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	UNITED NATIONS
	
	NATIONS UNIES


	[Mission Name]
	
	[Nom de mission]




[Mission Acronym] 
Signature Sheet to be uploaded in Umoja together with Notification for:
Equipment Issue / Handover / Return
Issue/handover/return Date*: ___________________ Umoja Notification No*: ______________________________    
Umoja Transaction Document: (Goods Issue # / Transfer Order # / Reservation #):           ______________________________

Enter any relevant instructions for your mission
TYPE OR PRINT CLEARLY:
	No
	*Umoja Serial No.
	(Other) Barcode /Decal/ TechID No. / Vehicle No.
	*Item description/ model/make
	*Other Umoja ref: Goods Issue no./Whse_no. Tranfer Order.

	1
	Enter Text
	
	Enter Text
	

	2
	Enter Text
	
	Enter Text
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	8
	
	
	
	

	9
	
	
	
	

	10
	
	
	
	


*To be completed by the person handing-over the equipment:

        * To be completed by the person receiving the equipment:


ID no:
________________________
BP no.: 
________________________
BP Name:

__________________
Dept/Section:
________________________ 
Unit/Section:
________________________
Region:
________________________
Loc/building:
__________Rm#:__________
Tel ext #:
__________Email:_________
Signature:_____________Date:___________
        






ID no:             ________________________

BP no.: 
________________________
BP Name:
_____________________
      Dept/section:
________________________
      Unit/section:
________________________
      Region:
________________________
      Loc/building: 
___________Rm#:_________
      Tel ext #:
___________Email:________ 
     Signature: _______________Date:________
IMPORANT NOTE: Umoja equipment record must be updated by equipment custodian before this form is uploaded against the Umoja Notification.
*Equipment updated by:    
_______________________________________________Date:__________
*Notification uploaded by:  
_______________________________________________Date:__________
SAMPLE FORM – MUST INCLUDE MANDATORY FIELDS HIGHLIGHTED YELLOW





�





Enter any notes











