 KEMYA RED CROSS SOCIETY (KRCS) / P.0.BOX 40712-00100 ..

PO Nurnber 123456789 PO date 12.01.2015 |@|

Note: As mentioned in the case where the sale proceeds are collected by UNDP there will be NO Sales
Order. The Notification itself should have recorded, in the Sales area, corresponding UNDP Office
Business Partner/Customer Number in the ‘Sold-To Party’ field. The revenue to be used will not be
shown in the Notifications Report, nor there will be associated Sales Order, instead the revenue should
be based on the value in the UJ Document from the SCA file. The Senior Asset Accountant will reference
however, the UJ Document from the SCA file in the Service Notification, if known ,otherwise they should
note in the decription that the proceeds were collected by UNDP. The UJ document will be posted to
offset the posting in GL 69101020°. For Further information, please refer to the UMOJA job aid on iseek
(under Financial Accounting) called “UNDP Advance and Reconciliation”.

% The FI posting of the UJ Document is DR 18105020 Advance UNDP Pay Agent Request CR 69101020. The FI
Posting for ABAON is DR Accum. Deprec. CR Asset Cost DR/(CR) Loss on sale/(Gain on Sale) DR 69101020 (postings
to 69101020 offset one another).
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T-2.3 Retire the asset.

Retirement of Assets can only be done by users granted the Enterprise Role of “Financial Accounting:
Asset Accounting User” (FA.15).

24. Execute Transaction code ABAON to start retirement of the asset.

25. In the Header enter Asset Number (and Sub-Number if applicable).

=y Transaction Edit Goto  Extras  Enwvironment  System  Help

g B @@ CHE §T408 BAE @

Enter Asset Transaction: Asset Sale Without Customer

E &y Line ftems {%Change company code Muh:iple assets (o [

Company Code 1000 United Mations
T =
Asset LElUUUUUUUE _| 0 MOTOR VEHICLE MITSUBISHI

26. In “Transaction data” tab:

26.1. Enter current Document and Posting Dates

26.2. Enter actual date of retirement in the Asset Value Date
26.3. Enter Description and reference for the Retirement

26.4. Enter Manual Revenue value = Net value from Sales Order

[ Transaction Edit Goto Extras Environment  System  Help

1V *dB e SHE Dhos BHE @

Enter Asset Transaction: Asset Sale Without Customer

[3 ©reline tems £ & Change company code [ Muttiple assets

Company Code 1000 United Nations
I T
Asset L3100000003 J a MOTOR VEHICLE MITSUBISHI

4 Transaction data | Additional detzis | Partial retrement | Y7 Note

Docurment Date 17.06.2015

Posting Date 17.06.2015

Asset Value Date 01.06.2015

Text Retirement by Sale, Notification 10000041

Specifications for revenue
(®)Manual Revenue 220.00

")Rev. from NBV %
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27. In “Additional details” tab:

27.1. Select correct Transaction Type, as per table below and reference table “Notifications
and Asset Accounting Elements” in Appendix:
27.2. Enter Reference info (Notification Number, LPSB Case, Sales Order as applicable)

Enter Assetl Transaction: Asset Sale Without Customer

B3 @pline tems &2 Change company code  [fHMultiple assets (4 (B

Company Code 1000 United Mations
Agcet 3100000003 a MOTOR VEHICLE MITSUBISHI

Transaction data .~ Additional detais | Partial retirement | %7 Note

Spedial spedif. for document
=

Posting Period 5}
L—l

Document Type

Spedal specif. for transaction
Transaction Type 210 Retiremnent with revenue

Trading Partner

Additional info on document
Reference SALES ORDER 54 %

Allocation

28. In “Partial retirement” tab:

28.1. If this asset was acquired in prior year, in “Related to” box select “Prior-year acquis.”

28.2. If this asset was acquired in current year, in “Related to” box select “From curr.-yr
aquis.”

28.3. DO NOT enter anything else on this screen.
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Enter Assef Transaction: Asset Sale Without Customer

E &y~ Line tems ~.‘-E,ﬂé‘*t:hangrs! company code Multiple assets [ [

Company Code 1000 United Mations
Agset 3100000003 u] MOTOR VEHICLE MITSUBISHI
Transaction data ~ Additional details . Partial retirement } Q?Nute
I

Amount posted
R

Percentage rate
Quantity

Related to
(®) Prior-year acquis.
I From curr.-yr aguis.

29. Click on “Simulate” button and confirm values are correct.?

Enter Asset Transaction: Asset Sale Without Customer
a v CEHAY FRFE B %[ Echose [fsave 2 Addtional ace

Document Header Info
Document Date: 17.06.2015  Document Type: AA  Company Code: 1000
Posting Date:  17.06.2015  Period: 06  Fiscal Year: 2015
o tiees me | LINE ItEMs
—] It PK BusA | GfL Account’ Short Text E Amount = Croy
& { 1] 75 F200 27161010 003100000003 0000 24,090.00- USD
2 70 F200 27861010 003100000003 0000 24,090.00 USD
Enter Ass 3 40 F200 69101020  NSP Sale Fieed Asset 220.00 USD
4 50 F200 69101010 NSP Gan Sale Fxed 220.00- USD
bor? Line el = 0.00 USD
| 2

30. Post (Save) Retirement, note message and note posted document number:

[E Document lines: Display messages

Typ|Ite|Message cext LTxt

& |001|Document line item 000 contains no clearing information @

&

@ - . -
Troneacton | B €0t SCNGE {op) ew anty | @6 Technis inorrton [ 431 ) ) S I8 o @ o [ (@ o %]

g 3[9\[\9 Oroms

——. A __E ™. __ _ar____ a__

Asset transaction posted with docurnent no. 1000 4100000301 Ix

® The posting to 69101020 will be cleared by the FI posting generated by the Sales Order/UNDP UJ Doc.
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T-2.4 Update the notification status to completed.

31. Execute Transaction IW52 to start modifying Notification — use the same Notification number
identified in IW59 above or run IW59 again to list available Notifications. Enter Notification number
and press Enter:

[= service notification  Edit Goto Extras  Environment  System

& " dBI¢ea EHE B

Change Service Notification: Initial Screen

Notification

- 5
Motification I_1nmmrms| J

32. Start modifying the Notification, make sure to record comment “Asset ## retired as of ...., Fl
Document No” in Description in NotificationTab.

Change Service Notification: WO/Disp/Impairmt Req
Ma Sramer S B T & B Bsatus Organization...  Contract selection

Motification 10000045 W/ Retirement with Revenue
Notific. Status NOPR OSTS REWR

Senv.order Sales ord.

" MNofification Location data | Items | Tasks | Activities | Sales

K

Reference object

Functional loc. 200678.039 MultiStorey Car Park ﬁ
Equipment 10023286 VEHICLE TRAILER, TOP TRAILER
Assembly
Subject
Coding UNWRTOFF| |UMO1| Surplus
Description Retirement with Revenue

Asset Retirement Completed, FI Document No. 4100000301 @
L .|
Ttem

33. In Tasks tab identify Asset Retirement task, add any comments to it as required, select the task line
and click on Complete Task flag (Checkered Flag) in the bottom of the screen to mark Asset
Retirement task complete.
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Change Service Notification: WO/Disp/Impairmt Req
N G Srartner =] P B & B | Organization...  Contract selection

Motification 10000045 FW| Retirement with Revenue
Notffic. Status ~ |NOPR OSTS REWA

Serv.order Sales ord.

Motification | Location data | Items . Tasks |r Activities -~ Sales

Mo. Code gr...|Ta... | Task code text Task text T...|Status
1 UNGENRC 001 Generic Task Sales Order Completed TSF‘.L
A
[]:2 _IUNGENRC 001 Generic Task Asset Accountant Task TSRL

Person respo. ¥
Person respo. ¥
Person respo.. ¥

Person respo. ¥

34. Save Notification and exit.

= Service notification  Edit

& v @ BOE

Change Service |Notification: WO/
@ :ﬁ H@Partner E:'“@E% Organiz

Notification 10000041 BW Retirement without R
Notific. Status NOPR MOPT OS5TS

Serv.order Sales ord.

Motification | Location data Items Tasks Ac

Evtras  Enwironmer

No. Code gr...|Ta... Task code text Task text
=i
I_E UNGENRC 001 Generic Task Accountar
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T-2.5 Reminder Record Receivable/Allot funds

35. As mentioned the Receivable should be processed as well as a part of the process. In most cases
(where the entity is receiving money from the customer directly) a Sales Order will be raised (please
refer to the relevant job aid on Sales Orders).

36. Inthe Case were UNDP sell the asset and the funds are received via the Service Clearing Account
(SCA), a sales order is not raised. However a UJ document is posted to record the receivable and the
offsetting account is 69101020 as earlier mentioned. Refer to the relevant job aid on the UNDP
process “UNDP Advance and Reconciliation”.

37. When posting ABAON there would have been a posting to 69101010, (NSP Gain Sale Fixed Asset). If
the Revenue is however spendable an FV50 document will need to be raised to move the amount
from SP Gain Sale Fixed Asset 68001010. Please consult with FM colleagues (or the relevant Budget
Office to determine whether funds received are spendable or non-spendable).

38. Tasks should be open in the Service notification related to the sales order (or UJ document if UNDP
collected the sales proceeds) and budget allocation (if relevant) to ensure no step is forgotten.
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Appendix: Notifications and Notifications Report

Sample of Notifications Report with various types of Notifications and Statuses:

B st Eon Goto fietfication Empronment  Settngs  System el
L] FldB CoQ RQNE DDnoD @R S
Display Service List of
ArOEBRATTFBE norawn B
B 5 |Wothaton | Hotf.date

Descrigtion Ordar Ond | Sales Ord. Systemstatos UserStat | Asat Equpment | Techidenthio. | Code growp | Code group tent Code | Codng codetet | Cost O Fusctl
NOPE

T
[ 136000040  16.06.2015  FW  Retrement wahout Revenue AAPD  J100000166 10023077  UNDIJE6  UNWRTOIF Wwrte OfffErparment Process Codes  UNGZ  Obsokscence 11425 20087
10000041 1606.2015 PW  Ratrement wihout Reverue NOPR HOPT D575 REWA  JI000D0ITI 10023114 UNDLAGI6  UNWRTORF  Wrte unaz 1454 0067
1000042 16063015 PW  Retrement wehout Revenve NOPR 0575 OIP 3100000172 10023115 UNOLAB?  UNWRTORF Wite O/ivoament Proces Codes  UNID Leet 145 20067
10000040 16.05.3015 W Retrement wihout Revenue NOPR O5TS REWA  JI00000173  100Z3131  UWOLE2I0  UNWRTORF  Wrte Offfbrparmnt Process Codes  UNLT Gt 11454 20087
10000044 16.06.2015 PW  Ratrement wihout Revenue NOPR HOT 0TS WEWA 3300000001 10073043 UNOLI9I0  UNWRTORF Wit Off/mpaimant Process Codes | UNIT Gt 1476 20067
10000045 16063015 PW  Retremant weh Revenue NOFE 05TS REWA  330000009F 10023286  UNOLOZIS  UNWRTORE Wit OFfimoarent Process Codés  UNOL Sumiis 1414 20067
10000046 18.08.2015 Pl Treafer NOPR 0575 ASGH  S100000119 10023200  UNOITESJ  UNASSN  Assgnment UGS Transfer 11444 20087
10000047 16063015 Pl Tramsfer NoP APPR  SI0DODDOSS 10022014  UNDOS4GL  UNASSH  Asgnment URG Transfer 1477 30067
10000048 16062005 Pl Trasfe NOPR O5TS ASGH 5100000012 10023003 UNILI0GE URASSH  Assgnment U Trnsfer LATT 20067
10000049  16.05.2015 PW  Imparment NOFR 05TS APPR 5200000050 10022967  UNOOS3IAY UNWRTOI | Write Offfirparnent Process Codes UGS Erpirment 11426 20067
10000050 16063015 W  FTparment O3NO 0575 ROOR 520000000 10033359 UNOIBHIA  UNWWRTORF Wrie Off/impaimant Process Codes  UNGS  mparmant 11476 20067

Sample of Notifications Report with various types of Notifications and Statuses extracted into Excel:

Notifications
Sample.xlsx

Example of different Notifications, in varying status and corresponding Asset Accounting activities:

Notifications and
Asset Accounting Elel
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