Onboarding New Staff & Movement of Current Staff um[]Ja
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EMPLOYEE SELF-SERVICE (ESS)* Individual uses ESS to update personal information
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Personal Contact Emergency Family Links to information
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Travel request and approval

Umoja integrates with travel Umoja tracks shipment options
vendors to issue tickets with shipping vendor*

REPORT FOR DUTY PERSONNEL ACTION LETTER OF ALLOWANCES* ‘
For new staff, HR verifies HR processes initial APPOINTMENT Umoja manages‘allowances
original documentation appointment for new staff and and applications for
during induction movement of current staff additional entitlements

ESS Use ESS to continue updating personal information

Health insurance Banking information Travel claim PAYROLL

Umoja manages payroll and

disburses funds to staff STAFF MEMBER

* ESS at MINUSTAH available via UN LAN.
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