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Overview 
 
This Job Aid details several of the Fixed Asset reports within Umoja ECC. Business Intelligence (BI) 
Reports will not be covered in this document. 
 
 
*  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  *  * 

Transactions and Reports 
 

T1.1 - Asset Balances Report (S_ALR_87011963) using existing variants: 
 

1. Log in to Umoja ECC.  
 

2. Execute Transaction code S_ALR_87011963, or navigate to the following path in the SAP Menu… 
 Accounting  Financial Accounting  Fixed Assets  Information System  Reports 
 on Asset Accounting  Asset Balances  Balance Lists  Asset Balances  … by Asset 
 Number 
 

3. Click on the ‘Get Variant…’ button in the toolbar 

 
 

4. In the Find Variant window that appears, clear out the ‘Created by’ field and click on the 
‘Execute’ button. 

 
 

5. In the next window to appear, select an appropriate variant based on what you would like to 
see, then click the green check. 
 
Choose ZVAL_EQ_ASSET if you are looking for a report on Equipment Assets. 
Choose ZVAL_RE_ASSET if you are looking for a report on Real Estate Assets. 
 
The major difference between the two variants is which Asset Classes will be displayed in the 
report. 
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6. From the ‘Asset Balances’ input screen, make selections to produce the desired report.  
 
* In the case you want to see the current value of all Equipment or RE Assets in your business 
area, simply choose the appropriate variant in Steps 3-5 and then select your Business Area. 
 

Asset Number: Use this to restrict the report to a given set of asset numbers 
 

 
Asset Class: Use this to restrict which asset classes are shown in the report. Use the ‘Multiple 
Selection’ button on the right to make multiple selections. 
Business Area: Select your business area  
 

Report Date: This should always be set to the last day of the month.  
 

Current book value: Leave this checked if you want the report to show only the posted values. 
Uncheck it to see the planned values as of the chosen Report Date. 
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        7. After all selections are made, click on the Execute button to generate the report 

 
 

8. The report should be displayed… 
 

 
By default, the report will be grouped by Asset Class and have a yellow subtotal line for each 
asset class.  
 

9. If you’d like to add/remove columns, change the sort order, or filter by specific values, you can 
click on the ‘Change Layout…’ button in the toolbar 

 

 
 
 

T1.2 - Asset Balances Report (S_ALR_87011963) searching for assets below 
capitalisation thresholds. 
 
Entities are reminded that items are capitalised automatically from the shopping cart based on the the 
material type. If a ZAST material is selected in a shopping cart then an asset shell is created and when 
the Goods Receipt is done the amount is automatically capitalised. ZAST materials are set up by OCSS 
centrally and the capitalisation of an item is based on its indicative average worldwide value. 
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        Occassionally items may be capitalised as a result of the incorrect material number being used or 
because an appropriate material is missing from the catalogue and the user has selected a ZAST material 
in error. 
 
If entities wish to search for items that may have been capitalised in error they can use 
S_ALR_87011963. 
 
As mentioned capitalisation is now based on the items indicative global value for ZAST materials. When 
an asset is created and the actual cost falls below the capitalisation threshold, clarifications on actions 
needed (i.e. retirement? Is a new material needed?) should be sought from OCSS (PMU) 
pmusec@un.org 
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        T2 - Asset Master Validation Report (ZAAVALAS): 
 

1. Log in to Umoja ECC.  
 

2. Execute Transaction code ZAAVALAS  
 

3. Click on the ‘Get Variant…’ button in the toolbar 

 
 

4. In the window that opened, select an appropriate variant based on what you would like to see, 
then click the green check. 
 
Choose Z_EQ_ASSET if you are looking for a report on Equipment Assets. 
Choose Z_RE_ASSET if you are looking for a report on Real Estate Assets. 
 
The major difference between the two variants is which Asset Classes will be displayed in the 
report. 
 

 
 

5. From the ‘Asset Master Validation’ input screen, make selections to produce the desired report.  
 

Asset Class: Use this to restrict which asset classes are shown in the report. Use the ‘Multiple 
Selection’ button on the right to make multiple selections. By default, the variants will either 
select or exclude all Real Estate Asset Classes depending on which variant you selected in Step 4. 
Business Area: Select your business area  
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Report Date: This should always be set to the last day of the month. 
 

Equipment Number: Enter equipment numbers here to limit the selection of assets to those 
with matching equipment. 
Real Estate Object ID: Enter Real Estate Object IDs here to limit the selection of assets to those 
with mathing Real Estate IDs. 
 

6. After all selections are made, click on the Execute button to generate the report 

 
 

7. The report should be displayed, but you should choose another layout that shows more 
information. Click the ‘Select Layout…’ button in the toolbar. 
 

 
 

8. In the window that opens, select ‘/ZPOSTVAL’ or ‘/AMR’ to change the layout to show a 
different set of columns, sorts, and filters.  
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        9. Review the report... 
 

 
With the ‘/ZPOSTVAL’ layout selected there are many columns displaying information about the 
Asset Master record on the left, and there are a few columns that display information from any 
associated Real Estate Objects or Equipment Records. 
 
 

10. If you’d like to add/remove columns, change the sort order, or filter by specific values, you can 
click on the ‘Change Layout…’ button in the toolbar 
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        T3 - Retrieving all Real Estate Objects assigned to an Asset (RE80): 
 

1. Log in to Umoja ECC.  
 

2. Execute Transaction code RE80  
 

3. Click on the ‘Information System’ button 

 
 

4. In the list tree below the Information System button, click on ‘Master Data’ and then doubleclick 
on ‘Object Assignments’. 
 

 
 

5. From the ‘Info System: Object Assignment’ screen, click on the ‘Dynamic Selections’ button in 
the toolbar. 
 

 
 
 

6. From the Dynamic Selections list that appeared at the top-left of the window, navigate to and 
doubleclick on the following two items: 
 
- Building  Authorization Group 
- Land  Authorization Group 
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        7. In the Dynamic Selections region at the top-right of the window, click on the selection box for 
the field next to ‘Authorization Group’ beneath ‘Building’ and select your entity from the list 
that opens. Then repeat the same for the ‘Authorization Group’ beneat ‘Land’. 
 

 
 
 

8. From the ‘Output options’ region towards the bottom of the screen, check the box for ‘Use grid 
control’.  
 

 
  

9. Now that all selections have been made, click on the Execute button to generate the report 

 
 

10. The report should be displayed showing Real Estate objects that are assigned to an Asset, but it 
does not show components/sub-assets. 
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        11. (optional step) To drill down into an individual Real Estate Usage Object, double click on the line 
under the first column on the left. This will bring you to the usage object, whether it is a Building 
or Land. 
 

 
 
Review the ‘Value’ tab in this new screen to see the values and dates stored in the Real Estate 
module. 
 
Review the ‘Assignments’ tab to see the linkage to the Asset Master record. 
 
Click ‘Back’ at the top of the screen to go back to the previous report. 

 
 
 

12. (optional step) In order to copy the list of Real Estate Keys for use in the Building and Land 
reports, scroll to the top of the report and press CTRL + Y on your keyboard. Now click and drag 
from the top-left cell in the table and drag all the way down to the bottom-left cell in the table. 
Press CTRL + C to copy these values. 
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        T4 - Displaying Building Real Estate Objects (RE80): 
 

1. Log in to Umoja ECC.  
 

2. Execute Transaction code RE80  
 

3. Click on the ‘Information System’ button 

 
 

4. In the list tree below the Information System button, click on ‘Master Data’ and then doubleclick 
on ‘Buildings’. 
 

 
 

5. From the ‘Info System: Buildings’ screen, click on the ‘Dynamic Selections’ button in the toolbar. 
 

 
 
 

6. From the Dynamic Selections list that appeared at the top-left of the window, navigate to and 
doubleclick on the following three items: 
 
- Building  Real Estate Key 
- Building  Authorization Group 
- Building  Building Value 
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        7. In the Dynamic Selections region at the top-right of the window, click on the selection box for 
the field next to ‘Authorization Group’ and select your entity from the list that opens. 
 

 
 
 

8. (optional step) If you want to restrict the report to only show buildings for which there is an 
Asset assigned, you must follow all steps in section “Retrieving all Real Estate Objects 
assigned to an Asset.“ You may open a separate window to keep your place by clicking the 
‘Creates New Session’ button shown below. 

 
 
 
After following those instructions you should have a list of Real Estate Keys copied. Now, back in 
the ‘Dynamic selections’ section of the Building report, click on the Multiple Selection button to 
the right of the Real Estate Key field. 

 
 
Click on the ‘Upload from clipboard’ button, shown below. 

 
 

Click on the ‘Copy’ button  to accept your selection. 
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        9. If you want to restrict the report to only show buildings of a certain value range or set, you can 
enter a value in the Building Value field, or you can click on the multiple selection button to list 
several values or a range. You may also double-click the white box to change the selection 
operator. 
 

  
 
 

10. From the ‘Output options’ region towards the bottom of the screen… 
 
- Check the box for ‘Use grid control’ 
- Change the Layout to ‘/ZBLD_ASSET’ 
 

 
 
 

11. After all selections are made, click on the Execute button to generate the report 

 
 
 

12. The report should be displayed… 
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        13. You can click on the lines in the 3rd column (titled ‘Building’) to drill down to the Building Usage 
Object level. The values and dates found here are from data stored in the Real Estate module, 
not from the Asset record. Review the ‘Value’ and ‘Assignments’ tabs. 
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        T5 - Displaying Land Real Estate Objects (RE80): 
 

1. Log in to Umoja ECC.  
 

2. Execute Transaction code RE80  
 

3. Click on the ‘Information System’ button 

 
 

4. In the list tree below the Information System button, click on ‘Master Data’ and then doubleclick 
on ‘Buildings’. 
 

 
 

5. From the ‘Info System: Land’ screen, click on the ‘Dynamic Selections’ button in the toolbar. 
 

 
 
 

6. From the Dynamic Selections list that appeared at the top-left of the window, navigate to and 
doubleclick on the following two items: 
 
- Land  Real Estate Key 
- Land  Authorization Group 
- Land  Land Value 
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        7. In the Dynamic Selections region at the top-right of the window, click on the selection box for 
the field next to ‘Authorization Group’ and select your entity from the list that opens. 
 

 
 
 

8. (optional step) If you want to restrict the report to only show land for which there is an Asset 
assigned, you must follow all steps in section “Retrieving all Real Estate Objects assigned to 
an Asset.“ You may open a separate window to keep your place by clicking the ‘Creates New 
Session’ button shown below. 

 
 
 
After following those instructions you should have a list of Real Estate Keys copied. Now, back in 
the ‘Dynamic selections’ section of the Land report, click on the Multiple Selection button to the 
right of the Real Estate Key field. 

 
 
Click on the ‘Upload from clipboard’ button, shown below. 

 
 

Click on the ‘Copy’ button  to accept your selection. 
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        9. If you want to restrict the report to only show land of a certain value range or set, you can enter 
a value in the Land Value field, or you can click on the multiple selection button to list several 
values or a range. You may also double-click the white box to change the selection operator. 
 

 
 
 

10. From the ‘Output options’ region towards the bottom of the screen… 
 
- Check the box for ‘Use grid control’ 
- Change the Layout to ‘/ZLAND_ASSET’ 
 

 
 
 

11. After all selections are made, click on the Execute button to generate the report 

 
 
 

12. The report should be displayed… 
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        13. You can click on the lines in the 3rd column (titled ‘Land’) to drill down to the Land/Property 
Usage Object level. The values and dates found here are from data stored in the Real Estate 
module, not from the Asset record. Review the ‘Value’ and ‘Assignments’ tabs. 
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        T6 - Functional Location Report (IL07): 
 

1. Log in to Umoja ECC.  
 

2. Execute Transaction code IL07 
 

3. If you want this report to show functional locations for all plants and entities, skip this step and 
continue from step 4.  
 
Click on the ‘Dynamic Selections’ button in the toolbar. In the left-hand side window that opens, 
navigate to and double-click on  Functional location  Maintenance plant 
 
Then in the right-hand side window, select the field ‘Maintenance plant’ under the ‘Functional 

location’ section and click on the search help button  to select the appropriate plant.  

 
 
 

4. De-select all checkboxes in the Filter section except for FunctLoc, Class, and Characteristic 

 
 
 

5. Click on the Class button. 
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6. Click the field next to Class and click the drop down button. Click the  green check button in 
the window that opens. 
 
 

7. Select ZFLCOMPONENT and click the   green check button. 

 
 
 

8. On the Find Objects in Classes screen, click on the ‘Find in initial class’ button in the toolbar. 
If this button is inactive or gray, press enter on your keyboard. 
 
 

9. To ensure you have the full set of results, click on the Extras menu on the top of the screen, and 
then user settings. 

 
 
 

10. In the ‘Maintain User Settings’ window, go to the ‘Find object’ tab and change ‘Maximum hits’ 
to 999. Click on the green checkmark button. 
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11. Click on the ‘Find in initial class’ button again to refresh the results. 

 
 
 

12. Click on the ‘Layout’ button and then click ‘Change Layout’. 

 
 
 

13. Click on the left arrow button in the middle of the screen several times until the right-hand list is 

empty and the left-hand list is full. Click on the  green check button when done. 

 
 
 

14. The report should be displayed… 
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        15. If you would like to extract this report to an Excel spreadsheet… 
 
Click on the Export button and select ‘Spreadsheet’ 

 
 
Select ‘Excel (in Office 2007 XLSX Format)’ from the ‘Select from All Available Formats’ 
dropdown. Click on the green check and then choose a file location to save it to. 

 
 
Click on ‘Allow’ in any security prompts that pop up. The file should open afterwards in Excel. 
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        T7 – Asset Equipment Reconciliation Report (ZAAEQASREC): 
 

1. Log in to Umoja ECC.  
 

2. Execute Transaction code ZAAEQASREC 
 

3. Click on the ‘All Selections’ button to display all selection fields. 
 

 
 

4. In the 1st section you may enter a set of Asset numbers to limit the report for a specific set of 
assets by their asset number / subnumber. 
 

 
 

5. In the 2nd section you may choose to limit the report to assets with a certain set of criteria.  
 

 
 

6. The 3rd section allows you to change the Report date, but it will default to the last day of the 
current month, which is desired in most cases. 
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7. The bottom section allows you to run the report for specific search criteria within the 
equipment master records.  
 

 
 

8. Run the report by clicking the ‘Execute’ button in the toolbar. 
 

 
 
 

9. The report is displayed. Information is displayed for all selected assets and associated 
equipment. 
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        T8 – Identifying Equipment without Asset Records (IH08): 
 
Occasionally entities may use an incorrect material type or a requisitioner of an entity with a 
lower capitalisation threshold may forget to manually select Account Assignment Asset. In these 
cases an Asset Master is not automatically created. The below report will help you identify items 
that have an Equipment Master but no Asset Master (i.e. have not been capitalized). 
 

1. Log in to Umoja ECC.  
 

2. Execute Transaction code IH08 
 

3. Scroll down to the ‘General Data’ region and enter your capitalization threshold (e.g. $5,000.00) 
into the ‘Acquisition Value’ field.  
[NB this is the Document Currency amount, i.e. it could be non-USD, ensure you search for the 
equivalent non-USD amount that relates to your minimum capitalisation threshold] 
Then double-click on the field to bring up the ‘Maintain Selection Options’ window and double-
click on Greater than Or Equal to from the list. 
 

 
 

 
 
 

4. Scroll down to the ‘Location Data’ region and click on the ‘Maintenance plant’ field. Click the 
search help button next to the field and choose the plant you would like to view equipment for. 
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5. Further down in the ‘Location Data’ region, double-click on the ‘Asset’ field to bring up the 
‘Maintain Selection Options’ window. 
 
A.)  To display a report showing only Equipment without an assigned Asset record, double-click 
on Single Value from the list, while leaving content of the Asset field empty (blank). 
 
B.) To display a report showing only Equipment that are linked to existing Assets, double-click on 
“Not Equal to” from the list, while leaving content of the Asset field empty (blank). 
 

 
 

 
 
 

6. Run the report by clicking the ‘Execute’ button in the toolbar. 
 

 
 
 

7. The report should be displayed. 
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8. If you’d like to find the Material Group to help determine the asset class for one equipment, you 
can… 
 
a) Double click on the Material Number   

     
 
b) Click on the button to the left of ‘Basic Data 1’  to select it.

    
 
 c)  Click on the green check. 

     
 
d) Click on the material group and press F4 on your keyboard to view the descriptions. 
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        T9 – Display Asset Master 
 
Transaction code: AS03 
 
This transaction is useful for reviewing master data for the asset, including description, important dates, 
account assignments, linked equipment or real estate, and depreciation information. 
 

  
 
Some of the most important information per tab is listed below: 

• General tab 
o  Description: What is this asset? 
o Acct determination: The Umoja asset class (which corresponds to the IPSAS sub-class) 
o Capitalized on: The capitalization date of the asset 
o Deactivation on: If the asset is deactivated because of a retirement, transfer, or another 

valid reason, when did this occur? 
• Time-dependent tab 

o Lists the account assignment elements of the asset. All fields are important here (and 
affect the posting of depreciation) 

o The ‘Account assignment for investment’ section shows the Investment Order or WBS 
Element that this asset was funded by, if the asset is related to an AuC. 

• Allocations tab 
o ‘Building component’ and ‘Building Sub-comp.’ should show the IPSAS component 

classification here if this asset is a building component. 
o Asset super number is the IPSAS asset class (remember the Umoja asset class 

corresponds to the IPSAS sub-class) 
o The ‘Integration of assets and equipment’ region might show a linked equipment record 

if this is an asset related to equipment. If so, you can double-click the equipment 
number to view its master record. 

• Origin tab 
o Vendor may show the vendor the asset was purchased through SRM (i.e. the asset 

master record was created as a result of a shopping cart). 
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        o ‘Original asset’ will show the old (deactivated) asset number if this asset was 
transferred. 

• Net Worth Tax tab 
o ‘Property indicator’ shows the ownership situation of the asset. Is it owned, leased, 

donated, etc.  
• Insurance Tab – currently not used in Umoja 
• Leasing Tab – currently not used in Umoja 
• Deprec. Areas tab 

o Shows information about the depreciation, including Useful Life, Start of Depreciation 
Date. 

o Double-click on the line to see more details. 
 
 
To quickly jump to the Asset Explorer to view Asset Values and Transactions (t-code AW01N), press the 
‘Asset values’ button in the toolbar. 

 
 
 
To find the list of users who modified an asset master record, click the Environnent menu --> Change 
documents --> On asset. 

 
 
 
 
To see who created the asset master record, and when it was created, click the Extras menu --> 
Management data… 
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        T10 – Asset Explorer (Values and Transactions) 
 
Transaction code: AW01N (there is a short cut to this transaction at the top of the asset master record 
using the button asset values as mentioned in T9 above). 
 
The ‘Asset Explorer’ shows most of the financial information for a single asset. It shows the current book 
value, acquisition value, planned and posted depreciation, and any other transactions against the asset. 
 

 
 
You can see any equipment, projects, real estate objects, or accounting elements that are linked to the 
asset recod in the bottom-left corner window ‘Objects related to asset’. 
 
The Planned values, Posted values, Comparisons, and Parameter tabs show details on the value and 
depreciation of the asset over time.   
 
You can see all transactions posted against this asset in the bottom window called ‘Transactions’ if the 
‘Planned values’ tab is selected. 
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        T11 – Asset History Sheet 
 
Transaction code: S_ALR_87011990 
 
This report is the most important and most comprehensive asset report for the year-end closing or for 
an interim financial statement. This report contains information from opening balances to the end of the 
year. 
 
Please select History Sheet Version Z001 to ensure all values (including impairments) are listed. 
 
If checked, ‘Depreciation posted’ will make the report show only the amount of depreciation that has 
already been posted to assets as of the Report date. If unchecked, the report will show the total of 
posted and planned depreciation as of the Report date. 
 

 
 
 
As with many of the other Asset reports, you can generate it for any combination of selections (e.g. 
Business Area, Cost Center, Asset Class, etc) 
 

 
 
 
You can view it asset by asset (select ‘List assets’), or with assets grouped together (select ‘… or group 
totals only’).  
 

 
 
 
Checking or unchecking ‘Use ALV Grid’ will change the output format of the report. Use ALV Grid is 
recommended for display on a screen or exporting to a spreadsheet, but unchecking it may be better 
formatted for paper printouts. 
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Example with “Use ALV Grid” unchecked, and “… or group totals only” selected: 
 

 
 
 
 
 
Example with “Use ALV Grid” checked, and “List assets” selected: 
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        T12 – Ordinary Depreciation Report 
 
Transaction code: S_ALR_87012006 
 
This report displays the value of ordinary depreciation of assets for a fiscal year, along with the 
acquisiton value, accumulated depreciation, and useful life. 
 
To find projected future depreciation beyond the current year, refer to the Depreciation Projection 
report described in section T15 of this job aid. 
 

 
 
Like most of these reports, you can generate it for any combination of selections (e.g. Business Area, 
Cost Center, Asset Class, etc) 
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        T13 – Special (Unplanned) Depreciation Report 
 
Transaction code: S_ALR_87012008 
 
This report displays the value of unplanned (special) depreciation of assets for a fiscal year.  
 

 
 
Like most of these reports, you can generate it for any combination of selections (e.g. Business Area, 
Cost Center, Asset Class, etc) 
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        T14 – Asset Transactions Report 
 
There are several reports that list out Asset Transactions. The reports listed here all have similar 
selection screens and report layouts. The main difference between each transaction is which types of 
transactions they show. 
 
Asset Transactions to Report Transaction Code 
All Asset Transactions S_ALR_87012048 
Asset Acquisitions S_ALR_87012050 
Asset Retirements S_ALR_87012052 
Asset Transfers S_ALR_87012054 
 

 
 
The selection screen, like most asset reports, allows you to generate a report for any combination of 
selections (e.g. Business Area, Cost Center, Asset Class, etc). 
 
You can also drill down to individual transactions by double-clicking on a transaction line to see more 
details. 
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        T15 – Asset Depreciation Projection Report 
 
Transaction code: S_ALR_87012936 
 
This report displays the projected / simulated depreciation for any or all assets in the future. It is capable 
of displaying depreciation projects many years into the future. 
 
You may filter the report by individual asset numbers, asset classes, business areas, or cost centers.  
 

 
 
 
The ‘Report date’ field should be set to the end of the last year for which you want to project 
depreciation out to. In the example shown below, depreciation will be projected for all years until 2027. 
Depreciation area should always be set to 01. 
 

 
 
 
Finally, you can select a ‘Display variant’ which determines what/how information is displayed in the 
report. The display variant is further customizable once the report has been generated, but it’s 
recommended to use ZAQ_DEP_NBV as it includes Net Book Value and shows up to 25 years. 
Do not enter anything in ‘Simulation version’ as the default is set to standard UN depreciation rules. 
 

 
 
 
When ready, run the report by clicking on the Execute  button. 
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        Below is an example of the Depreciation Projection report using Display Layout 1_SAP_2_LINE without 
checking the box for ‘Summary report’, so it displays each individual asset meeting your selection 
criteria. 
 

 
 
The default report layout only shows the first 5 years’ worth of projections, so if you did not select the 
ZAQ_DEP_NBV layout in the selection screen you can change the Current display layout using the  
icon. You can move fields in and out of up to 3 lines of the report by moving report items from one side 
to the other. Just click on the Copy button to accept changes and update the report.  
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Another example of the Depreciation Project report with the ‘Summary report’ box checked / selected.  
You can see that with the ‘Summary report’ box checked, only Asset Class totals are displayed. 
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