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Overview

This job aid refers to the final settlement of the AuC Projects. For information concerning the set up of
AuC projects and Internal orders, and for the review of the the cost collector and monthly settlement
refer to JA FI-AA 3-1 and 3-2 respectively.

After an Asset under Construction has been completed, you need to perform the final settlement of
costs from the cost collector and AuC onto the final asset master record.

The process is similar for a Project with WBS Elements or an Internal Order. You set the status on the
cost collector to Technically Complete, create final settlement rules, run the settlement, review the
financial postings, and then close the cost collector.

This process moves the capitalised costs onto the final asset and will mean that
depreciation/amortization will start in the same month as the capitalisation date.

Users of this guide will primarily be those assigned the ‘FA.16 — Asset Accounting Senior User’ role,
although much of the review can be performed with the following other roles:

PP.01 Programme_Project: Project_Management_Approver

PP.02 Programme_Project: Project_Management_User

FA.15 Financial_Accounting: Asset_Accounting_User
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Section 1: Final Settlement Activities for AuC Projects

The final settlement process for an Asset under Construction using a Project Structure is as follows:
e Confirm that the Asset under Construction has been completed and is ready to be capitalized

e Change the system status on the Project Definition and WBS Elements to Technically Complete
e Change the user status on the WBS Elements to MEC — Month End Closing

e If the AuC will not be settled to an existing asset, create the final asset master record(s)

o  Determine whether you will settle to Main Assets or Subassets. There are two sections in this
job aid that detail the creation of each.

e Define the settlement rule(s)
e Run the cost settlement

e Review final postings
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Set Project and WBS Elements to Technically Complete

When the project has been reviewed and determined to be complete, it should be marked as
Technically Complete. You can set the project’s system status to Technically Complete by following the
instructions below:

** You must have the FA.16, PP.01, or PP.02 security authorizations to update the User Status.

Login to Umoja ECC.
Enter transaction code CJ20N.
Click the Open icon in the menu bar in the Project Builder

Select the Project Definition ID of the project and confirm the Project Definition: <AA-OOOONN>

AN A

Select either the Project Definition or WBS element from the project structure.
Project Builder: Project AA-000022
% = & =% | @ @
(] (ORI [mE]) @R (#] > (et

Project Structure: Description Identification Proje
+ B test AA-000022 Detai
~ £ Community Center AA-000022
R Oven
+ % Building AA-000022.01

* {4 Interior Services AA-000022.02
« % Furniture/ Equipment| AA-000022.03 _/_H

Note: Setting the system status TECO within a project structure works top-down. If a selected
WABS element is set to system status TECO, this system status will also apply to all WBS elements
subordinate to the selected WBS element.

6. Inthe task pane, click Edit > Status > Complete Technically > Set

‘ [ Project |Ed'rt Goto Extras  Settings  System  Help

& Sefect '@ DM fHTH00 BE @
‘ Status 3 Release Ctrl+F2

P Dates » Lock 3
b | @ 5 Costs 3 Unlock 3
Availability 3 Order accepted 3
| | Validation/Substitution 3 Complete Technicaly 3
Project Stru WES element » Fully invoiced 3
~ 5 practi Network » Close 4

e ‘f—:' E Activity » Deletion flag 3 ﬂ@ﬂ
o Component 3 User Status 4

- £ Cancel Fiz System/user status Ctrl+F1 s | Assignment
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7. Look for confirmation of the status change in the lower left-hand corner.

Status was set

8. Important: Click ‘Save’ to commit your changes.

[ Project Edit Goto Extras Settings W

@ . q.e-@a

Umoja Foundation Training FI-AA-3-3 Job Aid: AuC Final Settlement v1.3

4/36



miija

training

Update User Status to MEC, T-code ZP] WBS_US

Before performing the final settlement, the User Status must be updated to MEC Month End Closing to
indicate that expeditures are ready to be settled.
** You must have the FA.16 security authorization to update the User Status using this transaction.

1. Enter transaction ZPJ_WBS_US and fill in your selection criteria. Then click on Execute 3

Maintain WBSE User Status

£
Variant
PS Section:
I T

Project /A2-000005 _l' =
WBSE to i
Business Area to =
Resp. Cost Center to =

2. The next screen lists out each WBS Element selected from the criteria on the prior screen. Select
all of the WBS Elements you wish to change by clicking on the squares to the left of each row

and dragging. When all are selected, click on & Edit

WBS elements overview

QI (&F@) &I LSS J&@ =) i) 0]

Icon Message Project Def. WBSE ID Name Acc Bl Status Business Area Resp. Cost Center Budget Control WBSE Grant Sponsi
~ AA-000005 AA-000005 C_CONV30 X  SETC TECO//RAB  S300 11441 AA-000005 el

Q AA-000005 AA-000005.01 C_CONV30 X SETC TECO//RAB 5300 11441 AA-000005

AA-000005 AA-000005.02 C_CONV30 X SETC TECO AUC//RAB S300 11441 AA-000005

AA-000005 AA-000005.03 C_CONV30 X SETC TECO AUC//RAB S300 11441 AA-000005

AA-000005 AA-000005.04 C_CONV30 X SETC TECO AUC//FAB S300 11441 AA-000005

AA-000005 AA-000005.05 C_CONV30 X SETC TECO AUC//RAB S300 11441 AA-000005

AA-000005 AA-000005.06 C_CONV30 X SETC TECO AUC//RAB 5300 11441 AA-000005

AA-000005 AA-000005.07 C_CONV30 X SETC TECO AUC//FAB S300 11441 AA-000005

AA-000005 AA-000005.08 C_CONV3O0 X SETC TECO AUC//FAB S300 11441 AA-000005

3. Inthe ‘Mass Edit’ screen, enter the User Status MEC and click on the Save &l icon.

Mass Edit UN Assignments

WWBSE User Status

User Status

[
MEC
e

EEd =3

If the change succeeds, the table will update to show the changes made. The changes are saved and

effective immediately, so there is no further action required. Changes done successfuly
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Create Fixed Asset Master Record, T-code AS01

If the AuC will be capitalized to an existing asset or assets (the AuC is an improvement or alteration to an
existing asset) then you may skip this step.

If the AuC is new construction or a leasehold improvement (no assets currently exist in the system) then
a new asset master record (or records) will need to be created for the AuC to settle to.

Each WBS Element can settle to a different asset or sub-asset, or several or all WBS Elements can settle
to one asset or sub-asset. This is entirely dependent on your work breakdown structure and how you
would like to capitalize the AuC.

Follow the instructions below ONLY if you need to create a new final asset to settle the AuC to:

1. Login to Umoja ECC. You must have the FA.15 (Asset Accounting User) security authorization to
create a new asset master record.

2. Execute transaction code ASO1.

3. On the ‘Create Asset: Initial screen’:
Create Asset: Initial screen

Master data  Depreciation areas

Asset Class
Company Code 1000
Nurnber of similar assets 1

Reference
Asset
Sub-number
Company code

| Post-capitalization

Asset Class: Note enter the Asset Class of the final asset to which you will settle. This should
correspond to the type of AuC (Building, Infrastructure, Leasehold Improvement, or Intangible).
Company Code: Always equal to 1000

Number of similar assets: 1

Reference: You may fill in the Asset, Sub-number, and Company code of a similar asset that you
would like to copy. ** This following steps will not cover copying an existing asset record.
Post-capitalization: Uchecked

When you have made all of your selections, press enter on your keyboard.

4. There are several tabs on the ‘Create Asset: Master data’ screen that you will need to go
through and fill out data.
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Create Assel: Master data

P} "

Asset mrERs-ooool] (o
Class [az0 | IT Comp & Stor Equip Company Code | 1000

A Genenl || Tre-dependent | Alocations | Orign | Met Worth Tax | Insurance | Leasing | Deprec. Areas

5. ‘General’ tab

4 General | Time-dependent " Alocations | Origin - Net Worth Tax | Insurance | Leas
General data

Description [ 1
[ |
||

Asset main no. text I '

Acct determination 120 | Buildings - Fixed
[ |

Serial number

Inventory nurmber
Quantity EA gach
[¢|Manage historically

Description: Enter a description of the Asset that was constructed/developed. You may use both
lines to provide further information, although the first line will be most commonly displayed.
Asset main no. text: Enter the same description of the Asset. This will be copied to subassets.
Quantity: Always leave this blank.

Manage historically: Keep this checked

Inventory

Last inventory an 1 [#]Include asset in inventory list
Inventory note

Posting inforrmation

Capitalized on Deactivation on

First acquisition on PInd. retirement on
Acquisition year [ ool Ordered on

Include asset in inventory list: Keep this checked

The rest of the fields on the General tab do not need to be filled out at this time, or are
automatically populated later on.
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6. ‘Time-dependent’ tab

General -~ Time-dependent |'-ﬂlDGlt'l]I'IS ,f.Origh ;.NetWorm Tax - Insurance - Leasing

Interval from 01.01.1900 to 31.12.9999
Business Area [ '

Cost Center | [a] I
L =)

| Fund |
Budget Period
Functional Area
Grant |
Funds Center

Account assignment for investment
Investment Order
I WBS element I

On this tab you should fill in the coding block of the final asset that the AuC will be settling to.
Enter the Cost Center, Fund and Grant, then press enter to have the system derive the rest.

Make sure to fill in the WBS element as the number that will settle to this asset.

7. ‘Allocations’ tab — No action required.
8. ‘Origin’ tab — No action required.

9. ‘Net Worth Tax’ tab

General /" Time-dependent | Allbcations | Origin /Hethrﬂl Tax ]— Insurance }E

| Met worth valuation

Classification key ' - SLLiE

Property indicator 2] | W
Manual Val. R;t}n [ ] @@@
Man. Net W. Val. ' usD IPI‘ Description

1 ,Dwrned — Purchased

| Real estate and similar rights |2 Owned - Constructed
; |3 Owned - Donated
Tax Office 4 Owned — Swap
Assmt: Notice Tax No. 5 Leased — Finance - Commercial
Assmit.notc | 6 Leased — Fin - Right-to-U/Mom
Municipality | 17 Leased — Fin - Right-to-U/Kind
Land Register of ] Entry by 8 Leased — Fin - Right-to-U/5ub
I | 19 Leased — Finance - Swap
Vol./pagefser.no Conveyang

1 9 Entries found

Property indicator: Select a value from the selection box. This should be “2: Owned —
Constructed”.

The rest of the fields on the Net Worth Tax tab do not need to be filled out.
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10. ‘Insurance’ tab — Not applicable at this time
11. ‘Leasing’ tab — Not applicable at this time

12. ‘Deprec. Areas’ tab

General | Time-dependent | Allocations | Origin " Met Worth Tax " Insurance | Leasing /DH]HI

| Valuation [

A.. Depreciation area |DKey N UseLife ord ODep Start
01Book deprec. Z5LA 40 -

-

The depreciation key and Useful Life may be defaulted based on the Asset Class. For certain Real
Estate Fixed Assets (e.g., Asset Class 120), default Useful Life will be set to 999. For such Fixed
Assets, you should adjust the Useful Life to 15, 25 or 40 years, as per IPSAS. You can also add the
Date of Operating Readiness by double clicking on the line item and entering a value in the

‘Operating readiness’ field (shown below). Click the @ ‘Back’ button after adding this date to
return to the ‘Create Asset: Master data’ screen.

Interval from 01.01.1900 to 31.12.9999
General Specifications

Depreciation Key ZSLA Straight Line- Actual Month
Useful life 2007 Start of Calculation
Original useful life ol s 0 Ord.dep.start date
[t
Operating readiness I_145.11.2I:|1,'3_I

When you have entered data in all of the tabs, click on the ‘Save’ icon at the top of the screen to create
the Asset Master record.

[E Asset Edit Goto Extras Environment B

© - <Elece

After clicking on ‘Save’, make sure to write down the Asset Number displayed in the status bar at the
bottom of the window.

The asset 1200001900 0 is created
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Create Sub-number for Final Asset, T-Code AS11

Only complete this step if you will be capitalizing to sub-assets, and those sub-assets do not yet exist.
Determine whether there is an existing main asset that you will create new sub-assets for, or if you also
need to create a new main asset first.

Each WBS Element can settle to a different asset or sub-asset, or several or all WBS Elements can settle
to one asset or sub-asset. This is entirely dependent on your work breakdown structure and how you
would like to capitalize the AuC.

Follow the instructions below ONLY if you need to create a new final sub-asset to settle the WBSE to:

1. Login to Umoja ECC. You must have the FA.15 (Asset Accounting User) security authorization to
create a new asset master record.

2. Execute transaction code AS11.

3. Onthe ‘Create Subnumber: Initial screen’:

Create Subnumber: Initial screen

Master data Depreciation areas

= Tt
Aot L1200001422 J
Cormpany Code 1000
Mumber of similar subnumbers 1

| Post-capitalizatn

Asset: Enter the Main Asset number of the main asset that this subasset will be subordinate to.
Company Code: Always equal to 1000

Number of similar assets: 1

Post-capitalization: Uchecked

When you have made all of your selections, press enter on your keyboard.

4. There are several tabs on the ‘Create Asset: Master data’ screen that you will need to go
through and fill out data.
Create Asset: Master data

B ASCET values

Asset 1200001422 1
Class 120 Build - Fixed Company Code 1000

~~ General } Time-dependent | Alocations - Origin @~ Net Worth Tax | Insurance | Leasing  Deprec. Areas
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5. ‘General’ tab
. General } Time-dependent - Allocations | Origin © Met Worth Tax | Insurance | Leas

General data

I Sl
Description I_Flnal SubAsset example |
Asset main no. text Final Main Asset for Mewly Constructed Building
Acct determination 120 Buildings - Fixed

Serial number

Inventory number
Quantity ER each
[¥|Manage historically

Description: Replace the description copied from the main asset with a description specific to
this subasset.

Asset main no. text: Keep the description copied in from the main asset.

Quantity: Always leave this blank.

Manage historically: Keep this checked

The rest of the fields on the General tab do not need to be filled out at this time, or are
automatically populated later on.

6. ‘Time-dependent’ tab

General -~ Time-dependent Allocations  + Origin -+ Met Worth Tax ¢ Insurance | Leasing

Interval from 01.01.1900 to 31.12.999%

Business Area 5300 UN Office at Nairobi

Cost Center 11426 UMON Support 55

Fund GACER | SF Capital Assets

Budget Period B17 Biennial Budget Period 2016-2017
Functional Area 29RCHO03 UMON Support Service

Grant GMIR  Not Relevant Grant

Funds Center 11428 UMON Support 55

Account assignment for investment
Investment Order
WBS elernent AR-000005.02 MF Foundation & Baserments-#120000..

On this tab you should see the coding block copied from the main asset. If this subasset is to
have different assignments then make any changes here now.
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7. ‘Allocations’ tab

General  Time-dependent - Allocations |r Origin ~ + Net Worth Tax | Insurance  Leas

Allocations

Building Component EX
Building Sub-comp. FXFB
Evaluation group 3 [ |
Evaluation group 4 [ |
Evaluation group 5

Investment reason

Envir. investment
Asset super number 9100 Buildings

If this subasset is a building component, fill out Building Component and Building Sub-comp.
with selections from the lists. These relate to the IPSAS-defined building components and
subcomponents.

8. ‘Origin’ tab — No action required.

9. ‘Net Worth Tax’ tab

General  Time-dependent  Allocations + Origin Met Worth Tax Insurance | Le

[= Property indicator (3) 9 Entries f]

Classification key A

Net worth valuation

Property ndicator 2| | : ¥
Manual Val. Reason @@D@
Man. Net W. Val. usD IPI‘ Description

1 ,Dwrned — Purchased

Real estate and similar rights J_ 2  Owned - Constructed
3 Owned — Donated

Tax Office 4 Owned — Swap
Assmt: Notice Tax No. 5 Leased — Finance - Commercial
Assmit.notc 6 Leased — Fin - Right-to-U/Mom
Municipality 7 Leased — Fin - Right-to-U/Kind
Land Register of Entry by 8 Leased — Fin - Right-to-U/5ub

1T 9 Leased — Finance - Swap
Vol./pagefser.no Conveyand

1 9 Entries found

Property indicator: Select a value from the selection box. For componentized AuCs, this should
be “2 — Owned — Constructed”.

The rest of the fields on the Net Worth Tax tab do not need to be filled out at this time, or are
automatically populated later on.
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10. ‘Insurance’ tab — Not applicable at this time
11. ‘Leasing’ tab — Not applicable at this time

12. ‘Deprec. Areas’ tab

General | Time-dependent | Alocations | Origin  © Met Worth Tax  Insurance ~ Leasing .- Deprec. Areas

Valuation
A.. Depreciation area DKey J Uselife rd ODep Start
B =
01Book deprec. Z5LA 20 a

The depreciation key and Useful Life may be defaulted based on the Asset Class. For certain Real
Estate Fixed Assets (e.g., Asset Class 120), default Useful Life will be set to 999. For such Fixed
Assets, you should adjust the Useful Life to 15, 25 or 40 years, as per IPSAS. You can also add the
Date of Operating Readiness by double clicking on the line item and entering a value in the

‘Operating readiness’ field (shown below). Click the @ ‘Back’ button after adding this date to
return to the ‘Create Asset: Master data’ screen.

Interval from 01.01.1900 to 31.12.9999
General Specifications

Depreciation Key Z5LA Straight Line- Actual Month
Useful life 20|/ Start of Calculation
Original useful life alf| 0 Ord.dep.start date
I~ =t
Operating readiness I_145.11.2!:115_I

When you have entered data in all of the tabs, click on the ‘Save’ icon at the top of the screen to create
the Subasset Master record.

[= Asset Edit Goto Extras  Environment £

© -1 <[5] ece

After clicking on ‘Save’, make sure to write down the Asset Number displayed in the status bar at the
bottom of the window.

The asset 1200001422 1 is created
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Update Settlement Rules for Final Settlement, T-code CJ20N
The steps to create Settlement Rules for Final Settlement are as follows:

1. Login to Umoja ECC.
** You must have the FA.16, PP.01, or PP.02 security authorizations to update settlement rules.

2. Enter transaction code CJ20N.

3. Open the project you are creating settlement rules for.

Project Builder
Elorno® @B E
Project Structure: Description Identification =
Project Definition I as-000022 I J
WBS Element
Network

[ ]}5e and open 1)
[ Templates
Worklist: Description Project object
~ 37 Projects

From the project structure select the WBS elements for which costs will be settled (usually all of the
lowest level WBS elements) one at a time.

For each WBS Element that has costs to settle:
4. Go to the task bar and select Edit > Costs > Settlement rule

= Project Edit |jGoto Extras Seifings  System  Help

Q Select » &
Status 4
P Dates 2 -000022
63 | @ I Costs PI Settlement rule Ctrl+F3
Availability » Calculate
Dl veldation/substitution  » ele
Project Sty \BS glement 3 » fot
3 test Network 3 ﬂ
TR iy » e
E Component [ Edit unit costing
P Cancel F12 Delete unit costing b:

Umoja Foundation Training FI-AA-3-3 Job Aid: AuC Final Settlement v1.3 14/36



miija

training

5. In ‘Maintain Settlement Rule: Overview’ screen, define the final settlement rules per WBS
Element by adding a line for the corresponding final asset(s) as a settlement receiver.

This will go beneath existing settlement rules for the periodic settlement to the AuC, so you do
not need to remove the existing periodic settlement rules.

If this WBSE will settle to a Fixed Asset, fill the next line out as follows:

Category: FXA

Settlement Receiver: Insert the full sub asset number (‘NNNNNNNNNN-NN’) created here.
Settlement Percentage: 100% unless you plan to create another line and split the settlement.
Settlement Type: FUL (for final settlement)

If this WBSE will settle to a Cost Center rather than a Fixed Asset, fill the next line out as follows:
Category: CTR

Settlement Receiver: Insert the cost center number here

Settlement Percentage: 100% unless you plan to create another line and split the settlement.

Settlement Type: FUL (for final settlement)

[E settlementrule Edit Goto System  Help

o <t [elee 0008 7 0
Maintain Settlement Rule: Overview

O Rt s

WBS element  |AA-000023.11 Ii

=
Electrical & low-voltage systems (SVEL)
Actual settlement

Default distribution rules

Cat  Settlement Receiver  Receiver Short Text % Equivalence no. Se... S...|No.|S... Fro... From... | To ... To Fi... First Used Last Used
FXL 6100000077-0 Electrical & low-voltage 5..100.00 0 RUC 1 0 0 011.2015 011.2015
I 12000014172 JTest BLDG 08 100.00 2
FUL

Note: If you need to split the settlement across multiple Fixed Assets / Subassets (or Cost
Centers) you can insert multiple settlement rule lines, one for each settlement receiver, with the
appropriate percentage of the total charges that each should receive. For example, if you chose
to set up a WBSE for “Other Capitalisable” (as outlined in job aid 3-1), it could look like this:

WBS element LA-000046.02
Other Capitalisable Costs
Actual settlement

Default distribution rules

Cat | Settlement Receiver Receiver Short Text % EqQ... Se... S... Mo. S... |F... F...|T...|T... First Used Last Used
FXAR 6100000207-0 Other Capitalisable Costs 100.00 0 RUC 1 0 0 003.2016 003.2016
FXR 1200001905-1 Office Building - Exteriorfnd 17.25 FOL 2
Fin (1200001905-2 Office Building - Exterior-Sup 23.25 FUL 3
FXA 1200001905-3 Office Buiding - Interior-Int ~ 41.00 FUL 4
FXA (1200001905-4 Office Buiding - Roofing-Roof 18.50 FUL 5
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When you have defined all settlement rules for this WBS Element, click on the Back @ button
to go back to the project builder.

[ Settlementrule Edit Goto System  Help

) -« t[epe NNDH P60
Maintain Settlement Rule: Overview

HDEad &

6. Repeat steps 4 and 5 for all remaining WBS Elements with costs to be settled.

7. Go back to Project Builder and click the Save icon
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Run Final Cost Settlement
The steps to run Final Cost Settlement to capitalize costs to the final assets are as follows:

1. Verify that all prerequisites to final settlement have been met:

a. Project Status is ‘TECO — Technically Complete’, and User Status is set to ‘MEC — Month
End Closing’

b. Final Assets/subassets exist and have been defined in the Settlement Rules

c. Ifthe project is funded by a Grant, ensure that the Indirect Cost (IDC)* batch has been
run. NOTE: if the Project is closed before IDC is run, the IDC batch will fail. For this reason
it is recommended that projects are only closed at the end of the following month of final
charges, for example if you have charges in March close the project only at the end of
April.

2. Execute Transaction code CJ88.
** You must have the FA.16 (Senior User) security authorization to run settlement for AuCs.

3. Define the Project/WBS Element to be settled by entering the following fields:
‘Project’ or ‘WBS Element’: Enter the Project ID, or the ID of a single WBS Element you wish
to settle. If you enter it at the Project level, it will attempt to settle for all WBS Elements that
are in the ‘MEC — Month End Closing’ user status. It will only perform Final Settlement for
those WBSEs who have Technically Complete (TECO) status, the rest will have a periodic
settlement performed.
With hierarchy: If you check this box, and entered a WBS Element above rather than a
Project, then the system will run settlement for all subordinate WBSEs to the WBS Element
you listed above.
Settlement Period: Current month (should match posting period)
Posting period: Current month
Fiscal Year: Current year
Asset Value Date: Usually today's date, or the last day of the month.
Processing Type: Automatic
Test Run: Checked
Detail List: Checked
Check trans. Data: Unchecked

! The IDC batch will charge indirect costs on top of direct costs to the cost collector. This percentage is defined when
the Grant is set up. These amounts are not capitalized into the cost of the final asset but are settled (statistically) to
the cost center.
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Actual Settlement: Project/WBS Element/Network
&

Project AR-000005
or
WBS Elernent

ar

Metwork

[ With hierarchy

[_Iwith orders
Parameters
Settlement period 11 Posting period 11
Fiscal Year 2015 Asset Value Date 30.11.2015
Processing type Automatic -

Processing Options

[#| Test Run

Demil List Layouts
[|Check trans. data

(B

4. Select the Execute icon “#" and confirm the system message
If you receive the message below saying that there is nothing to settle, please take the following
actions (a) thru (c), otherwise proceed to the next step to review results of the test settlement.

Either the sender is already settled, or there is nothing to settle

(a) Confirm that you have created a settlement rule to a final asset for this Project / WBSEs.
(b) Confirm that the Project and/or WBSEs are set to Technically Complete (TECO) status.

(c) If the status is already set to TECO and the final asset settlement rules are valid, repeat the
test run according to the directions above but change Processing type set to ‘Full Settlement’

Review the settlement messages, if there are any. If the ‘Messages’ window does not open up,
on the Actual Settlement: Project/WBS Element/Network Basic list screen, you can select the

. [ J . .
messages icon = in the Menu bar to review the messages, if there are any. If there are no
messages, this icon will not be in the Menu bar.

[& Messages: Display messages

el [E][FREIF L [Se & JEL @]E2]A]@:]
Type Message Text LTxt

[E Sender: WBS AA-000005.01 Building

@ “Actual settlement” is not allowed (WBS AA-000005.01) (%)

[@ Sender: WBS AA-000005.03 Furniture/ Equipment

® “Actual settlement” is not allowed (WBS AA-000005.03) (%)

@) _Technical Information |[A]][2¢]
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Note: A common error encountered related to the Project or WBS Elements having the wrong
status for settlement. In the case above, these two WBS Elements had the status of Cancelled,
so Umoja is telling us that settlement is not allowed for them and we need to go back to the
project and either set the status of that WBSE to closed or remove the status in order to settle
it. Another common issue is that the status is not in MEC.

After reviewing the settlement test run, go back @ to the selection screen. If there were any
issues requiring attention, resolve those and then repeat the test run until there are no issues.

5. Once you have a test run succeed without errors, unselect the Test Run checkbox from the
'Actual Settlement: Project/WBS Element/Network Basic list' screen, and then click on the

Execute icon T in the Menu bar to process the settlement.

[ st Edt Goto Settngs Extras Engronment System  Heb
g | ~dH @@ DHR bhuiod PP @B
Actual Settlement: Project/WBS Element/Network Basic list
| G
Selection
Selection Parameters Value Name
Project definition AA-000005 "P302 Construction project UN-Habitat
With hierarchy X
Pernd 012
Posting penod 012
Fscal Year 2014
Processing type 1 Automatic
Posting Date 31.12.2014
Asset Value Date 16.12,2014
Controling Area 1000 United Nations CO Area
|Currency USsD United States Dolar
Processing Options
Selection Parameters Value
Execution type Settiement executed
Processing mode Updata run
l Processng completed with no errors
Statistics
Processng category T Number
2
o change 2
Not r n
Inappropriate status
Emor

6. On the Actual Settlement: Project/WBS Element/Network Basic list screen, select the Detail
lists button.

7. Inthe Menu bar, select Accounting documents

8. From the pop-up window, double-click the document to be reviewed and validate the entries in
the FI, CO, FM and GM document
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9. Click the Back icon @ and repeat the process for each document to be reviewed

10. The details of each entry in the reviewed documents correspond to the desired entries

st Eot Goto Settngs Extrgs Enyronment  System  Heb

*~ 48 Q SR sBnaoan ] ]

Actual Settlement: Project/WBS Element/Network Detail list

sascwe B [B Piserder Gnoconsr Aoy domumans JB] sertementrie [ B F B % & Bsae Bsowct
Detail list - Settled values

ers Text send. Recetrers

£ v.v'&'w.. Crey | Inform.

WES AA-000005.01 Buldng FXA 1000/1200001392/1 4,429,992.18
WES AA-000005.02 Interor Services FXA 1000/1200001352/4 1,476,664%.06
+ 5,906,656.24

Next, review the settlement line items and the final asset records before closing out the project.

Umoja Foundation Training
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Review final asset to review capitalization
After final settlement you should review that the asset has been capitalized properly.

1. Loginto Umoja ECC.
2. Execute Transaction code AWO1N. (All FA and Project users have access)

3. Enter the main asset number that you settled to, and press the Enter key.

Asset Explorer
2 (8 & o ks

Asset 1000-1500000001/0000 Company Code United b
- — - A
[ Depreciation Areas Asset I 1500000001 a I Final Ass
u E- 01 Book depreciation = =

Fiscal year E] 2015 LTJ

4. Review the ‘Planned values’ tab, which shows the total acquisition value and planned Ordinary
depreciation. It also lists the transactions for this asset at the bottom, which at this point should
contain only our Acquisition transaction.

The ‘Acquisition value’ should match the total amount settled from the Internal Order.

< pPlnned values | Posted values | Comparisons | Parameters
Sl o J 0 EEe)

Planned values Book depreciation in local currency

Value Fiscal year start Change Year-end | Crcy

APC transactions 18,000.00 18,000.00 USD

Acquisition value 18,000.00 18,000.00 USD

Ordinary deprec. 150.00- 150.00- USD

Special depreciation spD N
Unplanned dep. s -
FEE] ELEL R o L ) ()0 ] 5
Transactions

AssetValDate Armount | TType Transaction type name Croy

30.11.2015 18,000.00 336  Acguirg transfer of curr-yr acquis from inv.meas. USD
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Close the project or completed WBS Elements

After reviewing the final settlement you should close the WBS Elements settled and/or the entire
project. If you have only settled certain WBS Elements within the project, but not all of them, then make
sure to only close those that have been fully settled. If the project is Grant-funded, ensure the IDC was
run before final settlement.

1. Loginto Umoja ECC.

2. Execute Transaction code CJ20N.

3. Open the project you wish to close.

4. Select either the Project Definition or WBS element that you wish to close from the project
structure.

Note: Setting the system status CLSD within a project structure works top-down. If a selected
WABS element is set to system status CLSD, this system status will also apply to all WBS elements

subordinate to the selected WBS element.

5. Inthe task pane, click Edit > Status > Close > Set

= Project |gdit Ignto Extras  Settings  System  Help

@ Select Y ) | LH
I Status )I Release
W |, P Dates 3 Lock 3
o | @ Costs » Unlock »
Availability » Order accepted »
|| Validation/Substitution » Complete Technically » |;ti0n
Project Stru WBS glement » Fully invoiced » D022.03
v F test Metwork »|  Close B 5
i Cn[ Activity » Deletion flag 3 Undo
E Component 4 User Status 4
£ Cancel Fi2 System/user status Ctr+F1 k Assignments

9. Look for confirmation of the status change in the lower left-hand corner.

Status was set

6. Click ‘Save’ to commit your changes.

[E Project Edit Goto  Extras Setfings Sy

@ - daleee
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Section 2: Final Settlement Activities for AuC Internal Orders

The final settlement process for an Asset under Construction using an Internal Order is as follows:
e Confirm that the Asset under Construction has been completed and is ready to be capitalized
e Change the status on the internal order to Technically Complete

e If the AuC will not be settled to an existing asset, create the final asset master record.

o Define the settlement rules

e Run the cost settlement

e Review final postings

Set Internal Order to Technically Complete

After it has been confirmed that the Asset under Construction has been completed, the internal order’s
status needs to reflect this.

1. Login to Umoja ECC. You must have the FA.16 (Senior User) security authorization to update an
Internal Order’s status.

2. Execute transaction code KO02.
3. Enter the Internal Order number in the field and press the Enter key.
Change Internal Order: Initial screen

[E] Master Data

= =
Order Lllﬁnnnﬂs J

4. Go to the ‘Control data’ tab and press the |4 Tech. comple | pytton.

Change Internal Order: Master data
&1 [2 [# Settlement Rule

Order 11500083 Order type 1150| Capital Activities ( ..
= =1l
Description I_Exarmle Leasehold Improvement AuC ! | & |
Assignmentsr Control data I Prd-end closing ~ UM Assignments | Investments
Status
System status REL AUC SETC wia  Tech. comple
User status | Set / reset...
Status number ]

Lm Allowed transacts.
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5. You should see a message in the status bar saying that the order is technically completed, and
the ‘System status’ should be ‘TECO AUC’ or ‘TECO AUC SETC'.

| Status
The order tECI‘IiG"}‘ cnmpleted System status ITECD‘ ALC SETC

6. Click on the Save icon to save this change.

(5 Order Edit Goto Extras Environment  System
o ‘< Elece =
Change Internal Order: Master data
& [& B Settlement Rule

Order 11500083 has been changed
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Create the final asset

If the AuC will be capitalized to an existing asset (the AuC is an improvement or alteration to an existing
asset) then you may skip this step.

If the AuC is new construction or a leasehold improvement (no asset currently exists in the system) then
a new asset master record will need to be created for the AuC to settle to.

Follow the instructions below ONLY if you need to create a new final asset to settle the AuC to:

1. Login to Umoja ECC. You must have the FA.15 (Asset Accounting User) security authorization to
create a new asset master record.

2. Execute transaction code ASO1.

3. On the ‘Create Asset: Initial screen’:
Create Asset: Initial screen

Master data  Depreciation areas

Asset Class :—150 -:
Company Code 1000
Number of similar assets 1

Reference

Asset

Sub-number

Company code

| Post-capitalization

Asset Class: Enter the Asset Class of the final asset to which you will settle. This should
correspond to the type of AuC (Building, Infrastructure, Leasehold Improvement, or Intangible).
Company Code: Always equal to 1000

Number of similar assets: 1

Reference: You may fill in the Asset, Sub-number, and Company code of a similar asset that you
would like to copy. ** This following steps will not cover copying an existing asset record.
Post-capitalization: Uchecked

When you have made all of your selections, press enter on your keyboard.

4. There are several tabs on the ‘Create Asset: Master data’ screen that you will need to go
through and fill out data.
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Create Assef: Master data
F
Asset THTERN-00001] [a
Class [az0 | IT Comp & Stor Equip Company Code | 1000

ﬁm-ﬂ_&mdm [Mm ¢ Ongn et Worth Tax - Insurance [ Leasing | Deprec. Areas

5. ‘General’ tab
_/Generd ]' Time-dependent - Allocations | Origin | Met Worth Tax | Insurance - Lea

| General data |
. [/ T
Description LFII"IEI| Asset for my Leasehold Improvement i

Asgset main no. text

Acct determination 150 Leasehold Improvements - Minor Construciton Works
[ 1

Serial number

Inventory number
Quantity ' | [En each
[+|Manage historically

Description: Enter a description of the Asset that was constructed/developed.
Quantity: Always leave this blank.
Manage historically: Keep this checked

| Inventory
Last inventory on [|Include asset in inventory list
Inventory note

| Posting information
Capitalized on Deactivation on
First acquisition on PInd. retirement on
Acquisition year [ oo Ordered on

Include asset in inventory list: Keep this checked
The rest of the fields on the General tab do not need to be filled out at this time, or are
automatically populated later on.
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6. ‘Time-dependent’ tab

General -~ Time-dependent Allbcations © Origin -~ Net Worth Tax -~ Insurance | Leasing

Interval from 01.01.1900 to 31.12.9999

Business Area 3300 UN Office at Mairobi
| cost center 11426 | UNON Support S5
§ Fund 64CBR | SF Capital Assets
Budget Period B17 Biennial Budget Period 2016-2017
Functional Area 29ACHO03 UNON Support Service
urant GMNE hot Relevant Grant
Funds Center 11428 UNON Support S5

Account assignment for investment
I Investrent Order 115000283
WBS element

On this tab you should fill in the coding block of the final asset that the AuC will be settling to.
Enter the Cost Center, Fund and Grant, then press enter to have the system derive the rest.

Make sure to fill in the Investment Order as the Internal Order number that will settle to this
asset.

7. ‘Allocations’ tab — No action required.
8. ‘Origin’ tab — No action required.
9. ‘Net Worth Tax’ tab

General - Time-dependent  Allocations -~ Origin Met Worth Tax Insurance | Le

[ Property indicator (3) O Entries f]
et worth vastin

Classification ke ] P [CoiainE
Property indicator 2 ¥.
Manual Val. Reason @@JEU@
Man. Net W. Val. ] usp PI" Description

1 Owned — Purchased
Real estate and similar rights j L Dol = e

3 Owned — Donated
Tax Office 4 Owned — Swap
Assmi Notice Tax No. 5 Leased — Finance - Commercial
Assmt.notc 6 Leased — Fin - Right-to-U/Nom
Municipality 7 Leased — Fin - Right-to-U/Kind
Land Register of | Entry by 8§ Leased — Fin - Right-to-U/Sub

1T 19 Leased — Finance - Swap
Vol./page/ser.no Conveyang
1 9 Entries found

Property indicator: Select a value from the selection box. For AuCs, this should be “2 — Owned -
Constructed”.

The rest of the fields on the Net Worth Tax tab do not need to be filled out at this time, or are
automatically populated later on.
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10. ‘Insurance’ tab — Not applicable at this time
11. ‘Leasing’ tab — Not applicable at this time

12. ‘Deprec. Areas’ tab

General | Time-dependent | Alocations | Origin  © Met Worth Tax  Insurance ~ Leasing .- Deprec. Areas

Valuation
A.. Depreciation area DKey J Uselife rd ODep Start
B =
01Book deprec. Z5LA 20 a

The depreciation key and Useful Life may be defaulted based on the Asset Class. For certain Real
Estate Fixed Assets (e.g., Asset Class 120), default Useful Life will be set to 999. For such Fixed
Assets, you should adjust the Useful Life to 15, 25 or 40 years, as per IPSAS. You can also add the
Date of Operating Readiness by double clicking on the line item and entering a value in the

‘Operating readiness’ field (shown below). Click the @ ‘Back’ button after adding this date to
return to the ‘Create Asset: Master data’ screen.

Interval from 01.01.1900 to 31.12.9999
General Specifications

Depreciation Key Z5LA Straight Line- Actual Month
Useful life 20|/ Start of Calculation
Original useful life alf| 0 Ord.dep.start date
P air=|
Operating readiness I_1‘\5.11.2':115_I

13. When you have entered data in all of the tabs, click on the ‘Save’ icon at the top of the screen to
create the Asset Master record.

[= Asset Edit Goto Extras  Environment £
9 - «<[E]l ea @
Create Assetl: Master data
After clicking on ‘Save’, make sure to write down the Asset Number displayed in the status bar

at the bottom of the window.

The asset 1500000001 0 is created
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Define Settlement Rules on Internal Order (10)

Before running the final settlement, you need to tell the system which final asset you will be settling to.

1. Login to Umoja ECC. You must have the FA.16 (Senior User) security authorization to update an
Internal Order’s settlement rules.

2. Execute transaction code KOO02.

3. Enter the Internal Order number in the field and press the Enter key.

Change Internal Order: Initial screen

[E] Master Data

= Tt
Order Lllﬁnnnﬂs J

4. Click on the ‘Settlement Rule’ button near the top of the screen.

Change Internal Order: Master data
(& B I Settlement Rule I

Order 11500083 Order type 1150  Capital Activities (...
= =1l
Description LExar'r'pLe Leasehold Improvement AuC ] | [ |

. Assignments } Control data  Prd-end closing ~ UN Assignments | Investments

5. You should see a table listing all of the settlement rules already defined for this Internal Order.
Assuming that you have processed at least one periodic settlement for this Internal Order, the
first line should show the automatically generated settlement rule for the AuC.

You will define the final settlement rule in the next open line. Fill in the following fields:

Cat: FXA (This tells the system that the Settlement Receiver will be a Fixed Asset)
Settlement Receiver: Enter the final asset to which this AuC will settle to. Use either the one
created in the previous section or the existing asset if this is an improvement.

Maintain Settlement Rule: Overview
HEDBER e s

Order 11500083 Example Leasehold Improvermnent AuC
Actual settlement
Default distribution rules

Cat |Settlement Receiver Receiver Short Text % Equivalence no. Se... S... Mo. S... Fro... From... To ... To Fi.. First Used Last Used
FXA 6300000004-0 Example Leasehold Impr.. 100.00 0 RUC 1 0 0 011.2015 011.2015
r =
| Y G || 100 JFuL J

Press the Enter key when done and the rest should fill in to 100% and settlement type ‘FUL".
Click the Save [l button to confirm your changes.
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Process the Final Settlement

The steps to run Final Cost Settlement to capitalize costs to the final asset are as follows:
1. Verify that all prerequisites to final settlement have been met:

a. Order Status is ‘TECO — Technically Complete’

b. Final Assets/sub asset exists and has been defined in the Settlement Rules

c. Ifthe Order is funded by a Grant, ensure that the IDC batch has been run. Note if the 10
is closed before IDC is run the IDC batch will fail. For this reason it is recommended that
I0s are only closed at the end of the following month of final charges, for example if you
have charges in March close the 10 only at the end of April.

2. Loginto Umoja ECC. You must have the FA.16 (Senior User) security authorization to perform
AuC settlement.
3. Execute transaction code KO88.

4. Fillin the following values:

Actual Settlement: Order

@9 Settlement Rule

Order 11500083
Parameters
Settlement period 11 Posting period 11
™ =t
Fiscal Year 2015 Asset Value Date ,30.11. Zﬂls_l
Processing type Automatic -

Processing Options
| Test Run
| Check trans. data

Order: Enter the AuC’s Internal Order number.

Settlement period: The current period (should match Posting period)
Posting period: The current month

Fiscal Year: The current year

Asset Value Date: Either the last day of the month, or today’s date.
Processing type: Automatic

Test Run: Checked

Check trans. data: Unchecked

5. With ‘Test Run’ checked, click on the execute & icon to simulate the settlement. You will likely
see some messages open in a window. Green and yellow messages are ok and informational,
red messages will prevent the settlement from posting.
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Typ|Ite|Message text LTxt

[F] |001|Sender: ORD 11500083 Example Leasehold Improvement Iul
/N |001|Final settlement to fiwed asset 1000 001500000001 0000: there is no a- I

@

If you encounter any of the following Red messages, read the following. Otherwise, proceed to
step 5.

@ | Poating not po3sible (Value date earlier than capitalization date) {@:‘u
If you see the message above, you should go back and change your Asset Value Date to be the
last day of the month.

6. If youreceive the message below saying that there is nothing to settle, please take the following
actions, otherwise proceed to the next step to review results of the test settlement.

Either the sender is already settled, or there is nothing to settle

(a) Confirm that you have created a settlement rule to a final asset for this investment order.
(b) Confirm that the investment order is set to Technically Complete (TECO) status.

(c) If you have confirmed that the order is at TECO status and has a valid final asset settlement
rule, repeat steps 3 and 4 above with Processing type set to ‘Full Settlement’

7. Review the results of the test settlement, confirming that the processing completed without

errors. Press the back @ button to go back to the selection screen.
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© SREL - Y EEEREECE
Actual Settlement: Order Basic list
[i]
Selection
Selection Parameters Value Name
Order 11500083 Example Leasehold Improvement AuC N
Period 011

e A

Processing Options

Selection Parameters Value
Execution type Settlement executed
Processing mode Test run

I Processing completed with no errors I

Statistics

Processing category E Number
Settlement exacuted 1
Mo change

Mot relevant

Inappropriate status

Error

8. Back at the selection screen, uncheck the ‘Test Run’ box and confirm that Fiscal Year is still
correct, as this sometimes changes to another year after a test run.

Actual Settlement: Order

@ Settlerment Rule

Order 11500083
Parameters
Settlement period 11 Posting period 11

Fiscal Year 2015 Asset Value Date 30.11.2015

Processing type Automatic -

Processing Options

[ Check trans. data

9. With ‘Test Run’ unchecked, click on the execute £ icon to process the settlement. Review any
messages that pop up and close them to see the results on the next screen.

Typ|Ite|Message text LTxt
@ [001|sender: CRD 11500083 Example Leasehold Improvement Aul -
A |001|Final settlement to fixed asset 1000 001500000001 0000: there is no s- IZ:@':'I
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Typ|Ite |Message text

001 |Profit center was 3et to 9999
002 |Profit center was set to 9999

10. Review the results of the settlement run. You should expect that there were no errors. Click on
the Detail Lists [llll icon to review the actual postings.

Actual Settlement: Order Basic list

@

Selection

Selection Parameters Value Name

Order 11500083 Example Leasehold Improvement AuC -
Period 011

Processing Options

Selection Parameters Value

Execution type Settlement executed

Processing mode Update run

{ Processing completed with no errors |

Statistics

Processing category E Number
[Settlement executed j 1
No change

Not relevant

Inappropriate status

Error

11. Review the detail list, and click on ‘Accounting documents’ when ready.

Actual Settlement: Order Detail list

Basic st [& | ©f Gflsender EReceiver IAccuunting ducumentsI[E] Settlement rule [

Detail list - Settled values

Senders “|Short text: Sender *|Receivers E  ValCOArCur Inform.
[DRD 115(][][]833Emmple Leasehold Improvement AuC FXA 1000/1500000001,/0 18,000.00

= 18,000.00

12. Double-click on each accounting document within the list of documents to review the postings.

Doc., Number Object type text
1700125805 Accounting document
4100000335 Accounting document
1000000630 Asset Transaction
1000129736 Controling Document
1000142842 Funds Management doc
1000000630 Grants Mgm. Doc.
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| Data Entry View

Docurnent Number r1700125805—| Company Code [1000] Fiscal Year [2015]
Document Date  |16.11.2015 Posting Date 30.11.2015  Period [11]
Reference | ' Cross-Comp.No. ' '
Currency W‘ Texts exist | Ledger Group ]
([Ele J= _J=E1) e
Amount | Itm |PK |5 Account Description Curr.  |BusA |Fund
1[][](] 18,000.00 1 40 19401010 AR Due To From UsD 5300 10UNA
18,000.00- 2 50 19401010 AR Due To From USD 5300 B4CBA
| Data Entry View [
Document Number |4100000335| Company Code 1000 Fiscal Year [2015]
Document Date  |16.11.2015 Posting Date 30.11.2015  Period f11]
Reference ' ' Cross-Comp.No. ' '
currency [gsp | Texts exist O Ledger Group ]
.I-.EHI?IIII—LI s )l [E)@ J& JEEL) (&)l ()
Amount | Itm PK |5 |Account Description Curr. |BusA Fund
1[][][] 18,000.00- 1 75 27194010 006300000004 0O0O UsSD 5300 10UMA
18,000.00 2 70 27145010 001500000001 0O0OO USD 5300 64CBA

Review the settlement line items following the instructions detailed in the next section.
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Review internal order final settlement postings
1. Loginto Umoja ECC.

2. Execute Transaction code KOB1. (All FA and Project users have access)

3. Enter an Internal Order ID, or range of Order IDs in the ‘Order’ field.
Select the posting date range you are want to review.
Press the Execute (& button to display the report.

Display Actual Cost Line Items for Orders : Initial Screen

(% [T E& [i] )=[ Further Selection Criteri...

= T=1 r
Order I_115t1t1m'33 _| to |I5P |
ar

Order Group

Cost Element to [= |
or
Cost Element Group

Posting Data

Posting Date 01.01.2015 to 30.11.2015
Settings

Layout 13AF Primary cost posting

| More Setfings |

4. Review the line item report. In the example screenshot below, you can see the original costs,
the periodic settlement to the AuC, and the final settlement from the AuC to the Final Asset.

Display Actual Cost Line Items for Orders
&lDocument $rMasterRecord o) @ F &2 F EHEHTg & % TET &Rk @

Layout 152PF Primary cost posting 1
Order 11500083 Example Leasehold Improvement o
Report currency UsD US Dollar .
Cost Elem. “|Cost element name E Val.in rep.cur. Total quantity PUM O Offst.acct Name of offsetting account
27145010  FA Lease Mino Wk Cst 18,000.00 A 27194010 FA AuC Leasehold
27194010  FA AuC Leasehold 18,000.00- A 27145010 FA Lease Mino Wk Cst
r TIFA AuC Leasehold 18,000.00 S 77299090  Consu Capitalz Cost
I77299090 JConsu Capitaliz Cost 18,000.00- A 27194010 FA AuC Leasehold
Consu Capitaliz Cost 11,250.00 5 77299090 Consu Capitaliz Cost
Consu Capitalz Cost 6,750.00 S 77299000 Consu Capitaliz Cost
Order 11500083 Example Lease [« 18,000.00
iy an 18,000.00
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Review final asset to review capitalization
After final settlement you should review that the asset has been capitalized properly.

1. Loginto Umoja ECC.
2. Execute Transaction code AWO1N. (All FA and Project users have access)

3. Enter the main asset number that you settled to, and press the Enter key.

Asset Explorer
2 (8 & o ks

Asset 1000-1500000001/0000 Company Code United b
- — - A
[ Depreciation Areas Asset I 1500000001 a I Final Ass
u E- 01 Book depreciation = =

Fiscal year E] 2015 LTJ

4. Review the ‘Planned values’ tab, which shows the total acquisition value and planned Ordinary
depreciation. It also lists the transactions for this asset at the bottom, which at this point should
contain only our Acquisition transaction.

The ‘Acquisition value’ should match the total amount settled from the Internal Order.

< pPlnned values | Posted values | Comparisons | Parameters
Sl o J 0 EEe)

Planned values Book depreciation in local currency

Value Fiscal year start Change Year-end | Crcy

APC transactions 18,000.00 18,000.00 USD

Acquisition value 18,000.00 18,000.00 USD

Ordinary deprec. 150.00- 150.00- USD

Special depreciation spD N
Unplanned dep. s -
FEE] ELEL R o L ) ()0 ] 5
Transactions

AssetValDate Armount | TType Transaction type name Croy

30.11.2015 18,000.00 336  Acguirg transfer of curr-yr acquis from inv.meas. USD
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